Poccuiickas ®enepanms
Pecmy6inka Xakacus
Anratickuii paifoH
A muHucTpanus M3e1xckoro ceapcoBeTa

INIOCTAHOBJIEHUE

s g

11.06.2024 Ne 23 4
n. U3sixckue Konu

O6 yTBepxaeHNH AIMUHHCTPATUBHOIO perjamMeHTa
IpEeOCTaBIEHUs] MyHHUIMNAIbHOW ycinyrd «Jlaga
. IACBMEHHBIX DPA3bSICHEHWI HaJIOroIuiaTeNabIIuKaM Hu
HAJIOTOBBIM areHTaM II0 BONpoOcaM TNPUMEHEHUS
MyHHUIUNAJBHBIX HOPMATUBHBIX TIPAaBOBBIX aKTOB
MyHHUIIANAIEHOrO 00pa3oBaHus M3BIXCKUii CETBCOBET
O MeCTHBIX Hajorax u cbopax M3bxckoro
CEIbCOBETa»

PyxoBoactBysces @enepanpHbiM 3akoHOM 0T 06.10.2003 Ne 131-®3 «O6 ob6mux
IPUHIMIIAX OpraHU3allid MECTHOrO caMmoyImpaBiieHuss B Poccuiickoii ®Deneparmmy,
@enepanbHbiM 3akoHOM 0T 27 wmrong 2010 roma Ne 210 ®3 «O6 opraHu3anmu
IIPEIOCTABIIEHUs. TOCYJApCTBEHHBIX M MYHMILMIIAIBHBIX YCIyIr», cTatbeil 47 VYcraBa
MyHHUIUIATEHOrO 00pasoBanus V3BIXCKHM CenbCOBET, aaMUHUCTpanus M3eIxckoro
CelbcoBeTa

ITOCTAHOBIJIAET:

1. YTBepauTh aJMUHUCTPATUBHBIA PETTIAMEHT MNPENOCTaBICHHUS MyHUIUIIAIBHON
ycinyrd «Jladya MICEMEHHBIX Pa3bsCHEHHI HATOTOILUIATEIBIMMAKAM U HAJIOTOBBIM areHTaM
0 BONpOCaM NPUMEHEHUS MYHHULMIAIBHBIX HOPMATHBHBEIX IIPaBOBBIX aKTOB
MYHHLUNATBHOrO oOpa3oBaHUs W3BIXCKUI CENhCOBET O MECTHBIX Hajorax u cbopax
M3BIXCKOro CEIBCOBETA» COMIACHO MPUIOKEHHIO K HACTOSIIEMY TOCTaHOBIECHHIO.

2. Hacrosimiee MNOCTAaHOBIIEHHWE BCTYNAeT B CHIIy IIOCIE€ €ro OQHUIMAIBLHOrO
oIy OJIMKOBaHMS.

3. KOHTpOIb 32 UCTIOTHEHNEM HACTOSIIETO MOCTAHOBJICHUS OCTABJISIO 32 COOOIA.

3 bl X C‘i,

I'maBa M3BIXCKOrO CEIBCOBETA N.A. lllenwioBa




[Ipunoxxenne

K IIOCTaHOBJICHHUIO a[IMUHUCTPALIHI
H3rixckoro censcoBera ot 11.06.2024
Ne 23

AJIMAHUCTPATUBHBINA PETJIAMEHT
npeJoCTaB/IeHHs MyHHIHNAJIbHOMH yciayrd «/{auya NnuCbMEHHBIX Pa3bsCHEHHH
HAJIOrOILIATEJILIIMKAM H HAJOTOBBIM areHTaM 10 BONpPocaM NMpHMeHEeHHs
MYHHIHIAJbHBIX HOPMATHBHBIX NPABOBLIX AKTOB MyHHIHNAJILHOT0 06pa3oBaHus
M3bixcKknii ceJIbCOBET 0 MECTHBIX HaJIOrax H coopax M3bIXCKoro ceiabcoBera»

1. O0mHe moJ1I0KeHu s

1.1. Hacrosammii aJMHHUCTPaTUBHBIH perJlaMeHT II0 IPEeIOCTaBICHHUIO
MyHULIMIIAJIBHOM YCIyrd «Jlada NUCBMEHHBIX Ppa3bsSCHEHUI HAJIOroIUIaTeIbIIUKaM H
HAQJIOTOBBIM areHTaM II0 BONPOCaM IIPUMEHEHUS MYHUIMNAIBHBIX HOPMAaTHBHBIX
IIPaBOBEIX aKTOB MYHHIMIIAJBHOTO oOpa3oBaHUs WM3BIXCKHiI CEIBCOBET O MECTHBIX
Hajiorax u cOopax W3BIXCKOrO celbcoBeTay (Hajiee - AJIMUHUCTPATHBHBIN PErTIAMEHT) -
OmpeneaseT  CTaHgapT, COCTaB, CpPOKH M  IIOCIIeIOBAaTEIbHOCTh  JEUCTBHM
(aZIMMHHCTPAaTUBHBIX IPOLEAYpP) aIMHUHHCTPAlMM MYyHHIHUIIAIGHOIO 00pa3oBaHMs
MspIXckuii  cenbCcoBeT (Hajdee Takke - AIMUHHUCTpAUUs) IPH IPEIOCTABICHUU
MYHHUIUIIAJIBHONW YCIIyTH II0 Jaye MUCbMEHHBIX Pa3bsICHEHHI HAJIOTrOILIATEBIUKAM U
HAJIOTOBBIM areHTaM II0 BONPOCaM IPUMEHEHUS MYHHUIMNAIBHBIX HOPMATHBHEBIX
IPaBOBBIX aKTOB MyHHIMIIAJIBLHOIO 00pa30BaHMs O MECTHBIX HaJlorax u cOopax.

1.2. Kpyr 3asBureneii.

‘3agBUTEIAMM Ha NPENOCTaBICHUE MYHUIMIIAIBHON yCIyrH «Jlaya MACHMEHHBIX
Pa3bACHCHUI HAJIOTOIUIATEIBIIMKAM M HAJIONOBBIM areHTaMm II0 BOIMPOCaM IPUMEHEHHS
MYHHUIUIIAIBHBIX HOPMATHBHEIX IIPABOBBIX aKTOB MYHHUIUMIIAIBHOTO 00pa3oBaHMSA
M3pIXCKMIA CETBCOBET O MECTHBIX Hajlorax W cbopax M3BIXCKOro CEeIbCOBETa» SBJIAIOTCS
Gusznyeckre U IOpUIUYECKHE LA (332 UCKIIOUYCHHEM I'OCYAapCTBEHHBIX OPTraHOB M MX
TEPPUTOPHAIBHEIX OPraHOB, OPraHOB I'OCYAAPCTBEHHBIX BHEOIOKETHHIX (OHIOB U HX
TEPPUTOPHATBHEIX OPraHOB, OPraHOB MECTHOIO CaMOYIPABJICHHS), [PU3HABACMbBIC B
COOTBETCTBUU c Hanorossim KOJEKCOM Poccuiickoii ®enepauun
HAJIOrOIUIATEebIIMKAMY, HAJOTOBBIMM  areHTamMud JHOO HUX  YIOJHOMOYEHHBIE
IpEICTaBUTENH (ajiee - 3asBUTENH).

1.3 CnpaBoyHas uHpOpMamus O MECTOHAaXOXICHHUH, Trpaduke paboTEHI,
KOHTAKTHBIX Tejle(OoHaX YINOJIHOMOYEHHOIO OpraHa, aJpece OJJIEKTPOHHOM ITOYTEI
YIOJIHOMOYEHHOIO OpraHa pasMellleHa Ha oQuIMaJbHOM caiite, B (QeaepalbHOi
rocyJapCTBEHHOM MH(pOpMaIMOHHOM cucteMe «DenepaibHbIi peecTp rocyJapCTBEHHBIX
U MyHMLIUNAIBHBIX yciayr (Qyskumif)» (manee — denepanbHbiii peectp), Ha EITY,
PIII'Y. VYNoJIHOMOYEHHBIA Oprad, MpPEeIOCTaBIAIOMMI MYHUIUNAIBHYIO YCIyTY,
obecreynBaeT B YCTaHOBJIICHHOM IOpPSJAKE pa3MEIIeHHe M aKTyaJH3alldio CIPaBOYHOM
uHpopMald Ha O(HUMAIBHOM caiiTe AJMHHUCTpalK VI3BIXCKOTrO CellbCcoBETa B
MH(QOPMaLMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu VIHTEpHET M B COOTBETCTBYIOLIEM
paszene QenepaabHOro peectpa.

CripaBouHasi MHGOPMALMA O MECTOHAXOXJIECHUH, IpaguKke paGOTHl, KOHTAKTHBIX
teneponax MO®LI, agpece anexrponHoi moutsl M®I] pasmemeHa Ha OQHUIMAIEHOM
caiite M®II.




2. CraHaapT npeaocTaBJIeHUs] MyYHHIIHNAJIbHOM YCJIyrd

2.1. HanmeHoBaHME MyHUIUNAIBHON yCIIyru: «J/laya mMMCHbMEHHBIX pa3bsCHEHHH -

HJIOTOIUIATENBIIMKAM W  HAJOrOBBIM areHTaM [0  BONpOcaM  IPUMEHEHHUS
MYHUIUNAJIBHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB MYHHUIIUIIAJIBHOTO 00pa3oBaHUA
W3bIxckuii cenpCOBET O MECTHBIX Hajlorax U cbopax M3BIXCKOro ceinbcoBeTa» (naiee -
MYHHUIUIIATBHASA YCIyTa).

2.2. HauMmeHOBaHME OpraHa, INPEeJOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIyTy:
aaMuHUCTpanusa M3bIxckoro cenbcoBeTa AnTaiickoro paitona Pecy6inku Xakacus.

MyHununaibsHas ycilyra IpeJocTaB/IsIeTCsl YIIOJTHOMOYEHHBIM OPTaHOM.

M®I] y4acTByeT B IPEAOCTaBICHUN MyHHUIUITAIIEHOM yCIIyTH B YaCTH:

- ’HGOPMHUPOBAHUA O NOPSJIKE NPEAOCTABICHUS My HULIMITAJIBHOM yCIIyTH;

- IpHueMa 3asiBJI€HHA M JOKyMEHTOB, HEOOXOOMMBIX I TPEIOCTaBICHUSI
MYHHLUNATIBHON yCIIyTH;

- BBIIaYM pe3yJIbTaTa IIPEeJOCTaBICHUs My HULIMTTAJIBHON YCITyTH.

3agBuTesb (MpEACTaBUTENb 3asBUTENS) BIIpaBe NOJaTh 3asBlieHHe O (naiee -
3asBJICHHE) JINYHO B YIIOJIHOMOYEHHBIH opraH, ¢ nomompbio EINTY, PITTY (npu Hanu4uu
TEXHUYECKOH BO3MOXHOCTH), B M®ILl, npu ycioBUH 3aKIIOYCHHOTO COIJIAIICHHS O
B3aMMOZAECHCTBIN MeXAy aaMuHHucTpanueii MO u M®II, nodToBEIM OTHpaBiIECHUEM C
OIKCHIO BIIOXKCHHS M YBEIOMJICHHEM O BPYUYCHUH.

3asgBUTEIO IIPENOCTABIIIETCS BO3MOXKHOCTh IIOJydeHHS OJlaHKa 3asABJIICHHS B
351eKTpoHHOM BuJe ¢ noMousio EINIY, PIII'Y (B 3aBucuMoOcTH OT BBIOOpa 3asBUTENSA U
[P HAIMYUU TEXHUYECKOH BO3MOXKHOCTH).

®opMHpOBaHME  3alpoca  OCYIIECTBJSETCS  IOCPEICTBOM  3allOJIHEHUS
3JIeKTpOHHOM Qopmbl 3anpoca Ha EII'Y, PIII'Y (npu HaIWYuu TEXHHYECKOM
BO3MOYKHOCTH) 0€3 HEOOXOJUMOCTH JOMOJHUTENBHOM IoJaur 3ampoca B KaKOM-IH0o
uHOM ¢opme, mpu 3toM Ha EIII'Y, PIII'Y pasmemarorcs oOpasipl 3aroJHEHHS
3JIEKTPOHHOI (OPMEI 3ampoca. .

3amnpelnaercss TpeOOBaTh OT 3asBUTENS OCYMIECTBICHUSA NCHCTBHIA, B TOM YHCIIE
COIJIaCOBaHUM, HEOOXOMUMBIX Ul MOJYYEHHUS MYHHUIUNAIBHONU YCIYTH M CBS3aHHBIX C
obpameHueM B HHBIE I'OCYJapCTBEHHBIE OpPTraHBl, OPraHbl MECTHOT'O CaMOYIPaBJICHUS,
OpraHM3alvy, 3a HCKIIOYECHMEM IIOy4YEHHsS YCIOYT, BKIIOYEHHBIX B IEpPEYECHb YCIYT,
KOTOpHIE SBISIOTCA HEOOXOAUMBIMH M OOS3aTENBHBIMH JUIS  TIPENOCTABICHHUS
MYHHLATNATIBHON yCIyTH.

