POCCUMCKAS ®EJEPALIMS
PECITYBJIMKA XAKACHSI
AIMUHHCTPAIMS
BEPEHXKAKCKOI'O CEJILCOBETA IIPOEKT

INIOCTAHOBJIEHUE

Ot 04.07. 2025r. 1. bepenkak Ne 37

00 yTBep:xaenun AMHHHCTPATHBHOI0

PETIAMEHT 110 NPe0CTaABICHHI0 MyHHIHIAIBHO
YCIyru «/lava nHCEMEHHBIX Pa3hsicHeHmii
HAJIOronIaTe/Ib MIHKAM H HAJOTOBBIM areHTaM

110 BONPocaM NPHMEHEHHS] MyHHIUNAIbHbBIX
HOPMATHBHBIX NPABOBBIX AKTOB 0 HAJIOraX M cOopax»

B coorBerctBHE ¢ QenepanbHBIM  3aKOHOM  OT 27.07.2010 Ne 210 -®3 «O6 OpraHu3aIyu
LIPENOCTABICHUSI TOCYNAPCTBEHHBIX K MYHUUMIANBHEIX  yeinyr»,  QDenepanbHBIM 3aKOHOM O
06.10.2003 roma Ne 131-®3 «O6 00muX NpHHDHIAX OpPTaHM3alih MECTHOTO CaMOYNpPAaBIEeHHS B
Poccniickoii ®eneparumy, PYKOBOZACTBYSCh YCTaBOM MYHHIHIIAIBHOIO obpasoBanus Bepemkakckuii
CCIIbCOBET, 10 pE3y]bTaTaM pPacCMOTPEHHs ipeacTaBiaenns IIpokyparyper Ilupunckoro paiioHa or
04.06.2025r.  No7-3-2025, AIMUHUCTPALUSA  CEbCKOIO  TOCEICHHUS Bepemxaxckoro cempcopera
upurckoro MyHumMnmamsmoro paiiona Pecriy6nuxu Xakacus

ITOCTAHOBJISIET:

1. VrBepaurs AJIMUHUCTPATHBHEI periamMentT mo IIPETOCTABIICHUIO MYHULMITAIbHOM YCIIyru
«Jlava MMCBMEHHBIX pashicHeHuil HAIIOrOIIATENBIIMKAM 1 HATOTOBBIM areHTaM Mo BOIIpOcam

IIPUMEHEHU S MYHHUOUNAJIBHBIX HOpMaTI/IBHI)IX'HpaBOBBIX dKTOB O MECTHBIX HAJIOT ax u C60an>>,
COrjIacHo IIPHUIOXKEHUIO.

MYHHIUTATEHBIX o0pazoBanuif Pecmy 6k Xakacusy B UH()OPMaIOHHO-
TCICKOMMYHUKAaHOHHO ceTr «MHTepHeTy

3 KOHTpOJIL 3a UCIIOJIHEHUEM HAaCTOAIICTO ITOCTAHOBJICHUS OCTaBJIAIO 3a COOOI.

Y.0. rnaBsI cenbekoro mocenenus
bepemxakckoro censcopera
Iupunckoro MyHuMMampHoro
pationa PecriyGnuxu Xakacus

% C.H. lBanosa



IIpunoxenue x

TIOCTAHOBJICHHUIO 8IMHHUCTDPALINH
bepenxakckoro cenpcoBera

ot 04.07.2025r. Ne 37

AJIMAHUCTPATHBHBIN pPeriiaMeHT
TIPENIOCTABIICHAS MyHHIMIAIBHON YCIIyrH «/lava NMCHMEHHEIX PasbsCHEHMH HAJIOTOMIATE bITHKAM H
HAJIOTOBBIM arcHTaM 110 BONPOCaM NPHMCHEHHS MyHHIUIATBHEIX HOPMATHBHBIX IIPaBOBBIX aKTOB O
Hajorax u cobopax»