2.3. Pe3ynbTar NpeoCTaBICHAs My HUIIUNIAIBHOM yCITyTH.

Pe3ynbTraToM NpenocTaBiIeHUs My HULIUIIAJIBHOM YCITyTH SBJISIOTCS:

- JlJaya MMCBMEHHBIX Pa3bsCHEHUI HAJIOroIUIaTEIbIIMKAM M HAJOTOBBIM areHTaM
II0 BOIIPOCAaM MNPUMEHEHHWs MYHULMNAIbHBIX HOPMATHUBHBIX IIPaBOBBIX aKTOB
MYHHULUNIATBHOr0 00pa3oBaHus V3BIXCKUI CEIBCOBET O MECTHBIX HaJlorax u coopax;

- MOTUBHAPOBaHHBII OTKa3. :

Pesynprar MY HULIUIIAJIBHOM yCIIyra IIPEIOCTABIIAETCS
(B COOTBETCTBHHU CO CIIOCOOOM, YKa3aHHBIM 3asBUTEJIEM IIPH NOJaYe 3asBICHU):

1) npu TUYHOM SBKeE:

-8 OMCY;

- B pwinanax, oraenax, MOII;

2.4. Cpok npenocTaBIeHus My HULIMIIAIBHOMN YCIIyTH.

OOpamieHus 3asBUTENEH IO BONpPOCaM NPUMEHEHHS MYHHIMIIAIBHBIX MPaBOBBIX
aKTOB O Hajlorax M cOopax paccMaTpUBAIOTCS CIEHUAINCTOM aJAMHHHCTpPAlMM B
MpeJenax CBOCH KOMIIETEHIIMM B TEYEHHE J[BYX MECALEB CO [HA MOCTYIUICHHS
cooTBeTcTByIOomero obpamenus. Ilo pemeHuio pykoBoauTens (3aMeCTHUTENS
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PYKOBOIMTENSI) afMUHUCTPALMU YKa3aHHBIH CPOK MOXeT OBITH NPOJUIEH, HO HE Goiee
YeM Ha OJIMH MeCHIl.

OcHoBaHMii UIS TPUOCTAHOBJICHMS MPEJOCTAaBICHUS MYHHMLMIAIBHON YCIYTH -
3aKoHOJaTeabcTBOM Poccuiickoii denepanuu He peayCMOTPEHO.

2.5. [lepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOLIUX MIPEIOCTABICHHE
MyHUIMIIAIBHONW  YCIYTW, pasMmemaercs Ha oQuUUMaIbHOM  caiirte  oprasa,
aJIMUHUCTpalmy, B (enepaibHOM peecTpe U Ha EnuHOM mopTaljie rocyIapCTBEHHBIX M
MYHHIHNATBHBIX YCIyT (QyHKIHIA).

2.6. VicuepnpiBarolmyii NepedeHb NOKYMEHTOB, HEOOXOAMMEIX B COOTBETCTBUH C
3aKOHOJATEIBHBIMM WJIM HWHBIMH HOPMATHBHBIMH IIPaBOBBIMH  aKTaMH  JUIA
NPEIOCTABICHUS My HULIMIIAJIBHOM YCIIyTH, OUIEXKAIIUX NPEACTABIICHUIO 3aIBUTEIIEM:

2.6.1. ITuceMeHHOE OOpalleHue 3asBUTENA O Jaye NMUCbMEHHBIX Pa3biACHEHHH 110
BOIIPOCaM MPUMEHEHUS MyHHUIMIIAIBHBIX IPABOBBIX aKTOB O HAJIOrax M cOOpax COrIacHO
NpUIOKEHUIO | K AJMHUHUCTPAaTHBHOMY perjlaMeHTy (zanee - oOpalueHue).

OcHoBaHMEM JUIS TPENOCTAaBICHUS MYyHULMNAIBHONW YCIyrd  SBIAETCA
U3JI0KEHHOe B CBOOOAHOW Qopme oOpameHue 3asgBUTENSA, IOCTYNHBIIEE B
aJIMUHHCTPAIIMIO, O Jade IMCBMEHHBIX pAa3bsICHEHHWH II0 BONPOCAM IPHUMCHCHHS
MyHHIUIAIBHEIX [PABOBEIX aKTOB O Hajlorax M cb6opax B MUCHMEHHOH GopMe WIH B
¢dopMe 3IIEKTPOHHOTO JOKYyMEHTA.

3asBUTENh, B CBOEM IHCbMEHHOM OOpamieHud B 00A3aTEIbHOM IOpAAKE
YKa3bIBaeT:

- HAaMMCHOBAaHHWE OpraHa MECTHOTO CaMOYIpaBJie€HHs, JHUOO (aMWINIO, KM,
0T4ecTBO (TP HATUYMM) PyKOBOIUTENS, JTHOO NOKHOCTH COOTBETCTBYIOLIErO JIMIA,
KOTOpOMY HampaBjeHO MUCbMEHHOE OOpalleHHE;

- HaHUMEHOBaHHWE OpraHW3alMyd WId (aMWiusd, UMs, OTYECTBO (TIpH HAIMYHH)
rpakJjaHWHa, HallpaBUBIIETO OOpalleHUE;

- TOJIHBIM TOYTOBEIM aJpec 3asBUTENS, 10 KOTOPOMY AOJDKEH OBITh HallpaBlIEH
OTBET; :

- cofiep)KaHue oOpaleHus;

- MIOATNCH JIULIA;

- 1ata oOparmeHus.

B ciyyae HeoOXOOMMOCTH B MOATBEPKICHHUE CBOMX JIOBONOB 3asABUTEID
TIpHIAraeT K MMCBMEHHOMY OOPAIIEHHIO JOKYMEHThI M MaTepUalibl IU6O X KOIHH.

ITuceMeHHOE oOOpaleHHe HOPUAMYECKOro JHna odopmisercs Ha OnaHke ¢
yKa3aHWEM DPEKBU3UTOB 3asBUTENS, NaThl U PETHCTPAllMOHHOTO HoMepa, (GaMuiuu u
HoMepa Tesie)OHa UCTIONHUTENA 3a MOANUCEI0 PYKOBOIUTENSA WM JO/LKHOCTHOIO JIWIIA,
HMEIOIIETO MPaBO MOAIUCH COOTBETCTBYIOIIUX JOKYMEHTOB.

2.6.2. JIOKyMEHT, YyAOCTOBEpPSIOIIMI JINYHOCTb 3asgBUTENA. JOKYMEHTHI,
yIOCTOBEPSIOIUE JIMYHOCTh TIpakaaHuHa Poccuiickont ®enepauuud, B TOM 4YHCIE
BOGHHOC/IY)XKAIIEro,  JAOKyMEHTBI,  yIOCTOBEDSIONME  JIAYHOCTH  MHOCTPAHHOTO
rpakJaHuHa, JUIa 06e3 rpa)kJaHCTBa, BKIIOYAs BHJ Ha JKUTEIBCTBO U yIOCTOBEPCHHE
Oexenna (MpeaoCTaBisIeTCs NP JIMYHOM OOpallleHUH 3asBUTENS B aIMUHUCTPAIIMIO.

2.7. Jnsa TONMydYEHUs MYHMIMIIAJBHON YCIIyrm He TpeOyeTcs INpeNoCTaBICHUE
JIOKYMEHTOB (CBEIEHUI), HaXONALIMXCS B PacClOPsSHKEHMH TOCYyJIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOTO CaMOYIpPAaBJICHUS W IIOJBEIOMCTBEHHBIX MM OpraHu3auuii (3a
UCKIIOYEHHEM OpraHU3aIMii, OKAa3bIBAIOIIUX YCIIyTH, HEOOXOJUMEIE U 003aTEIbHEIE IS
IPEIOCTAaBICHUS MyHHUIMIIAIBHON YCIYyTH) U NOMJIEKAIUX MPENOCTaBICHUIO B paMKax
MEXXBEJOMCTBEHHOT'0 MHPOPMAIIMOHHOIO B3aUMOIEHCTBHS.

Oprassl, NPeIOCTABISIONINE MyHULIUIATBHYIO YCIyTry, HE BIpaBe TpeboBaTh OT
3asBUTEIA:




1. MPECTaBICHUsS JOKYMEHTOB U HHGOpMAlUM WIA OCYIIECTBICHH
NEWCTBMIA, TPEICTaBJIEHWE WIM OCYIIECTBJICHHE KOTOPHIX HE MpPexyCMOTPEHO

HOpPMaTHBHBIMHU IIPABOBBIMU aKTaMH, PEryJUPYIOIIMMH OTHOIIEHWSA, BO3HHUKAIONIUE B

CBSI3M C MPEIOCTABICHNEM MYHHULIUNIAIBHON yCIIyTH;

> OCYUIECTBJICHHS NEHCTBUIA, B TOM YHCIIE€ COTJIaCOBaHMIA, HEOOXOIUMBIX IS
NOJMy4YeHUS MYHULUNAIBHONM YCIyrM M CBA3aHHBIX C OOpalleHMeM B HHBIC
rOCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYTpaBieHHs, OpraHu3aluu (3a
HCKJIFOYCHHEM ITOJy4YEHUS YCIyT, SBISIOIMXCS HEOOXOIUMBIMU U O0SA3aTEIbHBIMU s
NPeN0CTaBIeHNs MyHULUNAIBHOM YCIyTH, BKIIOYSHHBIX B MIEPEYHH, MPELyCMOTPEHHEIE
yacteio 1 crateu 9 @epepanbHOoro 3akoHa Ne 210-®3, a Takke IOKYMEHTOB H
MH(OPMAIIMH, TPEJOCTABISEMBIX B pe3yJIbTaTe OKa3aHUA TaKUX YCIyT;

- TMpeACTaBi€HUS JOKYMEHTOB M HMHPOpMalMHh, OTCYTCTBHE U (WiIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3blBAIACH IPH MEPBOHAYAJIBHOM OTKa3e B IpUEMeE
JIOKYMEHTOB, HEOOXOIMMBIX [UIsl MPENOCTaBICHUS MYHHUIMMAJIBHOW YCIyru, Jubo B
MPEIOCTaBICHUU My HULIUIIAJIBHOM yCIIyTH, 32 UCKIIFOUEHUEM CIIEAYIOIIMNX CIIyqacB:

- u3MeHeHue TpeOOBaHMI HOPMATHUBHBIX IMPAaBOBBIX aKTOB, KacaroIUXCS
IpeOCTaBICHUS MyHUIIUNIAIBHON YCIyTH, IIOC/I€ IEPBOHAYAIBHOM MOAAa4y 3as4BJICHHUA O
NPeJOCTaBICHUU MyHUIIUNIAJIBHON yCITyTH;

- HaIM4Y¥e OMMOOK B 3asBICHUU O NMPEAOCTABICHUM MYHULUIAIBHON yCIyTd H
JNOKyMEHTaX, IOJaHHBIX 3asBHUTEJEM IIOCJII€ IMEPBOHAYAJIBHOIO OTKa3a B IIPHEME
JNOKyMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTABICHUS WM MyHHUIUIIAIBHOR yCiIyTy, 1100 B
NIPEJOCTAaBIEHUH MYHULIMIIAIBHOM yCIIyT'H U HE BKJIIOYEHHBIX B IPEJCTaBICHHBIA paHee
KOMILIEKT JOKYMEHTOB;

- HCTEYEHUE CpPOKa JCWUCTBHS JOKyMEHTOB WM W3MEHEHHE MH(POpMalUu Mocie
NIEPBOHAYAJIBHOTO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOOUMBIX [UIS IPEIOCTaBICHUSA
MYHHLMNAIBHON yCIIyTH, JIMOO0 B MPENOCTaBICHUN My HUIIMNIAIILHON yCIIyTH;

- BBISIBJIEHHE IOKYMEHTAJIBHO MOATBEPXKACHHOTO (hakTa (IpU3HAKOB) OIIMOOYHOr0
WIA TPOTUBONpPABHOrO JeiietBus (Oe3meicTBHS) JOKHOCTHOIO JIMIIA Oprasa,
IPEJOCTaBIAIOIEr0 TIOCYAAPCTBEHHYI0 YCIyry, WM OpraHa, IpeJOCTaBJAIOLIErO
MYHULUNIATBHY O yciyry, MYHHIAIIAIEHOTO CITy>Kallero, paboTHuKa
MHOrO(yHKIIMOHAJIBHOTO IIEHTpa, pabOTHHUKA OpraHU3aliH, MPEXyCMOTPEHHON YacThIO
1.1 crateu 16 ®enepanbHOLO 3aKkoHa Ne 210-D3, npu nepBOHAYAIBLHOM OTKAa3€ B IIPUEME
JOKYMEHTOB, HEOOXOOUMBIX I MPEAOCTaBICHUS MYHHUIMMAJIBHOW YCIyrd, Jubo B
NPEJOCTAaBICHUN MYHMIMIAIBHON yCIyI'M, O 4YeM B IIMCBMEHHOM BHJE 3a IIOJIHUCHIO
PYKOBOJIUTENSL OpraHa, NpPEJOCTaBIAIOMIEr0 MYyHUIUNAIBHYIO YCIYTy, PyKOBOIUTEIA
MHOrO(YHKIIMOHAJIFHOTO IIEHTpa NpPU NEPBOHAYAIBHOM OTKa3€ B IpPUEME JOKYMEHTOB,
HEOOXOMUMBIX I IPEAOCTaBICHUS MYHULMIAIBHON YyCIyrd, JU0OO pyKOBOIUTEIS
OpraHu3aIiu, MpeaycMoTpeHHo# JacTeio 1.1 crateu 16 @enepansHoro 3akona Ne 210-
@3, yBemomisieTcs 3asBHUTENb, a TAKXKE IPUHOCATCS W3BHHEHHUS 3a [OCTABIICHHBIE
Hey106CTBa. ‘

2.8. VicuepnbiBaronuii IepeuyeHb OCHOBaHUM Ul OTKa3a B NPHUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 IPEAOCTABICHUS My HULIMIIAJIHOM YCITyTH.

OcHoBaHMIf 11 OTKa3a B TMpPHEME JOKYMEHTOB, HEOOXOAUMBIX A
NPENOCTaBICHUS AaJMUHUCTpaleil MYHHUUUIAJIBHON YCIYTH, 3aKOHOAATEIbCTBOM
Poccwiickoit ®enepanuu He NpeyCMOTPEHO.

2.9. HcuepnsiBaroluii MEepedYeHb OCHOBaHWUN /I OTKa3a B IPENOCTaBICHUH
MYHULIMIIAIBHON YCIIyTH.

B mnpenocraBneHMM MyHULMNAJIBHOW YCIyI'M OTKasblBaeTCd B CIEAYIOIIUX
ClTydasx:

v
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29.1. Ecniu B nuCbMEHHOM OOpalleHMM He yKa3aHa (aMuius IpaKIaHHWHA,
HanpaBHUBHIETO0 OOpallleHWe, WIM IOYTOBBIA ajpec, MO KOTOPOMY JMAOJDKEH OBITh
HAlpaBJIeH OTBET, OTBET Ha oOpalleHue He JaeTcsl.

2.9.2. Ecnu TeKCT NMCBMEHHOr0 00palmieHus He MOoANaeTcs MPOYTEHUIO, OTBET Ha

oOpaimeHue He JaeTcs, TakKe OHO HE NOJUIEKHUT HalpaBICHUIO Ha PAaCCMOTPEHHE B
roCyIapCTBEHHBII OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS WIX JODKHOCTHOMY JIMILY B
COOTBETCTBUM C UX KOMIIETCHLIMEH, O YeM B TEYEHUE CEMM JHEH CO JHS PETUCTpaLUU
obpamieHus: coob1aercs rpakJaHuHy, HallpaBUBIIEMY OOpalleHHe, eCi ero GpaMuwius u
TIOYTOBEIH aJipecC MOIIAKOTCS IPOYTEHHMIO.

2.9.3. Eciu B NUCHBMEHHOM OOpallleHHMH TpaKJaHWHA COJEPXKUTCA BOIPOC, Ha
KOTOpHIA €My HEOJHOKPAaTHO NaBalMCh MHCHBMEHHBIE OTBETHI IO CYIIECTBY B CBS3U C
paHee HanpaBiIsieMbIMH OOpaIICHUSIMHU, U NIPH 3TOM B OOpallleHHMH HE IMPUBOAATCS HOBBIE
IOBOIBl WM OOCTOSTENbCTBA, PYKOBOAMWTENh OpraHa MECTHOTO CaMOYIIpaBIICHUS,
JOJDKHOCTHOE JIMILIO MO0 YNOJTHOMOYEHHOE Ha TO JIUIO BIpaBe NPUHATH PEUICHHE O
0€30CHOBAaTEIBHOCTA = OYEpPEAHOro oOpalleHus U MPEKpalleHWH MEpPEeNuCKHu C
rpaXJIaHUHOM MO JAHHOMY BOIIPOCY IIPH YCJIOBHH, YTO yKa3aHHOE oOpalleHHe U paHee
HampaBjisieMble OOpallleHus1 HANpaB/sUINCh B OJUH M TOT JKE€ OpraH MECTHOIO
CaMOYTIpaBJICHUs WIX OJHOMY M TOMY XK€ JO/DKHOCTHOMY Juily. O JaHHOM pEIIEHUU
yBEIOMJISIETCS TPaXKJaHUH, HallpaBUBIINK oOpamieHue.

2.9.4. Ecinu OTBET 1O CyILIECTBY IIOCTABJIEHHOTO B 00OpalleHUU BOIPOCAa HE MOXKET
ObITh JaH 6e3 pasrialleHusl CBEICHH, COCTABIIOIUX T'OCYJapCTBEHHYIO WIH HHYIO
oxXpaHieMyI0 (erepaJbHBIM 3aKOHOM TaifHy, rpaXJaHWHY, HalpaBHBIIEMY OOpallieHue,
co001aeTcss 0 HEBO3MOXKHOCTH JJaTh OTBET IO CYIIECTBY IMOCTaBJIEHHOIO B HEM BOIIPOCa
B CBSI3M C HEJOITyCTUMOCTBIO pa3rIallieHus YKa3aHHBIX CBEICHMIA.

29.5. Ecimu ofpameHue CONEPKUT HELEH3ypHBle 00 OCKOpOUTENbHBIE
BBIPQXXECHMS, YTPO3bl JKU3HH, 3J0POBBI0O M MMYIIECTBY IOJDKHOCTHOTO JIMIA, @ TaKXKe
YIEHOB €ro CEMbH, BIIpaB€ OCTaBUTh oOOpamieHue Oe3 OTBETa IO CYINECTBY
IIOCTAaBJIEHHBIX B HEM BOIIPOCOB M COOOIIUTH rpaXKAaHWHY, HAallpaBUBLIEMY OOpalleHue,
0 HEJIOITy CTUMOCTH 3JI0yIOTpE0JICHUS IPaBOM.

2.9.6. OcHoBaHMEM I OTKa3a B PacCMOTpeHUM OOpamieHuii, MMOCTYyNMBIIUX B
dbopMe 3IEKTPOHHBIX COOOIIEHMI, IOMUMO OCHOBaHMH, yKa3aHHBIX B IyHKTax 2.9.1
AJIMUHHCTPAaTUBHOTO PpETJAMEHTa, TaKXe MOXET SBIATHCS YyKa3aHHE aBTOPOM
HeIEHCTBUTENBHBIX CBEIEHMUH 0 cebe 1 (WIK) ajipeca I OTBETA.

2.9.7. 3agBuTens BIpaBe BHOBb HANpPaBUTh OOpallleHHWE B aJIMHUHHUCTpPALMIO B
Cly4ae, €CJIM MPUYUHBI, II0 KOTOPHIM OTBET IO CYIIECTBY IOCTaBJICHHBIX B oﬁpamennn
BOIPOCOB HE MOT OBITh /1aH, B MOCJIEAYIOMIEM OBLIN YCTPaHEHBI.

2.10. Pa3mep 1uiaTel, B3UMaeMOW C 3asgBUTENSA IpPU MPENOCTABICHUH
MYHHULUANIATBHON yCIIyTH.

[IpemocraBieHne MYHHULMIAIBHOM YCIYTM OCYLIECTBJIAETCS Ha OecIulaTHOH
OCHOBE. '

2.11. MakcuMalnbHBIA CpOK OXHIaHUsS B OdYepead IpH IoJade 3ampoca o
NpPEJOCTaBIICHUM  MYHUIMIAJIBHOW yCIYTM M TNpU  TOJNYyYEHHU  pe3ysbrarta
NPEOCTaBICHUS My HULIUIIAIBHOM yCITyTH.

Cpok oOxuIaHus B oOuepelAd IIpy I[oJade 3ampoca O IPEJOCTaBICHHU
MYHHLUNAIGHOM yCIyrH M 1OpH TOJNYyYEHHH  pe3yJibTara  IpeJOoCTaBICHUS
MyHHULUTAIBHON YCIIyTH HE IO/DKEH NPEBBIATh 15 MUHYT.

2.12. Cpok perucrpamuu 3amnpoca 3asiBUTENS O IIPEAOCTABICHUHA MyHULIUIIAIBHON
YCIIyTH.

OO6pameHre MOIEKUT 00sA3aTeNIbHOM peructpanuu B TedeHue 1 pabodero aHs ¢
MOMEHTA €ro NOCTYIUICHUS B aJMUHUCTPALIUIO.




IIpY IMYHOM OOpaineHuu - 1 paGounii JeHB;

NpY HaNpaBJIeHNM 3anpoca Ha GymMaxkHOM Hocutene u3 M®L] B aqMUHHCTpAIMIO -
B JIEHb [IOCTYIUICHHS 3anpoca B A IMUHHUCTPAIIHIO;

“MPH HAIMpPaBJICHWM 3ampoca B (GOpMe 3IEKTPOHHOrO JOKYMEHTa IIOCPENCTBOM
EIM'Y - B nens nocrymienus 3anpoca Ha EIN'Y, win Ha crnexyromuii paGounii f1eHs (B
Clly4ae HalpaBJICHHS JOKYMEHTOB B Hepabodee BpeMs, B BRIXOAHEIE, IIPa3JHAUYHEIE JHH).

2.13. TpeGoBanus K MOMEIIEHUAM, B KOTOPHIX MPEIOCTABIAETCS MyHMIMIIATIbHAS
yciyra, K 3ajly OXHIaHHA, MECTaM JUld 3allOoJIHEHHs 3alpoCoB O IPEAOCTaBICHUH
MYHHIMIIAIEHOM YCIyTd, WHQOPMALMOHHEIM CTE€HAaM ¢ o0pasiaMM MX 3allOjHEHHS H
IepedHeM TOKYMEHTOB, HEOOXOMMBIX TS MPENOCTABICHHS MyHALMIIATEHOM YCIIyTH.

2.13.1. IIpenocraBieHne MyHULUNAIBHON YCIIyTH OCYIIECTBIISIETCS B CIIELMAIBHO
BBIIEJICHHBIX I 9TUX Heied nomemenusx OMCY wnu B MPII,

2.13.2. Hanuuue Ha TEppUTOpUM, TNPWIETAlOmMEd K 30aHMIO, He MeHee 10
IPOIIEHTOB MeECT (HO HE MEHee OJHOTO MeCTa) IS IIAPKOBKH CIIELMAIBHBIX
aBTOTPAHCIIOPTHBIX CPEICTB HHBAJIUIOB, KOTOPHIE HE JO/DKHBI 3aHMMaTh HHBIE
TPaHCIIOPTHEIC CpeACTBa. IHBaNIMIBI MOIB3YIOTCS MECTAMU JUIS MTAPKOBKH CIELUAIBHBIX
TPAHCIOPTHEIX CpeNcTB OecruiatHo. Ha Tepputopum, npuieraiomeil K 34aHHIO, B
KOTOpHIX pasmenensl ML, pacnionaraercs GecruiaTHas MapKOBKa Ul aBTOMOGHIBHOTO
TPAHCIIOPTa MOCETUTENIEH, B TOM YHCIIE IIpeayCcMaTpHUBAIOIIas MeCTa IS CIIEUaIBHBIX
ABTOTPAHCIIOPTHBIX CPEIICTB UHBAJIUIOB.

2.13.3. IloMemeHuss  pa3MemalOTCS  NPEMMYINECTBEHHO HAa  HIDKHHX,
NPEANOYTUTENIFHEE Ha INEPBBIX JTaXaX 3JaHUsA, C NPEJOCTaBJIEHHEM JOCTyNa B
[IOMELICHNE HHBAINIAM.

2.13.4. 3panue (nomemeHue) obopynayercs HH(GOPMALMOHHOW TaOIMYKOl
(BBIBECKOI), cozeprkamieil monHoe HamMeHoBanme OMCY, a Takke HHOOPMALMIO O
pexume ero paboTHl.

'2.13.5. Bxon B 31aHKe€ (TIIOMEIIEHUE) U BEIXOJ] U3 HETO 000PY AYIOTCS JIECTHULAMHE
C MOPYYHAMH U MaHAyCaMH Ul IEPEABIKCHUS NIETCKUX U MHBATUIHBIX KOJISICOK.

2.13.6. B momMemenny opranusyercsi GecIUIaTHBIN TyalleT Ui IOCETUTENEH, B TOM
4HClIe TyaleT, IpeAHa3HaYCHHBIH ISl HHBAJIU/IOB.

2.13.7. Ilpn neo6xomumoctH paboTHHKOM M®I], OMCY uHBaIMay OKa3sIBaeTcs
MOMOIIb B TPEOJOJIEHHH 0aphepoB, MEIIAIOMUX MOJYYCHHIO MMH YCIyr HapaBHE C
IOpyTHMHU JIMLIAMH.

2.13.8. Bxo1 B moMeIeHNE U MeCTa OXKUAAHUA 000pY AYIOTCS KHOIKAMH, a TaKxKe
coxepkaT MH(POPMALMIO O KOHTAaKTHBIX HOMepax TejeOHOB BHI30Ba paGOTHMKA I
COIIPOBOXACHHS MHBAIHU/A.

2.13.9. ly6nupoBanrie HEOOXOOUMON IJIsi MHBAIUIOB 3BYKOBOM M 3PHUTEIHHOM
uHOOpMAaLMM, a TaKKe HaINuced, 3HAKOB M WMHOW TEKCTOBOM M rpaduuecKoii
uHGOpMAaLMM 3HAaKaMM, BBIIOJHEHHBIMH pelbepHO-TOYeYHBIM IMpudToM bBpaiins,
JIOIyCK CypIOIIePEBOIUMKA U TU(IIOCY pAOIIEPEBOTIHKA.

2.13.10. OGopynoBaHHE MECT MOBBIIIEHHOTO YyAOOCTBA C JOIOJHHMTEIHEHBIM
MECTOM UL COOAKH-TIPOBOAHUKA M YCTPOMCTB IS MEPEABKEHNS HHBAINAA (KOCTBIIEH,
XOJTyHKOB).

2.13.11. XapaKTepuCTHKH NMOMEIIECHUH NpHeMa M BBIJAYd JOKYMEHTOB B YaCTH
O00BEMHO-IUIAHUPOBOYHBIX M KOHCTPYKTUBHBIX pPELICHHi, OCBEIICHHA, IOKApPHOM
0€30MacHOCTH, MH)KEHEPHOTo 00OpYIOBaHHS NOJDKHEI COOTBETCTBOBATH TPEOOBAHMAM
HOPMATHBHEIX JIOKyMEHTOB, IEHCTBYIOIIUX Ha Teppuropuu Poccuiickoit denepanym.