1. O6mue moroxenust

1.1. Ilpenmet perynupoBaHms.

AIIMHHHCTPAaTHBHBIH ~ perJIAMEHT 110  IPEeJOCTABJICHHIO MYHHLIHUNAIBHOR  ycrmyrd  «J]aua
IIMCBbMCHHBIX DPa3bsCHCHHH HAJOrOIIATENBINMKAM M HAIOTOBBIM AreHTaM Mo BOIIPOCaM TNPHMEHEHUS
MYHHIUIAJIPHRIX HOPMATHBHBIX MPABOBBIX aKTOB O HAlOrax W c6opax» (amee — aIMUHHUCTPATHBHBIN
PernaMeHT) pa3paboTaH B MeNSX IIOBBILEHMS KauecTBa IPCIIOCTABICHUsT MYHULHIIAILHON YCIIyTH,
CO3MaHHA KOM(OPTHBIX YCIOBHH M  (DH3HYECKHX 1 IOPUIMYECKUX JIMIl M ONpenensicT
TIOC/ICNIOBATENIBHOCTD M CPOKH  JACHCTBHH  (aIMHHUCTPATHBHbIE NpOLENyphl) AIMHHHCTPALUH
Beperkakckoro cenbcoBera u ee JODKHOCTHBIX JIHIL.

1.2. Kpyr 3asBuTeneit

3a mosydyeHHeM MyHHLHIATBHON yCIyrn MOTYT OOpaTHTBCS QHU3MUECKOE WM IOPHAHIECKOE JTHI0
(3a HCKIIOYEHHEM IOCYNaPCTBEHHBIX OPraHOB, TEPPHTOPHATILHEIX OPraHOB, OPraHOB T'OCYAAPCTBEHHBIX
BHEOIO/KETHOBIX (POH/IOB U HX TCPPUTOPHAIIBHBIX OPraHOB, OPIdHOB MECTHOTO CaMOyIIpaBJIeHus ), 1100
UX IpPENCTABUTENH, NCHCTBYIOIIME B CHIIY MOIHOMOYHMi, OCHOBAHHBIX HA JIOBEPEHHOCTH WJIM HHBIX
3aKOHHBIX OCHOBAHUSX (JaJiee - 3assBUTENH).

1.3. TpebGoBanust k mopsaxy HH()OPMUPOBAHUS O IPEIOCTABICHHH MYHUIIUIIAIBHOH yCayru

1.3.1. Tlopsmok monyuenus HHOOPMAIMK  3agBUTEISIMH 10 BOIIPOCAM  IIPEJIOCTABIICHHUS
MYHHIHNAIGHOR YCIYTH M YCJYT, KOTODBIE SIBISIOTCH HEOGXOMMMBIMH I 00s3aTeNBHEIME IS
TIIPEAOCTABIICHISA MyHULMIIATBHON YCIIYTH, CBENCHHUI O XOMe MPEeLOCTABICHHS YKa3aHHBIX YCJIYT, B TOM
YMCIe Ha OQMIMATBHOM caiiTe, a Takke Ha EImHOM TIOpTalle rOCyNapCTBEHHBIX W MYHMIHIAIBHbIX
yenyr (dynkumit) m IToprame rocynapcrBeHHBIX H MYHHIHIATBHBIX yeayr (bymknuit) Pecmy6imku
Xakacwus. ;

1.3.2. Mndopmaruro mo Bompocam [IPENIOCTABICHHST MyHUIIUIIAIBHOR yCIyTH M yCIyT, KOTOpBIE
ABIIOTCSA HEOOXOMUMBIMH H 00S3aTEIBHBIMH [T [IPEI0CTABIICHUS MYHUITUTIATIBHOR YCIIYTH, CBEICHHI O
XOAC HpE/IOCTABICHUS YKA3aHHBIX yCIYT, B TOM YHCIE Ha OQHIHATLHOM caite, a Taxoke Ha ExmHOoM
TIOPTaJe IoCyAapCTBCHHBIX U MYHHLMNATLHBIX YCIyT (DyHKImMA) (manee — Enunbiil nopran) u IlopTane
TOCYNIapCTBEHHBIX U MyHHUUIATBHBIX YCIyT (()yHKITHA) PecniyGnukn Xaxacus (nanee — Permomalibii
IOPTAJT) MOXKHO MOJIy4HUTb:

B aJIMUHUCTpAIIHK:

B YCTHOH (pOpMe IpH JIMYHOM 06palieHuy;