2.13.12. ITomemeHus npreMa U BBIIA4YM JOKYMEHTOB JOJDKHEI IpeXyCMaTpHUBaTh
MecTa IS OXKUAAaHUS, UHGOPMUPOBAHUS M NIpHEMa 3assBUTEJIEH.
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2.13.13. Mecra oxumaHus W MecTa i1 HHGOPMHUPOBAHUA O0OOpPYHYIOTCS
CTYNbsIMH (KpeCcelnbHBIMM CEKIMSAMH, CKaMbsIMHM) U CcTOjamMu (CToiKamu) s
odopMiIeHHsI JOKYMEHTOB C pa3MEIleHHEM Ha HUX OJIaHKOB JOKYMEHTOB, HEOOXOJMMBIX
JUTS. TIOJTyYeHUsl My HUIIUNAJIBHON yCIIyrd, KaHIEISIPCKUMH NPUHAJIEKHOCTIMH, a TAKXKe
MHOQOPMAIMOHHBIMA CTEHJAMH, COJEpKAIUMH aKTyalbHYI0) M HMCYEPIBIBAIOIIYIO
“HPOPMALIKIO, HEOOXOAUMYIO JUIS MOMYyYEHHUSI MyHHUIIMIIAIFHON YCIyTd, ¥ HHGOPMALIHIO
0 yacax npreMa 3asiBJICHUN.

2.13.14. Mecra ans npoBeNeHHWs JIUYHOrO IIpHeMa 3asiBUTeNedl 00opyayroTcs
CTOJIaMH, CTYJbsIMH, OOECIEUMBAIOTCA KAHLEISAPCKUMH MPUHAJICKHOCTAMHA IS
HanMCaHWs MMCbMEHHBIX 00OpaIIeHH.

2.14. Iloka3aTeny JOCTYITHOCTH U Ka4eCTBa MyHUIIUIIAIBHOM yCIIyTH.

2.14.1. IToka3zaTtenu JOCTYMHOCTH MyHHIMNAIBHON yciayru (o0mue, mpuMeHMbIe
B OTHOIIIEHUHU BCEX 3asIBUTEINICH): ‘

1) TpaHcropTHas IOCTYNHOCTb K MECTY MpENOCTaBICHHUS MYyHHULMNATbHON
YCIIyTH;

2) HaiMuyue YyKazaTtenel, obecrneyuBalONMX OECHpEnATCTBEHHBI AOCTyHn K
TIOMEIIEHHUSM, B KOTOPBIX IIPEOCTaBISETCS yCIIyTa;

3) BO3MOXHOCTh TIOMyYEHHs IIOJIHOM M JOCTOBEpPHO HHoOpMamuu o
rocynapctBeHHO yciyre B OMCY, M®ILI, no TenedgoHy, Ha oQuUIMAIBHOM CcaiTe
oprasa, IpeJOoCTaBJIAIOLIEro yciryry, nocpeacrsoM EINTY, nu6o PIITY;

4) mpenoCTaBi€HHE MYHHMIMIAIBHON YCIyrd JMIOOBIM JOCTYIHBIM CHOCOOOM,
Ipey CMOTPEHHBIM JEHCTBYIOIUM 3aKOHOAATEIBCTBOM;

5) obecrieueHue i 3asBUTENS BO3MOXKHOCTH NOJIYdYeHUS MHPOpPMALMU O XOJ€ U
pe3yJbTare MPeIOCTaBICHUs MyHULIMIIAIBHOM ycayru ¢ ucnons3oBanueM EINTY u (win)
PIIT'Y;

2.14.2. Tlokazarenu OOCTYNHOCTH MYHHIMNAIBHOW YyCIyrd (CnenuaibHBIE,
MIPUMEHUMBIE B OTHOLLICHUY NHBAINIOB):

1) Hanmurie UHQPACTPYKTYPHI, YKa3aHHOH B MmyHKTe 2.14;

2) ucnonHeHue TpeOoBaHMit JOCTYITHOCTH YCIYyT U1 HHBAIHUIOB;

3) obecrieueHre OeCHPENATCTBEHHOIO JOCTyNAa WHBAJIMIOB K IMOMEIIEHHSM, B
KOTOPBIX MPEOCTABIISIETCS My HULIMITAJIbHAS yCITyTa;

2.14.3. Iloka3arenn Ka4yecTBa My HULIUIIAJIBHOU yCITyTH:

1) cobmoieHne CpoKa MPeIOCTaBICHNS MyHUIUNATBHON YCIyTH;

2) cobmoieHre BPEMEHH OKUaHKs B O4YEpEH NPH MoJade 3arpoca U MoJy4eHUH
pe3yJibTara;

3) ocymecTBieHre He Oosiee OZHOro oOpameHHs 3asBUTENS K JODKHOCTHBIM
maiam OMCY wmm paGorHnkaM MOIL] npu mnopadye JOKyMEHTOB Ha IOIy4YEHHE
MYHHUIMITAIBHON yCIyTH U He 6osiee 0AHOro oOpalleHus NMpHU MOJYyYEHUH pe3yJibTara B
OMCY wunu B M®PL];

4) oTcyTcTBHE Xaj00 Ha JeiicTBHA WK Ge3aeHcTBHA JOKHOCTHEIX aui OMCY,
MOJIaHHBIX B YCTAHOBJICHHOM IIOpSAKE.

2.14.4. Tlocne mnomy4yeHus pe3yjapTara YCIyr'H, MPENOCTaBI€HUE KOTOPOM
OCYILIECTBIUIOCH B 3eKTpoHHOM Buze uepe3 EINY wmm PIITY, mubo mocpencTtsoM
M®II, 3asBUTENIO0 00ECIIEUNBAETCS BO3MOXKHOCTD OLIEHKM Ka4eCTBa OKa3aHMs yCIyTH.

2.15. IlepeumcneHue ycCiIyr, KOTOpHIE SBISIOTCS HEOOXOAMMBIMH U
00s3aTeIbHBIMU ISl IPEIOCTABICHHS My HULIAIIATBHON yCITyTH.

[TonyyeHue yciayr, KOTOpHIE, SBISIOTCS HEOOXOAWMBIMU U OOS3aTEIbHBIMU IS
IpEeI0CTaB/IEHU My HULIMITAIBHOM yCIIyTH, He TpeOyeTcs.

2.16. HHpie TpeOoBaHMSA, B TOM YHCJIE YYHUTHIBAIOIIME OCOOEHHOCTH
IPEIOCTAaBICHUS MYHHUIUNAIBHONH YCIyTd IO 3KCTEPPUTOPHAIBHOMY MpPUHLMILY (B
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cllyyae €cid MyHHIMNAlbHas ycIyra MpeIoCTaBIAeTCs IO 9KCTEPPUTOPHATEHOMY
IPUHIMITY) ¥ OCOOGEHHOCTH NPENOCTaBICHUA MyHHIMTATBHON YCIyTH B 9JEKTPOHHOH
dopme.

2.16.1. TIpemocraBieHHE YCIyTH IO 3KCTEPPHTOPHUATEHOMY MPUHLMITY HE

Ipexy CMOTPEHO.
2.16.2. TlpemocTapieHue MyHMIMNAIBHON yCIyrH B OJICKTPOHHOM BUJIE
OCYIIECTBIISCTCS MPU TEXHUYECKON pean3aliuu yCIyri nocpenctsom EINT'Y, PIITY.

'3, CocTaB, MOCJIEI0BATEILHOCTS H CPOKH BbINOTHEHHSl aAMHHHCTPATHBHBIX
npouenyp, TPeGOBAHASA K NOPSAKY HX BBINOTHEHHU, B TOM HHCIC 0CO0EeHHOCTH
BLINOJHEHHS AAMHHACTPATHBHBIX MPOLEAYP B 3JIEKTPOHHOI (opme, a TAKKe

0c06eHHOCTH BHINOJIHEHHS AIMHHHCTPATHBHBIX NPOLEAYP B
MHOroQyHKIHOHAJILHBIX HEeHTPax

3.1. ITocienoBaTENIHFHOCTh AMHUHUCTPATUBHAIX IIPOLICAYP.

[Toce0BaTENBHOCTD aJIMHHUCTPAaTUBHEIX poLeayp HCTIOJTHEHUS
MYHHULAIIAIBHOM yCITyTH BKJIFOYACT B cebs cileayromue AeHCTBUA:

- IPMEM ¥ pETUCTpalys O0palleHUs;

- pacCMOTpEHHE O0paIlCHHS;

- OJrOTOBKA ¥ HATIpaBJICHUE OTBETA Ha 0OPAIICHHUE 3aBUTEIIO.

3.1.1. [IpueM 1 perucTpaims oOpalCHUH.

OcHOBaHMEM I Hayaja MpPeNOCTAaBICHUS MyHHIMIAIBHOH YCIyrd ABIACTCA
TOCTyIUIeHHe OOpaIeHus OT 3asBUTENA B aIMUHHUCTPAIIHIO.

OGpaleHue TOMIEKUT 00513aTeIbHO PEruCTpalli B TEUCHHC 1 mHS ¢ MOMEHTa
MOCTYIUICHHUS B aJIMAHACTPALIHIO.

OTBeTCTBEHHOCTh 3a TPHEM W PETHCTpallMio OOpalleHHs HECeT CHCIUATNCT,
OTBETCTBEHHBIH 3a IPHEM M PETMCTPAIMIO JTOKYMCHTOB.

OG6parneHus, HaNpaBlIeHHBIE NOCPENICTBOM nouToBOii M (aKCUMWIBHOM CBA3H, U
JOKYMEHThI, CBf3aHHbIC C HX PpacCMOTPCHHEM, IEpBOHAYAJIBHO TOCTYMAlT K
CTIENMAINCTY, OTBETCTBEHHOMY 3a IIPHEM M PETMCTPALIHIO IOKY MEHTOB.

OGpamienus,  NOCTYyNHUBIIME IO 3J€KTPOHHOM  ToYTe,  €XKEIHCBHO
pacreyaThiBaloTCA ¥ OQOPMIIAIOTCS  CICHHATHCTOM, OTBETCTBCHHBIM 33 TpHEM H
PETHCTpalyi0  JTOKYMEHTOB, Ul pacCMOTPEHHA [JIaBOM  aJIMUHHUCTpAllMd B
YCTAaHOBJIEHHOM IOPSA/IKE KaK OOBIYHBIE IMICBMCHHBIC obpanieHus.

CrieLManucT, OTBETCTBEHHBIH 3a TpHEM M  PETUCTpAlMIO  JOKyMCHTOB,
OCYIIECTBIISIET ~ MEPBUYHYIO 06paboTky  (IpOBEpKy  NpaBHJIBHOCTH  ajipecarliu
KOPPECIIOH/ICHIIH, HAJIMIHE BCCX NPUIOKEHNH ¥ MHOW TOKYMEHTAlNH, SBJIIOIEHCS
HEOTBEMJIEMOM UACTBHIO OOpAllleHHs, YTCHHE, ONpEICNCHHE COJCPXKaHHA BOIPOCOB
obpalneniss TPaXJaHWHA) M PETUCTPALMIO obpameHuii B IKypHajue pEruCTpariu
BXOJIAIIEH KOPPECTIOHICHIINH.

B Teuenme 1 paGouero QHA C MOMEHTa PErUCTpallMN oOpaleHus 3asBUTEIA
CIIELMATICTOM, OTBETCTBEHHBIM 33 NPHEM M PETMCTpalMio JOKYMEHTOB, IIPOBOAUTCS
mpoBepKa O0OpalleHusi Ha COOTBETCTBHC TpeGOBAHUSIM, yCTAHOBJICHHBIM ITyHKTaMH 1.3,
2.7 AIMMHHCTPATUBHOIO pEryIaMEHTa.

[Ipu mocryieHuH OOpalleHus, TAe YKa3aHO O NPWIOKEHUH JIOKYMEHTOB,
KOTOpBIE TIOJHOCTBIO MJIM 9aCTHYHO OTCYTCTBYIOT, CIIELIMAIMCTOM, OTBETCTBEHHBIM 32
mpueM M PETHCTpalio  JOKYMEHTOB, — COCTaBIACTCA akT 00 OTCYTCTBUH
COOTBETCTBYIOIIMX JOKYMEHTOB, KOTOPBIH npuo6iaercs K 0OpaieHuIo.

3.1.2. PaccMoTpeHue oOpaleHuit.

A
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IIpomenmue perncTpanyio MUCBMEHHBIE OOpalIeHHs NEPENAIOTCS CIEHMATUCTY
aIMUHHCTpAIIHH.

I'maBa agMuHMCTpaluyM MO pe3yibTaTaM O3HAKOMIIEHHMS C TEKCTOM OGpalleHHs,
NpWiIaraCMeIMd K HEMYy JOKYMEHTaMU B TedeHHe 2 pabouyux IHEM ¢ MOMEHTa HX
MOCTYIUICHHUS

- ONpEEeNseT, OTHOCUTCA M K KOMIETCHLIUM aJMHHUCTPALMH PAaCCMOTPEHHE
IIOCTABJIEHHBIX B OOpallleHNH BOIIPOCOB;

- ONpeIeTIACT XapaKTep, CPOKU NEHCTBUI U CPOKH PaCCMOTPEHHS 0OpalleHus;

- OIIPEEIIAET UCIIOHUTENS TOPYYEHHS,

- CTaBUT HCIIOJIHEHHE NIOPYYEHHI U paCCMOTpEHHE O0pallleH s Ha KOHTPOJIb.