C UCIIOJIb30BAHUEM TEIC(GOHHOM CBA3M,

B (DOpMeE 3IEKTPOHHOIO JOKYMEHTa TIOCPENICTBOM HANPABIICHUS HA a[IPEC SIEKTPOHHOMN TIOYTHL,

10 MUCBMECHHBIM O0paIleHHSIM.

1.3.3. B ¢wmanax yupexnenus TO Ne§ c. Impa «MHOrodyHKIMOHATEHEIL LEHTp IO
TIPENIOCTABIICHUIO TOCY AaPCTBEHHBIX I MyHUIMIIATBHBIX ycIyT PeciryGmmku Xaxkacus», nanee - MOILI), B
TOM 4YHCIC B Quinane yupexnerus TO Ne§ c. [Iupa «MHOrOQYHKIHOHAILHEIH LEHTp IIO



TIPEIOCTABIICHHIO TOCY AAPCTBEHHBIX M MYHHUIUIIAIBHEIX yeryr PecyGmuku Xaxacusy 1o HIupuHckomy
paiiony:

IIPU JITYHOM 00paIleHuH;

TIOCPEACTBOM  MHTepHeT-calita — https://mfe-19.ru — «Online-koHCynbTanT, «ONeKTPOHHEI
KOHCYIbTaHT», «BupTyanbnas npuemuasy.

HMudopmarus o mecronaxowxnenun u rpaduKe paGoTHI, CIPaBOYHBIX TenehoHax, oQHIHATBHBIX
caiitax M®I] mpenocrapienus TOCYZapCTBEHHBIX M MYHHUIHIIAILHBIX yenyr PecnyGmuku Xakacus
pasMeneHa Ha EniHoM moprane MHOrO(yHKIIHOHAIEHELX LCHTPOB IPENIOCTABIIEHHUS. TOCYAAPCTBEHHBIX 1
MYHHIMIAIBHEIX  yenyr Pecny6nuku Xakacus B HH(1)opMauH0HH0-TeneKOMMyHHKauHOHHoﬁ CeTH
«HuTeprer» - https://mfe-19.ru.

1.3.4. Ha opunuansuom HHTEpHeT-calite Accoruanuu «CoBer MYHUIUIIATBHEIX 00pa3oBaHmii
Pecny6nuku Xakacus» B HH(bopMauHOHHo-TeJIeKOMMyHHKauHOHHoﬁ cetu «MHTepHeT»

18588 HHQ)OpMauHOHHo-TeneKOMMyHHKauHOHHoﬁ cetu «MutepreT» Ha EquHoM Hopraie u (mn)
Peruonansnom moprase - https://mfc-19.ru (nanee - Exunsiit u Pernonansuerit noprain).

Ha Envom u Pernonansmonm TOpTale pasmMeInaeTces creyomas HHGopMaIHs:

1) newepnbiBatomii mepeuens AOKYMCHTOB, HEOOXOMMMBIX JUIS TIPEOCTABIICHHS MYHHIUTAILHOH
YCIYTH, TpeOOBaHHS K OYOPMIEHHIO YKA3AHHBIX AOKYMEHTOB, & Tak)Xe IEPEYeHb TOKYMEHTOBR, KOTOpbIE
S@ABUTEIb BIIPABE MPEACTABUTE 110 COOCTBEHHOM HHHULIMATHBE;

2) KpyT 3asBHTENCH;

3) Cpok mpenocrasnenus MYHHIUIIATEHON YCIIyTH;

4) pesynbTaThl mpenoCTaBICHUS MYHUIMIIANBHOR yCIIYTH, TIOPANOK IIpeCTaBICHHS JOKYMEHTa,
SBJHIOIICTOCS PE3yJIbTaTOM IIPENOCTABIICHHS MYHHIUNIAIBHOH yeyry;

5) pasmep rocynapcreenHoi HOIIINHBI, B3BUMaEMOH 3a [IPeI0CTaBICHHE MYHHUIUITATBHOM yenyry;

0)  HCYepHBIBAIOIIHit IICPEYCHb ~ OCHOBaHUU s IIPUOCTAHOBJICHHUSI  HJIM  OTKa3a
B IIPCIIOCTABIICHUM MYHUIIMIIAIBHOM YCIyTH;

7) Gbopmel 3asBieHmit (yBemomienmii, COOOIIEHHif), UCIIONIB3yEMBIC IIPU  HPENOCTABICHHH
MYHUIUIIAIBHOM YCIIyTH.