Pemi€nueM I71aBBl aIMHHHCTPALlMM SBISETCS DPE3OJIOUMS O PacCMOTPEHHH
oOpallleHus 1O CYIIECTBY IOCTaBICHHBIX B HEM BOIPOCOB JMOO O MOATOTOBKE MHCHMa
3aABUTENII0 O HCBO3MOXKHOCTH OTBETa Ha IIOCTaBIICHHBIM BOMpPOC B CiIy4ae, €CIH
pPaccCMOTPEHHUE MOCTABICHHOIO BOIIPOCA HE BXOJHUT B KOMIIETECHIIUIO aIMHHUCTPALMH.

Crienuanuct, OTBETCTBEHHBIH 32 IPUEM M PETHCTPAIIUIO JOKYMEHTOB, B TeUeHHE |
paboyero JHA C MOMEHTa Iiepefadd (TOCTYIUIEHHS) JOKYMEHTOB OT IJIaBBI
aIMUHUCTPAIMK T€peaeT oOpallleHHe IJIs PacCMOTPEHHs IO CYIIECTBY BMECTE C
IPHUIOKEHHBIMU JOKYMEHTaMH CIICHUAIUCTY aJIMHUHUCTPALAH. !

3.1.3. IloaroroBka ¥ HanpaBjA€HHE OTBETOB Ha OOpallEHHE.

Coenpanucr aaMMHMCTpanuu oOecleunBaeT pacCMOTpEHHE OOpalleHus |
TIOATOTOBKY OTBETA B CPOKHM, YCTaHOBJIEHHBIE II. 2.4.1 AJIMUHUCTPAaTHBHOTO pErjlaMeHTa.

Crnenpanucr aJMMHHCTpallUM paccMaTpUBAaeT IMOCTYNMBINEE 3asBICHHE WU
oopmiIseT MUCPMEHHOE Pa3bICHEHHE.

OTBeT Ha BONPOC MPENOCTABIAETCA B IPOCTOM, YETKOM M IOHATHOM (opme 3a
IOJTKCHIO IVIaBbl aIMUHUCTPALUH JTU0O JIUIIA, €0 3aMELIAIOIIETO.

B orBere Taxke ykaswiBaroTcs M GaMUIMA, UMS, OTYECTBO (P HAJIMYUM), HOMED
TeseOHa JODKHOCTHOIO JIMLA, OTBETCTBEHHOTO 3a MOATrOTOBKY OTBETA Ha OOpalleHHE.

Iloce moanwcanus -OTBeTa CHELHUATNCT, OTBETCTBEHHBIH 3a IIPUEM H
PETUCTpalldio  JOKYMEHTOB, PETHCTPHPYET OTBET B JKYpHaJle pPErucCTpaluu
KOPPECTIIOHJCHIIMK C TPHCBOCHUEM HMCXOIAINET0 HOMEpa M HamlpaBisgeT ajpecary IIo
noyre juOO BpyYaeT ajpecaTy JMYHO B TedyeHwe 1 pabouero AHA ¢ MOMEHTa
HOTIHCAHUS. @

Oreer Ha oOpameHue, nocTynapomee B (OpMe BIEKTPOHHOTO JIOKYMEHTa,
HamnpapjigeTcs B (POpMe 3JIEKTPOHHOIO MOKYMEHTa IO aJpecy 3JIEKTPOHHOM IOYTHI,
yKasaHHOM B 00pallleHNH, WK B MUCBMEHHOM (opMe 110 IIOYTOBOMY a/IPECy, YKa3aHHOMY
B o0pallieHuN.

3.2. OcoGeHHOCTH BBINOJIHEHHS aJAMHHUCTPATHBHBEIX MPOLEAYP B 3JIEKTPOHHON
dopme.

3.2.1. TIlpenocraBienue MyHMUMNanibHOM ycmyrm Ha EIII'Y u  PITY
OCYIIECTBJISIETCA B COOTBETCTBUM ¢ DenepansHbiM 3akoHOM OT 27.07.2010 Ne 210-D3,
®enepanbHBIM 3aK0HOM OT 27.07.2006 Ne 149-®3 «O6 undpopmaruu, HHGOPMAIHOHHBIX
TEXHOJIOIMAX M O 3alIUTe MHGOpMaLuy, noctaHoBieHreM [IpaButenscrBa Poccuiickoi
®enepamuu ot 25.06.2012 Ne 634 «O BHax 3JIEKTPOHHOM MOINHUCH, MCIOIB30BAHUE
KOTOPBIX JIOIyCKaeTcs Ipd oOOpallleHMH 3a MOJy4eHHEM TIOCYyAapCTBEHHBIX H
MyHHULIUIAIBHBIX YCIIYT.

3.2.2. Jlna nonydeHus MyHULMNaubHOH yciayru uepe3 EIIIY wam uepes PIITY
3a4BUTEII0 HEOOXONMMO NpEABapUTENbHO INPONTH MpoIecC perucrpauuu B EauHoil
cucTeMe uaeHTuuKanuu u ayreHtudukanun (nanee — ECHA).
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3.2.3. MynununansHas yciyra npenocrasisiercs yepe3 EINTY, mu6o uepes PIITY
CJIEQYIOMKMH criocobamu:

6e3 nuuHO# sBKM Ha mpueM B OMCYVY.

3.2.4. Jina nonaum 3assiaeHus yepe3 EINI'Y wim yepes PII'Y 3asBuTeNs DOIDKEH
BBITIOJIHUTH CIEAYIOIINE NeHCTBHS:

npoiTy uaeHTuuKanuio u ayrentudukammio B ECUA;

B simyHoM Kkabuuere Ha EIN'Y wim Ha PIIT'Y 3amofHUTH B 3JEKTPOHHOM BHIE
3asBJICHUE HA OKa3aHUE MyHMIIUIIAIIBHOMN YCITyTH;

MIPWIOKUTH OOpalieHue;

HAaNpaBUTh TAKET OJIEKTPOHHBIX nokymenToB B OMCY  mnocpenctBomM
¢yukumonana EINT'Y wnu PIITY.

3.25. B pesynprare HamnpaBlIeHHs IaKeTa OJIEKTPOHHBIX JIOKYMEHTOB
nocpencteom EIII'Y, PIII'Y B coorBercTBUM ¢ TpeGoBaHMAMM IIyHKTa 3.2.5
aBTOMAaTU3MPOBAHHOW MH()OPMAIIMOHHOHN CHCTEMON MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICWCTBUSA MPOM3BOAUTCA aBTOMAaTUYECKas PETHCTpalUs IOCTYNHUBIIErO IaKeTa
3JIEKTPOHHBIX JOKYMEHTOB W NPHUCBOCHME MAaKETy YHHUKAJBHOro HoMepa jaena. Homep
Jiena TOCTYIIEH 3asBUTENIO B JIMYHOM Kabunere EINTY, PIITY.

3.2.6. JlomxuoctHoe 1uio OMCY BBEINONHSET ClEAYIOIIME JeHCTBHSA:

(opMHpYET NPOEKT pENIeHHs: Ha OCHOBAaHMHM OOpAalICHMs, MOCTYIHBIIETO Yepes
EIIl'Y, PIII'Y u mepemaeT NOHKHOCTHOMY JIMILy, HAIEJICHHOMY (YHKIMAMH II0
NIPUHATHIO PELICHMUS;

NOoCIe PAacCMOTPEHHs OOpalleHHMs M MNPUHATHS PEUIEHHs O IPeNOCTaBICHHU
MYHHUIUTAIBHOM yciayrd (OTKase B IPENOCTAaBICHHH MYHULUNAIBHOW YCIIyTH)
3alOJHACT MPEAYyCMOTPEHHBIE B (POPMBI O NPUHATOM PEUIEHHH W IEPEBOJUT IENO B
apxuB;

YBEIOMJICT 3asBHUTENII O MPHHATOM pEIIEHUH C TIOMOIIBIO YKa3aHHBIX B
3asBJICHUU CPEICTB CBSI3M, 3aTEM HANpPaBIge€T AOKYMEHT CHOCOO0OM, yKa3aHHEIM B
3ajBJICHUHU: BBIACT €r0 NPH JMYHOM 00pallleHUH 3asBUTENS B aIMHHUCTpANuio, B M®IL],
6o HaIpasJseT 9JIEKTPOHHBIN JIOKYMEHT, ITOAMMCAaHHBIN YCHJICHHOM
KBIU(HUIMPOBAHHON 3JIEKTPOHHOM IONIMCHIO JOJDKHOCTHONO JIMIA, TPHHABIIErO
pemieHue, B JINUHbIN KaOUHET 3asBUTEA.

3.27. B cimyyae NQCTyIUIEHHS BCEX JOKYMEHTOB, YKa3aHHBEIX B IIyHKTe 2.6.
HACTOAIIETO aMMHUCTPATUBHOTO PErlaMeHTa, W OTBEYAIOIMX TpeGOBaHMAM, B (hopMe
3JICKTPOHHBIX TOKYMEHTOB (3JIEKTPOHHBIX 00pa30B JOKYMEHTOB) AHEM OOpalleHHs 3a
NPEJOCTaBICHNEM MYHUIMIAIBHON YCIYyTM CYMTaeTcs Jara pPErncTpalud IpHeMa
noxkymenrtoB Ha EII'Y, PIITY.

WudpopmupoBanue 3asiBUTEII O XOAE W  pe3yibTaTe  IIPEJOCTaBIECHHSA
MYHHUIMIIAIBHOM yCIYyTH OCYINECTBIIETCA B IEKTPOHHOM opMe uepe3 JIMIHBIN KaOHMHET
3asABUTEIN, pacnionoxeHHslid Ha EINTY, PIITY.

3.2.8. OMCY mnpu nocTyIUieHH: AOKYMEHTOB OT 3asBHTeNs nocpeactsoM EITY,
PIII'Y mo TpeGoBaHMWIO 3asABHTEINsl HANpPaBISeT Pe3yJbTAT MPENOCTABIECHHS YCIYTH B
(opMe 3NIEKTPOHHOrO JOKYMEHTa, IOIIMCAHHOTO YCHJIEHHON KBalH(pHIMPOBAHHOM
3JICKTPOHHOW MOAIKCHIO JO/DKHOCTHOIO JIMLA, NPUHSABIIETO0 pelleHue (B 3TOM CiIydae
3ajBUTENb IIpM TMOAAYe 3ampoca Ha MPEeJOCTaBI€HHE YCIYrd OTMEYaeT B
COOTBETCTBYIOIIEM I10JI€ TAKYIO HEOOXOIUMOCTD)

Brijaua (HampaBiieHHE) 3JEKTPOHHBIX JOKYMEHTOB, SBIIIOIIMXCS DPE3YJBTATOM
NPENIOCTAaBICHHS MYHHIMIATBHON YCIYIH, 3asBUTEIO OCYILECTBIISIETCS. B JI€Hb
PETHCTpAllK PE3yJIbTaTa NPEAOCTaBICHUA My HUIIUNIAIBHOM yciayrd OMCVYy.

3.3. Ilopanok ucnpaBieHHs AOMYLIEHHBIX OMEYAaTOK W OMMKOOK B BBEINAHHBEIX B
pe3yJibTaTe NpeAOCTaBICHU] My HULIUIIAIBHOMN yCIyTH TOKYMEHTaX.




12

33.1. B ciyuae ecaum B BHJAHHBIX B pe3yibTare MpeAOCTaBICHHA
MYHHUIAIAIBHOM YCIyTH JOKYMEHTaX [OMYIICHBI ONEYaTKH U omuOKHU, TO 3asABHUTEIIb

pnpase npencrauts B OMCY wim M®L[ HenocpeACTBEHHO, HANPAaBUTh IOYTOBBIM

ornpasienueM, mocpeactsom EINIY/PIIY  moamucaHHOE 3afBUTENCM, 3aBEPECHHOE
meyaTio 3asBUTeN (MpM Hainuuu) Wi oQOpMIEHHOE B (OpME INIEKTPOHHOTO
JOKYMEHTa 3asgBjieHHe B MPOM3BONBHOH (opMe O HEOOXOMMMOCTH HCTIPABICHUS
JOIYIIEHHBIX OMEYaToOK ¥ (WMJIM) OMMOOK C M3JIOKCHHEM CYTH JONMYIICHHBIX ONEYaTOK
u(win) omuOOK ¥ MPHIOKEHHUEM KOIMH JOKYMEHTa, COACPIKALIETrO ONCYaTKU U (nnn)
OIIMOKH. 3

33.2. B Teuenwe matH paGouMx MHEH CO [HS PETMCTPAllM¥ 3asBIEHHA 00
HCIIPABJIEHAH ONeYaToK M (WIM) OMMOOK B BBIJAHHBIX B PE3YJIBTATC MNPEAOCTaBICHHUA
MYHHIMIAIGHOM yCIyrH JOKyMeHTax crenmanmuct OTaena yCTaHAaBIMBACT HAIMIHC
oneuarky (OMMOKH) U 0QOPMIISET pe3yIbTaT MPEAOCTABIEHA My HULIMIATBHOK yCITyTH
(ZOKYMEHT) ¢ HCIIPaBICHHBIMU ONeYaTKaMy (OMIMOKaM¥) WM HANpaBIAET 3asBUTEIIO
yBeIOMJIEHHE C 0OOCHOBAaHHBIM OTKa30M B OGQOPMJICHHH JOKyMEHTa C MCIIPAB/ICHHBIMU
omeuaTkamy (ommOKamm). Pe3ynbrar NpENOCTaBICHHS MyHHUMIAIBHOH YCIyTH
(moxymenT) cnemmanvct OTAena HampaBiseT CIOCOOOM, yKa3aHHBIM B 3asBJICHHM O
He0OXOMMMOCTH HCIIPABIEHHS JOITY IIEHHBIX ONEYaToOK H (WIX) OMHKOOK.