HH(OPMaHOHHON cHcTeMme «DeepanbHELA  peecTp TOCYNapCTBEHHBIX W MYHHUIHIIAIBHBIX YCIyT
(bynxmit)», permonansHOlN TOCYNapCTBEHHON HH(DOPMALMOHHON CHCTeMe «Peectp rocymapcrennbx
yenyr (bynknuit) Pecny6mxu Xakacus», npenocrapisercs 3a54BUTENIO OeCILIaTHO.

obecredeHus, ycraHoBka KOTOPOro Ha TeXHWYECKHE CpeicTBa 3asBHTENs TpeOyeT 3aKimouyeHus
JMICH3MOHHOTO HWJIM  HHOTO  COIJIAIICHHS C  MpaBoobIajaTeneM MmporpaMMHOro obecnieyenus,
TIPCLyCMATPHBAIOMIETO  B3MMAHHE  ILIATHL PCTUCTPALlMIO MM aBTOPH3ALHIO  3asBHTENs WTH
HPENIOCTABICHHE UM [IEPCOHANBHbIX JAHHBIX.

1.3.6. Ha wunpopmanmonnsx CTCHIAaX B AJMHHHCTpAaNMH, a Takke B cetd MHTepuer ma
odHIHATEHOM caiiTe AIIMAHHCTpaumy pasMereHs; clieayromue HH(GOpMaIHOHHbBIE MaTepUaIb:

- HOMEp KaOHHETa, B KOTOPOM LIPEAOCTABIACTCS MyHHIIUTIAILHAS yenyra, ¢amunnu, umena,
OTHECTBA H NODKHOCTH CIICLHANNCTOR, YHaCTBYIOIINX B IPEIOCTABIEHHH MyHHUIHIABHOMK YCIIyTH;

- CBEIICHHS O NIPENOCTABIIEMOM MYHHIUITAIEHO yCIyre;

- ICPCHUCHb NIOKYMEHTOB, KOTOPHIE 3asBHTE/L AOJDKCH MPENCTABUTL Uil TIPeOCTABIICHUS
MYHHIUIATBHOMR YCIyTH;

- 00pa3Ibl 3aH0THEHUs JIOKYMEHTOB;



- ICpCHYCHb OCHOBAaHMH JUIS OTKa3a B MpHEMe AOKYMCHTOB, TIPHOCTAHOBJIEHHS W OTKa3a B
TIpeOCTABIICHHH MYHUIUIIAIBHON YCITYTH;

" USBICUCHHS M3 aIMHHHCTPATHBHOIO peTIAMEeHTa, PCTIIAMEHTHPYIOIIUE IIPEIOCTABIICHUE
MYHUIUNAIBHOR YCIIYTH, B TOM 9YHCIE CTaHAapT TIPEAOCTABICHHS. MYHHIMIIANBHON YCIIYTH, TIOPSIOK,
COCTaB, MOCIIENOBATEILHOCTE H CPOKH BBITOJIHEHHS a/MUHHUCTPaTUBHBIX IIpoUenyp (xmeicTBHil),
TPEOOBaHHUS K MOPAAKY HX BBIIIOJIHCHHS, B TOM YHCJIIE OCOOEHHOCTH BBITOTHEHHUS aJIMHHUCTPATHBHBIX
nponenyp (1eHCTBHIA) B 3IEKTPOHHOM dbopme.

Nupopmarnonnsiit  crenp, COAEpXKaIMii  HMHpOpMALHIO O IIpOLEeNype  MPenOCTaBICHHUS
MYHHUIUIIAJIIBHOM YCIIyTH, pa3MELeH B XOJIjIe aIMUHUCTPAIUH.

Ha opunuansaom caiire AnvunucTpanun uHGopMarus Pa3MEIeHa B pa3fielie, IPeayCMOTPEHHOM
AJI pasMEIeHNUst HHPOPMALIUH 0 MYHUIIHITATbHBIX yCIyrax.

KoncynptipoBanue mo Bompocam TIPEAOCTABICHAS MyHHIHIATBHOR YCIyrM OCYLIeCTBIsCTCS
OecraTHo. '

Crnennanuct, ocymecTBsomumiz KOHCYNBTHPOBAHHE (NIOCPENCTBOM TenedoHa HTH JHYHO) II0
BOLpOCaM IPELOCTaBICHHS MyHHUIUIIAILHOR YCIIYTH, JOMIKEeH KOPPEKTHO W BHUMATEIILHO OTHOCHTHCS K
3asABUTEISAM.

Ilpu koHCynBTHPOBaHHH MO TeNeQOHY CHeLHAIMCT NOIDKEH HA3BATh CBOO bamunmio, ums u
OTHCCTBO, NOJDKHOCTB, a 3aTeM B BEXIIHBOI bopme derko u mompoGHO IPOHH(YOPMHPOBATE
00pATHBIIETOCs [0 HHTEPECYIONIEM ero BOIIPOCaM.

Eciu cnenuanucr He Moxer oTBeTHTH Ha BOIIPOC CaMOCTOATENBHO, JHOO IIOATOTOBKA OTBETA
TpeOYeT NPOTOIKATENEHOTO BPEMEHH, OH MOJKET IIPCANOKHT O0OPATHBIIEMYCST 0OPATHTECS IIUCEMEHHO,
1100 Ha3HAYHUTH PYroe YIoGHOe s 3aMHTEPECOBAHHOrO JIHLA BPEMS JUIA IOy IeHHUs HH(pOpMaLHy.

Pexomennyemoe Bpemst s TeIe()OHHOTO PasroBopa — He 6Hoee 10 MHHYT, JINYHOTO YCTHOT'O
HH(OpMHupoBanus — He Goree 20 MHHYT.

WunuBunyansaoe muceMenHoe HH(pOpMHpOBaHUe (110 SJICKTPOHHOHM II0YTE) OCYIIECTBIIAETCS
IYTEM HAaIPAaBICHHs JJIEKTPOHHOTO MHChMa HA aApeC STICKTPOHHOM MOYTHI 3asBHTEISI M IOJDKHO
CONCPXKATh YCTKUH OTBET Ha ITOCTABIICHHBIE BOIIPOCEL.

Wunusunyansnoe  muchMeHHOE HH(pOpPMHpOBaHHE  (I10 N0YTE)  OCYIIECTBISIETCS IIyTeM
HAlpAaBJICHUST [MChMAa Ha TMOYTOBBIA anpec 3agBUTENS H AOJDKHO  CONIEpIKaTh YETKUH OTBEeT Ha
IIOCTaBJICHHBIE BOIIPOCHL.

2. Cranpapr npegocrapienns MYHHUHOAJIbHON yCJIyrn

2.1. HawumenoBaume MYHMIMOAIBHOH — ycmyrH -  Jlaya  OHChMEHHBIX pasbsICHEHMIH
HAJIOroIIaTeIBIMMKaM U HAJIOTOBBIM areHTaM 1o BONPOCAM IPHUMEHEHHS MyHUITUIIAIBHEIX HOPMATHBHBIX
TPAaBOBBIX aKTOB O HAJIOrax u cHopax. :

2.2. Myuununaabuas yelIyra NpPELOCTaBISIETCS aAMUHHCTparuei bepemxakckoro censcopera
(mastee — anMuUHKCTpANHS) B MHIE crenuanucra 1 xareropum.

2.2.1. Anvumuctparus OPraHu3yeT NPENOCTaBICHUE MYHHIUIAIBHOMN YCIYTH Ha TEeppUTOpHH
bepenxaxckoro censcosera Hlupurckoro paitona Pecny6imku Xaxkacus.

2.2.2. AnvumucTpamus, Ha Gase KOTOpOTO OpraHM30BaHO IIPENOCTABIICHIE MYHHUIUTIATLEHOM
YCIYrd, He BIpaBe TpeOOBaTh OT 3aIBUTEIS OCYILECTBIICHUS NEHCTBHH, B TOM 4YHCIe COIJIaCOBaHHIA,
TOCYZapCTBECHHBIC OpraHel (OpraHbI MECTHOIO CaMOYNPABJICHNS), OPraHU3AIMH, 33 HCKIIOYEHHeM
TIOTyHCHHA  yCIyT, BKIIOYEHHBIX B IICpeYeHs YCIYT, KOTOPHIE SBIAIOTCS HEOOXOAUMBIMH 1
005I3aTeIbHBIMH IS IPEOCTABICHHUS MYHHLHIIATBHBIX YCIYT.

2.3. KomeuHemm pesynsratom TIPCNIOCTABICHUS. MYHUUMTIANBHON yCIIyIH  sBiIseTes BbIaua
(HampaBeHune) 3asBUTENIO PE3yIbTaTa MPeOCTaBICHUS] MyHHI[HIATBHON YCIIYTH.