4. (I)Oprl KOHTPOJIAl 32 HCIIOJTHEHHEM AAMHHHCTPATHBHOI0 perjamMmeHTa

4.1 TIopAmOK OCYIIECTBIEHHs TEKyLIEro KOHTpONs 3a COOMIOJNCHHEM M
HCIIOJTHEHUEM OTBETCTBEHHBIMH JIOJDKHOCTHBIMHU JIALIAMHA TMIOJIO’KEHU M
AIIMHHHCTPaTHBHOTO perjlaMeHTa M HWHBIX HOPMAaTUBHBIX IIPaBOBBIX  aKTOB,
YCTaHABIMBAIOMIMUX TPEOOBaHMs K MPEIOCTABICHUIO MyHUIMNATBHOH YCIyTH, a TaKkxke
NPUHATAEM PELICHUH OTBETCTBEHHBIMH JINLIAMH.

KoHTponp 3a TpPENOCTaBICHHEM MYHHIMITAIBHON YCIyTH OCYIICCTBIIACT
JOJDKHOCTHOE JHLI0. KOHTPOJIB-OCYIECTBIIAETCS IyTEM MPOBEACHH NMPOBEPOK MOITHOTHI
¥ KayecTBa IPEJOCTABIECHUsS MyHULHIAJIBHOH YCIyrd, COOIONCHHUSA paboTHUKaMU H
KoMmuccrell aIMAHICTPATHBHBIX TIPOLIEAYp ¥ NMPaBOBBIX akToB Poccuiickoit denepanuu
n Pecny6Gnuku Xakacus, pEryJMPYIOUIMX BONPOCH INpHEMA 3asiBJICHMI M BBIIAYH
JOKYMEHTOB O COIVIaCOBAHHH IIEPEyCTPOHCTBA M (WIM) TNEPEIVIAHUPOBKH IKHJIOTO
ITOMEIICHUS. |

TeKymmii KOHTPOJIb 32 COOIONEHAEM U HCTIOJIHEHUEM IMOJIOKCHUH PETIaMeHTa 1
MHBIX HOPMATHUBHBIX IIPaBOBBIX  aKTOB, YCTaHABIMBAIOIIMX TpeboBaHusA K
TIPEIOCTaBICHAI0 MyHHIMNATBHON YCIYTH, OCYIIECTBIAETCSA NODKHOCTHBIMH JIMIaMH,
OTBETCTBEHHBIMM 32 OPraHM3alMIO paGoTHl 10 MPEJOCTABICHHIO MYHHIHMNATEHOM
YCIIyTH.

Tekymuii KOHTPOJNb OCYLIECTBJIAETCA IyTEM IPOBEJEHHUSA OTBETCTBCHHBIMU
JIOJDKHOCTHBIMH JTULAMU CTPYKTYPHBIX  IIOJpa3/ieICHHUM AJIMUHHCTpaLIVH,
OTBETCTBEHHBIX 33 OPTaHM3AIMIO PaGOTHI 1O MPEJOCTABICHUIO MyHULUNIAIBHOH YCIIyTH,
TIPOBEPOK COOJIIOCHUS M HCTIONHEHHUS MOJIOXKCHUH PEriaMeHTa ¥ MHBIX HOPMATHBHBIX
TPaBOBEIX AKTOB, YCTAaHABIMBAIOMKMX TPeOOBaHMSA K MPEIOCTABICHUIO MYHHULUNAIBHOM
YCIIyTH.

KoHTpoJIb 32 MOJHOTOH M KauyeCTBOM IPEOCTaBICHUA MYHULMIAIBHOM YCIIyTH
ocymrecTBIsIeTcsa B hopMax:

1) mnpoBencHMs POBEPOK;

2) paccMOTpeHHs Xajlo0 Ha JIeHCTBHA (Ge3neiicTBUE) MOJDKHOCTHBIX JIMIL
AJIMMHHUCTpAIH, OTBETCTBEHHBIX 32 MPEIOCTABICHUC MyHHUIUNAIBHOA yCIyTH.

e
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4.2. Tlopsaiok W MEPUOAMYHOCTH OCYINECTBIEHUS IUIAHOBBIX M BHEIUIAHOBHIX
MIPOBEPOK MOJIHOTHI KaY€CTBa IIPEAOCTABICHUA My HULIAIIAIBHOM Y CIIyTH.

B mensx ocymecTBieHHs KOHTPOJIA 32 IOJHOTOM M KAa4eCTBOM IIPEAOCTaBJICHMS
MYHHIUNIATBHOM YCIIyTd IIPOBOAATCS IUIAHOBBIE M BHEIUIAHOBBIE IIPOBEPKH.

IInaHoBBIE MPOBEPKU MPENOCTABICHUSA MYHHUIMIIAJBHONW YCIYyIH IPOBOAATCI HE
yamie OHOr0 pa3a B TpPHU roja B COOTBETCTBMM C IUIAHOM IIPOBEIEHHs IPOBEPOK,
YTBEPKIACHHBIM KOHTPOJIMPYIOIIUM OPTraHOM.

IIpu npoBepke MOIyT paccMaTpuUBaTbCsd BCE BONPOCH], CBA3aHHBIE C
TIpeNOCTaBIEHUEM MYHHULMIATBHON yCIyrd (KOMIUIEKCHBIE POBEPKH), WIN OTHEIBHbIHN
BOIIPOC, CBSI3aHHBIN C IPEIOCTaBIEHHWEM MYyHHUIMIAIBHON YCIyrd (TeMaTH4ecKue
npoBepku). IIpoBepKa Takike MOXKET IPOBOJUTHCS 10 KOHKPETHOM Xaobe 3asBUTelIS.

BHerianoBbIE NPOBEPKHU IPENOCTABICEHUS MYHULIMIAIBHON YCIyrd MPOBOAATCS
no oOpameHusM GU3NYECKUX M IOPUIMYECKUX JIUI, OOpalleHusAM OpraHOB
roCyJapCTBEHHOM BJIACTH, OPraHOB MECTHOI'O CaMOYIPaBJICHUs, UX JODKHOCTHBIX JIMII, a
TaK)K€ B IEJISIX MPOBEPKH YCTPaHEHUsl HApYIICHMM, BBIBICHHBIX B XOJ€ MPOBEICHHOMN
IPOBEPKH, BHE YTBEPXKJCHHOTO IUIaHa NMPOBEJEHHS NMPOBEPOK. YKa3aHHBIE OOpalleHUs
MoAJieXKaT PperucTpallMd B J€Hb HX IIOCTYIUIEHHMS B CHCTEME JJICKTPOHHOIO
JOKyMEHTO000pOoTa M [eJIONPOU3BOACTBAa KOHTpOJMpyomero oprada. Ilo pesynsraram
paccMOTpeHHs 0OpalleHHii faeTcs MUCbMEHHBIH OTBET.

O nmpoBeaeHMM  INPOBEPKHM  HW3JA€TC  NPaBOBOM  aKT  PYKOBOIMTENS
KOHTPOJIMPYIOLIETO OpraHa O NPOBEIECHHUM NPOBEPKH HCIIOJIHEHHS aJIMHHHCTPATHBHBIX
PErJIaMEHTOB I10 IIPEIOCTaBICHUIO My HUIIUIIAJIBHBIX YCIYT.

[lIo pe3ynpTaTaM NpOBEIEHUS IIPOBEPKHM COCTABIIAETCS AKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAJIBHO NMOATBEPXKACHHBIE (aKkThl HAapyLICHUH, BBEIABICHHBIE B
XO0Jle TPOBEPKH, WIM OTCYTCTBHE TaKOBBIX, @ TaK)K€ BBIBOIBI, COJEpXKAIlUE OIICHKY
MOJIHOTHl M KayecTBa IIPENOCTABIICHUS MYHMIMIAIBHON YCIYTM U MNPEUIOKEHHS II0
YCTPaHEHHUIO BBISBJICHHBIX IIPU NpOBEpKe HapylueHui. IIpu nmpoBeleHUH BHEILUIAHOBOM
NPOBEPKH B aKTe€ OTPAKAIOTCS pE3yJbTaThl MpPOBEPKH (AKTOB, H3JIOKEHHBIX B
oOpaleHny, a TaKXKe BBIBOABI U IPEUIOKEHHSA II0 YCTPAaHEHHUIO BBIABJICHHBIX IIPH
MIPOBEPKE HApyILUECHUA.

4.3. OTBETCTBEHHOCTh JIOJDKHOCTHBIX JIUI] 32 PeIICHUs U AeicTBuA (6e3aelcTBuE),
NpUHUMaeMbIe (OCYIECTBISEMBIE) B XO/I€ PEIOCTABICHUS My HULIMIIAIBHOM Y CITyTH.

CreruaucThl, yIIOJTHOMOYEHHBIE Ha BBHITIOJTHEHHE aJIMUHUCTPATUBHBIX NEHCTBUI,
IOPEIyCMOTPEHHBIX  HACTOAINMM  AJIMUHHCTPAaTUBHBIM  pPErJIaMEHTOM,  HECYT
MEPCOHAJBHYI0 OTBETCTBEHHOCTh 3a coOmoaeHneM TpeOoBaHUH JIEHCTBYIOIIMX
HOPMAaTHBHBIX IPAaBOBBIX aKTOB, B TOM YHCJIE 3a COOJIONCHHUEM CPOKOB BBIIIOJHEHHUS
aJIMMHUCTPATUBHBIX JEWCTBUM, IMOJNHOTY WX COBEpIICHHS, COOIIOACHHE IPHUHIUIIOB
MIOBEJICHHUS C 3aIBUTEIISIMHU, COXPAaHHOCTH JIOKyMEHTOB.

PykoBoauTelb AIMHHHUCTpAllMd HECET. MEPCOHAIBHYIO OTBETCTBEHHOCTH 32
obecrnieyeHre MPeaOCTaBICHUS My HUIIUNIAJIBHON YCITyTH.

PaGoTHUKH AJIMHUHUCTPALMU TPHU TPEAOCTAaBICHUM MYHULUIAIBHOW YCIyTH
HECYT MEPCOHAIBHYIO0 OTBETCTBEHHOCTD:

- 3a HEWCIOJHEHHE WIM HEHaJJIeXallee HCIOJHEHHE aJMUHUCTPAaTUBHEIX
TpoLIeAyp NpH NPEAOCTABICHUN My HULIMIIAIEHON YCIIyTH;

- 3a JeiicTBus (Oe31eiicTBHE), BICKYIIME HapyIIIEHUE NTPaB U 3aKOHHBIX HHTEPECOB
GU3MYIECKUX WM IOPUIMYECKUX JIUL, HHAUBHIY AIbHBIX NIPEANPUHAMATEIICH.

JIOJDKHOCTHBIE ~ JIWI]a, BHMHOBHBIE B HEUCIOJHEHUHM WIH HEHaUIEXKAIeM
UCIIOJHEHUH TpeOOBaHMIA HACTOAIEr0 A IMIUHUCTPATUBHOIO PErVIaMEHTa, IPUBJICKAIOTCS
K OTBETCTBEHHOCTH B TIOPSJIKE, YCTAHOBJIIEHHOM JI€HCTBYIOIIMM 3aKOHOAATENECTBOM PO.
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Kontpons cobmoaenus cnenuanucraMu M®L] nocienoBaTelbHOCTH ACHCTBUM,
OTNpENENEHHBIX aJMUHUCTPATUBHBIMU TNPOLIEAYPaMH, OCYIIECTBIIIETCS TUPEKTOPOM
MOII. ,

Kontponp cobmoneHuss TpeOOBaHMH  HACTOALIETO  AJIMHHMCTPATHBHOTO
perjamMeHTa B 4acT, Kacaromeiics ydactus M®L] B npenocTaBieHud MyHHUIUIATLHOM!
yCIyrd, ocymecTnisercss KoOMUTETOM 3KOHOMHYECKOIO Pa3BUTHS M HHBECTHIIMOHHOM
nestenpHOoCcTH PecmyGnuku Xakacust.

5. locyneOnblii (BHecyAeOHbINH) NOPSAAOK 00:Ka/I0BAHHS PelIeHU U KeiicTBHI
(Oe3neiicTBHA) OpraHa, NpeJOCTABJIAIONIEr0 MyHHIHIIAJILHYIO YCJIYTY, a TAKKe
JAOJKHOCTHBIX JIHI] OPraHa, MpeJ0CTABJIAIONIEr0o MyHHIIHNIAJIBLHYIO YCJIYTY, JH00
MYHHIHIAJTbHBIX CJYXKAIHX, MHOTO()YHKIHOHAJIbHOIO IEHTPA NPEA0CTABICHH
rocyJJapcTBeHHbIX H MyYHHIIHNIAJIbHBIX YCJIYT, pA00THHKAa MHOI0QYHKIHOHAJILHOIO
IHEHTPA NPeJ0CTABJIEHHS rOCYJaPCTBEHHbIX H MYHHIHNAJIBHBIX YCIYT

5.1. 3asgBuTeNF HMMeEeT MpaBO Ha JocylaeOHoe (BHecylneOHOoe) oOXkanoBaHUE
pemenuii U naeiictBuil (Oe3neiicTBUA) aJAMHHHUCTPALMM M €ro OTBETCTBECHHBIX JIMIL,
NPUHATHIX (OCYIIECTBIIIEMBIX) B XO/I€ IPEOCTaBICHU My HULIMIIAIBHOM yCITyTH.

5.2. Tlpeamerom pnocynebHoro (BHecyneOHOro) o0O0XKaJlOBaHUSA 3asBUTEIEM
pemeHuit U AelicTBuil (6e3nelCTBUsA) OpraHa, NPEAOCTaBIAIOIIErO MyHHUIMIIAIBHYIO
yCIyry, JOJDKHOCTHOTO JHMIIa OpraHa, IMpeJOCTaBIAIOLUIEr0 MyHHUIMNAIBHYIO YCIYTY,
au00 MYHHIMIIAIBHOTO CJIyXalero, MHOroQyHKIMOHAJIHHOIO IIEHTpa, paboTHHKa
MHOTO(QYHKIIMOHATHHOTO IIEHTPa, B TOM YHUCJIE ABJISAIOTCS:

- HapyIIeHHE CpPOKa PETHCTpALUH 3ampoca O MPEJOCTaBICHUM MYHHMIMIIAIBHON
YCIIyTH;

- HapyIIeHHUE CPOKa MPEAOCTABICHHS MyHHULIMIIAJIBHON YCIIyTH;

- TpeGOBaHUE Yy 3asABHUTENS JOKYMEHTOB WM MH(opMauy Ju60 OCYyIECTBICHUSA
JNECUCTBUI, TpEACTaBI€HHWE MM OCYIIECTBIEHHE KOTOPBIX HE IPEXyCMOTPEHO
HOpDMAaTHUBHBIMU TIpaBOBBIMM akTamMu Poccuiickoit ®enepanyu, HOPMaTHBHBIMH
npaBoBEIMU akTamu PecryOnuku Xakacus, MyHHLMNIAIBHBIMU IIPaBOBEIMU aKTaMH JIJIS
NPEIOCTABICHUS My HULIMIIAIBHOM! YCIIyTH;

- OTKa3 B IpHUEME.. JOKyMEHTOB, IPEJOCTaBICHHE KOTOPBIX IIPEXYCMOTPEHO
HOpDMATHBHEIMM TIPaBOBEIMM aKTamu Poccuiickoit ®exepauuyi, HOPMaTHBHEIMH
npaBoBEIMK akTamu PecryOmuku Xakacusi, MyHUIMIIAIBHEIME IIPABOBBIMH aKTaMU IS
MPEeIOCTaBJICHUS My HULIUIIAIBHOM yCIIyTH, Y 3aBUTEIIS;

- OTKa3 B MPEAOCTAaBICHUM MYHHUIMNAIBHOM YCIIyTd, €ClId OCHOBaHMs OTKa3a He
IpeLyCMOTPEHBI (GelepalbHBIMU 3aKOHAaMM M IPUHATEIMH B COOTBETCTBHM C HHUMH
WHEIMM HOPMAaTHUBHBIMH NpaBOBBIMH akTaMu Poccuiickoii ®enepanvu, 3aKOHaMH H
WHBIMH HOPMAaTHBHBIMHU NPaBOBBIMU akTamMu PecrmyOamku Xakacus, MyHHIUNATbHRIMH
IPaBOBBIMH aKTaMH; :

- 3arpeOOBaHHME C 3asABHUTENS INPHU INPEJOCTABICHUM MYHHIUIAIBHON YCIIyTd
IaTel, HE MPEeIyCMOTPEHHOM HOPMAaTUBHBIMM IIPaBOBBIMH aKTaMu Poccuiickoii
denepanyuy, HOPMATHBHBIMH  NpaBOBHIMM  akTaMu  PecrmyOmuku — Xakacus,
MYHHIUANIAIbHBIMU IPaBOBBIMH aKTaMH,

- OTKa3 B UCIPABJICHHUHU IOMYIIEHHBIX UMH OMNEYaTOK U OMMUOOK B BHJIAHHBIX B
pe3ylbTaTe MpPEeJOCTaBICHUS MyHULUNATIBHOM yCIyrH NOKyMEHTax JM60 HapylIeHHe
YCTaHOBJIEHHOTO CPOKa TaKUX HMCIIPaBJICHUIA,

- HapyUIEeHHE CpoKa WIM TOpAAKa BBIAA4YM JIOKYMEHTOB IO pe3yJbTaTaM
IpEeI0CTaBJICHU My HULIMIIAIBHON yCIIyIH;
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- NPUOCTAHOBJICHUE MPENOCTABICHUS MYHUIUNATIBHON YCIyTd, €CIM OCHOBAHHUS
NPHOCTAHOBJIEHHUS HE MPEXYCMOTPEHH (enepalbHBIMH 3aKOHAMH M IPHHATHIMM B

COOTBETCTBMM C HHMHM HWHBIMH HOPMaTHBHBIMH IIPpABOBBIMH aKTaMH Poccwuiickoii -

®enepanuy, 3aKOHAMHU M WHBIMH HOPMATHBHBIMU IIPaBOBBIMH aKTaMM PecmyOiauku
Xakacus, MyHULIANIATIbHBIMU [IPaBOBBIMU aKTaMH;

- TpeOoBaHME Y 3asBHUTENS IPU MNPENOCTaBICHUM MYHHIUMIIAIBHON YCIyru
JOKyMEHTOB WIH HH(OpMaIuy, OTCYyTCTBUE U (MIM) HENOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIKCH MPU MEPBOHAYATHHOM OTKa3e B MpHeME JOKYMEHTOB, HEOOXOMMMBIX UL
Npe0CTaBIeHNs MyHHLUNAIBHOM YCIyrd, Ju0o B NpPENOCTaBICHHH MyHHMIMIIAIBHON
YCIyTrd, 3a UCKIIOUEHUEM CIydaeB, IPEdyCMOTPEHHBIX IMyHKTOM 4 4yacth 1 cratem 7
®enepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aluH NPENOCTaBICHUS
rOCYJapCTBEHHBIX U MYHHIMIIAJIBHBIX yCIIy».

5.3. Xanoba momaercs B MUCBMEHHON QopmMe Ha OyMaKHOM HOCHUTENE, B
SJIEKTPOHHOU (opMe B OpraH, NpeIoCTaBJIAIONMA MyHULMNAIbHYIO yciayry, M®ILI.
Xamo6sr Ha pemeHus u AedictBuA  (Oe3neiicTBue) pyKOBOAMTENS — OpraHa,
NPEIOCTABIIAIONIEr0 MyHHUIUITAIBHYIO YCIyTy, MOAAIOTCS B BHIMECTOALIMA Oprad (IIpu
€ro HajguuMu) JUOO B CIydae €ro OTCYTCTBHUS pPacCMaTpHUBAIOTCA HEMOCPEACTBCHHO
PYKOBOJWTEIEM OpraHa, MpPeIOCTaBIIIOIIEr0 MYHHUIMNANbHYIO ycuyry. KamoGwl Ha
pemenus u nevictBus (6esneiictue) paborarka M®IL] nmoxaroTcss pyKOBOAUTEIIO 3TOTO
MHOTO(QYHKIIMOHATBHOTO LEHTPA.

Xamoba Ha pemeHus u aedcTBus (Oe3neiCTBHE) OpraHa, IIPEIOCTaBIIAIOIIErO
MyHHIUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMI@ OpraHa, IPEJOCTaBIAIOIIErO
MyHHIMNAJIBHYIO YCIYry, MYHHULUHUNAIBHOTO CIIy’Kallero, PpyKOBOAMTENSA OpraHa,
NPEIOCTABIISIONIET0 MyHUIIMIIAIBHYIO YCIyTy, MOXKET OBITh HallpaBJIEHa IO [OYTE, Yepe3
MHOT0(YHKIIMOHAJIBHBIN LEHTP, c HCIIOJIb30BaHUEM UHPOPMALIMOHHO-
TEIEKOMMYHUKaMOHHOW  cet  "MHTepHer", oduuManpHOro  caiita  oOprasa,
IpeNoCTaBIsomero MyHuImnainsHyo yeuyry, EIIL, PIIIY a Takke MOXeT OBITH
NpUHATa TpPH JIMYHOM TIpueMme 3asBuTend. JKanoba Ha pemleHMs M JICHCTBHA
(6e3neiicTBre) MHOTO(YHKIMOHAIBHOTO LEHTpa, pabOoTHHKAa MHOroQyHKLIHMOHAILHOTO
IlEHTpa MOXKeT OBITh HampaBjieHa IO IOYTe, C MCIOJIB30BaHMEM MH(POPMAIMOHHO-
TEJIEKOMMYHUKAIlMOHHOM CeTu "Untepuer”, oGULMAIBEHOTO caiita
MHOTO(GYHKIMIOHAJIBHOTO IIEHTPA, a TAKXKE MOXET ObITh NPHUHATA INPH JUIHOM MpHEME
3asBUTEIIS.

5.4. OcHoBaHMEM /g Hayaja [pOLEAYpHl AOCyaeOHOro (BHeCYAEOHOro)
00’kaJIoBaHMs ABJIAETCA IMOJaya 3asABUTENIEM JKaJIOOBI, COOTBETCTBYIOIIEH TpeGOBaHUAM
yacty 5 crateu 11.2 @enepanbHoro 3akoHa Ne 210-D3.

B muceMeHHO# xkanobe B 003aTeIbHOM MOPSAAKE YKa3bIBAIOTCA:

- HauMEHOBAaHHME OpraHa, NPEAOCTaBILIOMIEr0 MYHHUIMIAIBHYIO  YCIyry,
JODKHOCTHOIO JIMI[Aa OpraHa, IpeJOCTaBISAIONIEr0o MyHHUIMIIAIBHYIO YCIOyry, Ju0o
MYyHHUIMIIAIBHOTO CIIyXKaliero, ¢uivaia, oTHeNa, yIaJeHHoro pabouyero mecta M®II,
ero pykoBoautess u (Win) pabOTHHKa, peleHus U JeHcTBuaA (6e3nelcTBHE) KOTOPBIX
00XxKaIyoTCs;

- GaMuius, WUMs, OTYECTBO (IOCIEeJHEE - NPH HaIW4YMM), CBEACHHS O MeCTe
JKHUTEIHCTBA 3asABUTENA - (PU3MUYECKOro Jiuia Ju00 HaUMEHOBAaHMUE, CBEJICHHUA O MeECTe
HAaXOXKIEHHS 3asdBUTEIIS - IOPUANYECKOrO JIUIA, a TakKe HoMep (HOMepa) KOHTaKTHOIO
tenedoHa, aapec (agpeca) 3JIEKTPOHHOM MOYTH! (IPH HaJM4YMHK) U IOYTOBBIA ajipec, Mo
KOTOPHIM JOJDKEH OBITh HaIpaBJIEH OTBET 3asBUTEIIO;

- cBeeHHd 00 OOXKayeMBIX pelmeHusXx W AeicTBuax (6e3neiicTBHHM) oOpraHa,
NPENIOCTABIAIONIEr0  MYyHUIMIAIBHYIO  YCIYry, JOO/DKHOCTHOrO JiMI}a OpraHa,

v Y
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TIPENOCTABISIONIEr0 MyHHIMIAIBHYIO YCIyry, U060 MyHHIMNAIBHOTO CIIyXallero,
drmana, otaena, yaueHHoro padoyero mecra MOILI, ero paboTHUKa;

- JOBOABI, Ha OCHOBAHMH KOTOPHIX 3asABUTE]Ib HE COIJIAaCeH C pPEHICHUEM H.
neiictBueM (6Ge3zmeiicTBHEM) oOpraHa, NpPENOCTABJIAIOMIET0 MYyHULMIIAIBHYIO YCIyTy,
JODKHOCTHOTO JIAIA OpraHa, MpEJOCTABJAIOMIEr0 MyHHLMNAIBHYIO YCIyry, JIubo
MyHHIMIATBHOTO CIyXamero, ¢uinana, oTAena, yJaIeHHOro pabodero mecra M®OI],
ero paGoTHHKA. 3asBHTENEM MOTYT OBITh NPEJCTABJIEHB TOKYyMEHTHI (TpH HAJIMYHH),
TMOATBEPIKIAOIINE JOBOJIBI 3aBUTEJIA, THOO0 X KOIHH.

5.5. 3adBUTeNh WMMEET MpPaBO Ha IOJydYeHHE HWHQOpMAlUK M JOKYyMEHTOB,
HEOOXOMMMBIX VIS COCTaBJIEHUS W OOOCHOBaHMS >Kalo0bl, B ClIydasX, YCTaHOBJICHHBIX
cratbeii 11.1 ®enepansroro 3akoHa Ne 210-@3, npu yCloBHH, YTO 3TO HE 3aTParuBacT
mpaBa, cBOGO/IBI M 3aKOHHBIC MHTEPECH! APYTHX JIMIL, ¥ €CJIM yKa3aHHbIC HHQOpMAIus 1
JIOKYMEHTEl HE COIEpXKaT CBENCHHH, COCTAaBIAIOIIMX TIOCYJapCTBEHHYIO WIA HHYIO
OXpaHAEMYIO TaiHy.

5.6. Xanoba, mOCTyMHUBIIAs B OpraH, NPEeJOCTaBIAIOIINI My HULIUIIAJIBHYIO YCIYTY,
M®I], 60 BHIIIECTOSAIMA OpraH (IIpU €ro HalWu4MH), TMOJICKUT PACCMOTPEHHIO B
TeueHMe MATHAAIATHA pabodMX JHEH CO JHS €€ PErHCTpalliy, a B Ciiydae 00XKalOBaHUA
OTKa3a OpraHa, IpPEJOCTaBIAIOMEr0 MyHHIMIAIbHyI0 yciayry, MOLI, B mpueme
JOKYMEHTOB Y 3asBHTEJNIS TG0 B MCIPABICHAH JOMEHHBIX ONEYaTOK U OIMOOK HIIH B
cllydae OGXKANOBaHWs HapyIIEHHSA YCTAaHOBJEHHOIO CpOKa TaKMX HCIPaBICHHA - B
Te4eHHE MATH pabouux JHEHN CO AHA €€ PErHCTPallHH.

5.7. Tlo pe3yabTaTaM pacCMOTpPEHHUs >KaloOBl MPUHMMACTCS OTHO M3 CICXYIOIMX
peLIeHMIA:

1) xano6a ymoBIeTBOpSETCSA, B TOM 4uCjIe B GOpME OTMEHBI IPUHATOrO PEIICHM,
WCTIpaBlIeHHs JONYLICHHBIX ONEYaTOK M OmMHUOOK B BBINAHHBIX B  PE3YJIBTAaTe
TIPEeIOCTaBJICHNs My HULIMIIATBLHOM yCIIyTH JOKyMEHTax, BO3BpaTa 3asABUTENIO JICHEXKHBIX
CPEICTB, B3MMaHHE KOTOPHIX HE MNPEIXYCMOTPEHO HOPMATHUBHBIMM IPaBOBBIMU aKTaMU
Poccuiickoii Penepanyy, HOPMATUBHBIMA NPABOBBIMU aKTaMH CyObexToB Poccuiickoit
®denepanuy,

2) B YIOBJIETBOPEHUH XKaTOOBI OTKA3bIBACTCA.

He mo3gHee [OHA, CICAYIOIIEro 3a JHEM IPHHATUSA PEHICHUSA IO pe3yibraTaM
PaccMOTPEHHMS JKaJIOO0bl, 3aJBUTENI0 B IIMCbMEHHON (OpME M T10 JKEIAHHIO 3asABUTEIS B
3JIEKTPOHHOM =~ (OpMe HampaBisAeTcs MOTHBHPOBAHHBIM OTBET O  pe3yibTaTax
pPaccMOTpEeHHs XKaJI00kI.

B ciyuae npu3HaHUS KaJ00B! OMIEXKAIIEH yIOBICTBOPEHUIO B OTBETE 3asBUTEIIIO
naercs uHpOpMamUs O ACHCTBHAX, OCYLIECTBISEMBIX OPraHOM, MPENOCTABIIAIOIIMM
MYHULUNAIBHY O yCIyry, MHOTO()yHKIMOHATBHBIM LIEHTPOM B HeNnsax
He3aMeUINTEIHHOTO  YCTpPaHEHWs  BBIABJICHHBIX  HapylIeHMHd TpM  OKa3aHUH
MYHHULAIAIBHOM YCIyTH, a TAaKKe IPUHOCATCS U3BUHEHHA 32 JOCTaBJICHHBIC Heyno0cTBa
¥ yKaspiBaercs HHpoOpManus o JaNpHEHIIMX JEHCTBHAX, KOTOpHIE HEOOXOIUMO
COBEpUIUTH 3asABUTENIO B LENAX NOTyYEHHS MY HULUITAIBHON YCITyTH.

B ciyyae npu3HaHWS JKajJoOBl, HE MOMJIEXKaIleld yIOBICTBOPEHHIO B OTBETC
3afBUTETIO, JAIOTCd apryMEHTHPOBAHHBIC Pa3bBiACHCHHA O MNPUYMHAX MNPHHATOrO
pelnennus, a TaKke HHOpPMaIUs O MOps/Ke 00KaTOBaHMS PUHATOTO PEIICHHA. |

B ciyuyae yCTaHOBICHHS B XOJA€ WIM IO pe3ysbTaTaM pacCMOTPEHHUA XKasio0bl
NPU3HAKOB COCTaBa aJMHHHMCTPAaTMBHOIO INPaBOHApyUICHWA WIH MNPECTYIICHAA
JOIKHOCTHOE JIALO, PaOOTHHK, HaJlE/EHHBIE TIOJIHOMOYHMSAMH N0 PACCMOTPEHHUIO XKano0,
He3aMeTUTEIBHO HAMIPaBJISIOT UMEIOIIMECS MaTepUalIbl B OpraHbl MPOKYPATyPhI.
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6. OcobeHHOCTH BBINOJIHEHHS AIMHHACTPATHBHBIX MPONEAYP B
MHOroyHKIHOHAJIbLHBIX HEHTPAX.

6.1. IlpemocraBnenme  MyHHMIMNATBHOM  yciayrm  mocpeactBoM — MOIL]
OCYMIECTBIACTCA B TNoApasfeneHusXx MOPI[ npu HalIM4uM BCTYNHBIIETO B CHIY
cornameHus O B3aumozeucTBud Mexay MOIL[ u OMCY. IIpemocraBieHue
MYHUIUNAIBHOM ycnyru B uHEIX M®L] ocymecTBiseTcs npy HaIMYMU BCTYIMBILIETO B
CHJIy COIIallieHHs O B3auMozaeicTBHM Mexay M®L] u uasim M®II,

6.2. B ‘ciyyae momaun nokymeHtoB B OMCY mocpeactsom M®I] cnemmanuct
M®I], ocyIeCTBIsIOMMA IIpHEM JOKYMEHTOB, MPEACTABIEHHBIX i HOJTyYEeHHUS
MYHUIMITAJIBHOM Y CIIyTH, BBIIIOJIHSAET CIEAYIOIINE AEHCTBHUS:

a) yIOCTOBEPSAET JUYHOCTH 3asBUTENA WIH JMYHOCT M TOJHOMOYHMS 3aKOHHOIO
NIPEICTaBUTEJIS 3aABUTEIIA - B ClTy4ae oOpamieHus GU3MIECKOro JIMLa;

YZAOCTOBEPSET JIMYHOCTh M IOJHOMOYHMS IPENCTABUTEIS FOPUAMYECKOrO JIHULA WIH
VHJMBUY aJIbHOTO NMPEANPUHUMATENS - B Cllydae oOpalieHHs FOpUIAYECKOro JHLA HIIH
HHIMBUIY IBHOTO NPEIIPUHUMATEIS;

0) onpenenser npeaMeT oOpalIeHns;

B) IPOBOJIMT TIPOBEPKY IPABHIBHOCTH 3aII0HEHUS OOPAIIEHNS;

T) IPOBOJHT MPOBEPKY YKOMILIEKTOBAaHHOCTH I1aKeTa JOKYMEHTOB;

J) OCYLIECTBISET CKaHHUPOBAHHE MPEICTABICHHBIX JOKYMEHTOB, (OPMHpYET
SJICKTPOHHOE JE€J0, BCE NOKYMEHTHI KOTOPOrO CBS3BIBAIOTCSA COMHBIM YHUKAJILHBIM
HACHTUQUKAUMOHHBIM  KOJOM,  IO3BOJSIOIMM  YCTaHOBMTh  IIPHHAJIEKHOCTD
AOKYMEHTOB KOHKPETHOMY 3asBUTENIO U BUIY OOpallleHUs 3a rOCY AapCTBEHHOM YCIIyTroii;

€) 3aBepsICT KAXK/IbIH JTOKYMEHT JIeNla CBOCH 3J1eKTPOHHOM moanuckio (nanee - DIT);

’K) HalpaBJIAET KOIMMU JJOKYMEHTOB M peecTp JoKyMeHToB B OMCY:

- B 2JIEKTPOHHOM BHJIE (B COCTaBE MAKETOB JIEKTPOHHEIX Jiej) B J€Hb 0OpameHus
3asBuTend B MOII;

- Ha OyMaXHBIX HocuUTelsX (B Cioydyae HEOOXOOHUMOCTH 005S3aTelBHOIO
NPEACTaBICHUS OPUTMHAIIOB JOKYMEHTOB) - B TedeHHe 3 pabouumx JHeH co OHA
obpamenus 3asputens B ML mocpeacTBoM KyphepcKoil CBA3H C COCTABIECHHEM OIMCH
NE€pENaBaéMbIX NOKYMEHTOB, C YKa3aHMEM JaThl, KOJIMYECTBA JIUCTOB, (aMuIuy,
AOJDKHOCTH M MOJIMCAHHBIE YIIOJJTHOMOYEHHBIM crieruanucrom MOI].

ITo oxoHYaHMM @pHEMa JOKYMEHTOB cremuanucT M®L] Bbigaer 3asBuTENIO
PacnucKy B IpUeMe JOKYMEHTOB.

6.3. llpm ykasaHuum 3agBUTEIEM MeECTa TMOJNyYeHHs OTBeTa (pe3yJbTaTa
NIPEIOCTaBJICHUs] MYHUIMIIAIBHOW ycayru) nocpeactBom MOI[ M0KHOCTHOE MO
OMCY, OTBEeTCTBEHHOE 3a BHINOJHEHHE aJIMUHHCTPATHBHOM IMpOLEMYpHI, IepeaacT
cnemanuery MOI[  nna  nepemayn B cooTBeTcTBYrommi  M®I]  pesyasTar
IPEIOCTaBICHUS YCIIyTH IS €r0 MOCIeAYIONEil BEIauy 3asiBUTEIIO:

- B DJIEKTPOHHOM BHJE B TedeHHe | paGodero AHs cO JHA NPHHATHS PELICHHS O
TNPEeIOCTaBICHNH (OTKa3€ B IIPEIOCTaBICHNN) IOCY JapCTBEHHOM YCIIyTH 3asBUTEIIO;

- Ha OyMa)XHOM HOCHTeJE - B CPOK He Goinee 3 pabGoumx AHEH CO JAHA NPUHATHS
peIIeHHs O NpPENOCTaBjIeHWH (OTKa3e B MPEJOCTaBJICHHH) MYHHIMIIAILHON YCIyru
3aj4BUTENIO, HO HE MO3[HEe IBYX pabouux JHEH N0 OKOHYAHHUS CPOKa MPENOCTaBICHHUS
YCIIyTH.

Coemmanuct M®ILI, OTBETCTBEHHBIH 3a BBIIAYy IOKYMEHTOB, INOJYYEHHBIX OT
OMCY no pesynbTaTaM pacCMOTPEHHs NPEACTAaBICHHBIX 3asABUTEIEM JOKyMEHTOB, HE
no3jHee ABYX IHEH ¢ nathl ux noiaydenus or OMCY cooGimaeT 3assBUTEINIO O IPUHATOM
pemieHud 1o TenedoHy (C 3amMCBhI0 JaThl W BpeMEHH Tejle(OHHOrO 3BOHKA WIH

ey
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IOCPEICTBOM CMC-UH(GOPMUPOBAHHS), 2 TAKXKE O BO3MOXKHOCTH IOJNYYEHHs JOKYMCHTOB
B M®II.

6.4. Ilpu BBOmE  0€30yMaXXHOTO0  JJIEKTPOHHOIO JIOKyMeHTo000poTa
aJIMAHUCTPATHBHBIE MPOIEAYPHl PErIaMEHTUPYIOTCS HOPMAaTHBHBIM IIPaBOBBIM aKTOM
oMCY, yCTaHaBJIUBAIOIIUM MOPAIOK 3JIEKTPOHHOT'O (6e30yMaKHOT0)
JIOKyMEHT0000poTa B chepe My HUIUIAIBHBIX YCIIyT.

[Tpunoxenwue 1
K AZIMHHHUCTPAaTUBHOMY PETJIAMEHTY

B

(ykazamo Haumero8aHue YnoiHOMOUeHHO20 0p2aHa)
oT

(®UO ¢pu3uIecKoro JIuIa)

(®UO pyKoBOAUTEINS OPTaHU3ALMHN)

(ampec)

(KOHTaKTHBI TenedOH)

3AABJIEHUE
10 Ja4e NHCbMEeHHbIX Pa3bsACHEHHI 10 BONPOcaM NPHMEHEHHSI
MYHHIHIAJbHBIX PABOBBIX AKTOB 0 HAJIOrax U coopax

IIporiry 1aTh pa3bsCHEHHUE II0 BOIPOCY

3asBUTEINb.

(®.1.0., 10IKHOCTH NIPEICTaBUTEIIS

_ (Toarmuce)
ropuauaeckoro auna; ®.1.0. rpaxannHa)

"o 20 I. M.IL
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PesynsTaT pacCMOTPEHHMS 3aABJICHHS IIPOLTY:

BbIaTh Ha pyku B OMCY

BBIIATh Ha pyku B ML (yKa3aTh aapec)

'HaIIPaBUTH B 3JIEKTPOHHOMN (OpME B IMYHBIA KaOUHET Ha EIIT'Y /PIIT'Y

[Mpunoxenune Ne 2
K aJJMUHHCTPATUBHOMY PETTIAMEHTY

Baok cxema npeaocTaBJICHUS MyHlflIlﬂllaJleOﬁ YCJIYId o Jave NHCbMEHHBIX
paS'bﬂCHeHlflﬁ HAJIOroIIaTeJbIHKAM H HAJIOTOBBIM ar¢HTam 1o BonpocamMm
NPHMEHECHHHA MYHHIHNAJbHBIX HOPMAaTHBHBIX IPaBOBbIX aKTOB MYHHIHIAJTbHOI'O
06p33OBaHPlﬂ N3bIXCKHH CeJIbCOBET 0 MECTHBIX HaJIorax u cﬁopax H3bIXCKOTO
CeJIbCOBETA»

TIpHEM U PETUCTPALIHS 3asBJICHHUS ¥ MPWIOKEHHBIX K HEMY
' IOKyMEHTOB

,

pacCMOTPEHHUEC 3asBJICHUA U IOKYMEHTOB, IIPUHATUE PCIICHUA
0 JJady€ MUCbMECHHBIX pa3’I>SICHeHI/II71 110 BOIIpOCaM IMPUMEHCHHA
MYHHUIMIIAJIBHBIX IIPABOBBIX aKTOB O HaJIOTaX U C60an

!

HalpaBJICHUE PE3YyJIbTAaTOB PacCMOTPEHUA 3asIBJICHUA
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