Pesynbpratom npenocrasienus MYHUIHUTNIATBHON YCITYTH SBIISIETCS:

1) nuceMenHOE pasbscHenme 1o BOIIpOCaM IMIPHUMEHEHHS MYHHIIHIIATbHbIX IIPaBOBBIX aKTOB O
Hajiorax u coopax;

2) IHCBMEHHBIH OTKa3 B IIPEAOCTABICHAM MYHUIMIIAIEHON YCITyTH.



2.4. Cpox NIpesoCcTaBIeH S MyHHIIUITATBHOM YCIIYTH He JOJDKEH MPEBLIIATh ABYX MECSIEB CO JHS
PCTUCTPAlHHK 3a5BICHHA O NPEOCTABICHHH MyHUIMIATBHOR YCIyTH B HHBIX JOKYMEHTOB, YKa3aHHbIX B
NYHKTE 2.0 HAaCTOSIIEr0 aJIMMHHCTPATHBHOIO —peryiaMenTa. Cpoku MPOXOXKAECHHUS OTACIbHBIX
4IMHUHUCTPATUBHBIX MPOUEIAYP M CPOKH BBIIOJHEHUS JEHCTBHM OTHEIbHBLIMM JIOKHOCTHBIMH JIMIAMH
YKa3aHbI B paszielie 3 HaCTOSAIIEro aJMHHUCTPATHBHOTO PeraMeHTa.

2.5. Anvunnctpanus 06GecreuMBacT pasMelleHMe H aKTYalH3alHio IIEPEYHs HOPMATHUBHEIX
TIpaBOBEIX aKTOB, PCTYJIHPYIOIMX IIPEAOCTABICHHE MyHHULMIATBHON YCIyIH, HA CBOEM O(GHIHAIBHOM
CaiTe, a TAaKXKe B COOTBETCTBYIOIIEM pasJielie (elepalbHOro peecTpa.

2.6. HcuepmblBaromuif  IepedYeHb  JIOKYMEHTOB, HEOOXOMMMBIX IS IIPEOCTaBICHHS
MYHHIAIIAIBHON YCIyTH.

2.6.1. HcuepnblBaromuii IepeYeHb JOKYMEHTOB, HEOOXOMMMBIX B  COOTBETCTBHH G
3aKOHOJATENIbHBIMU UJI MHBIMA HOPMAaTHBHO-IIPABOBBIMA aKTAMH IS IPEAOCTABIIEHUS MYHHLIHITATBHON
YCIIYTH, IOJIEKAIIUX IPEACTABICHHIO 3aIBUTEIEM

3a4BJICHUC O Ja4de MHUChbMCHHBIX DPAa3bBSICHCHHWH II0 BOIPOCAM NPHMEHEHHS MYHHIUIATBHBIX
IIPaBOBBIX aKTOB O HANorax u cbopax (manee - 3asBIeHHe) 10 (HOPME, yKA3aHHOH B IPHIOKeHUH | Kk
HacTosIIEeMY AJIMUHHCTPATUBHOMY PErJIaMEHTY.

3asBHUTEND B CBOEM IIHCBMEHHOM OOPAIEHHUH B 0053aTeIbHOM IIOPSIKE YKA3bIBAET:

- HAaUMCHOBAHHUC YIIOJHOMOYEHHOTO OpPraHa MECTHOTO CaMOYIPABJICHHUs, TU60 (DaAMHIIMIO, HMs,
OTYECTBO  PYKOBOJHUTENS, JHOO JOKHOCTB COOTBETCTBYIOLIETO JIHIIA, KOTOpOMY HaIpaBjIeHO
IIHCbMEHHOE 00palleHuE;

- HAMMCHOBAHHE OpPraHM3aluM MM (GaMUIus, WUMA, OTYECTBO I'PAXKNAHWHA, HAIPABHBIIETO
oOpaireHue;

- 87Ip€C 3asABUTEILA, II0 KOTOPOMY JOJKEH OBITh HAllpaBjIeH OTBET;

- CoZlep KaHue OOpaleHHSI;

- IIOJIIKCH JIHIIA,

- lata oOpaIeHHs. .

IInceMerHOe obpalenne IOPHANYECKOro JTua 0QOpMIIETCS Ha GIaHKE ¢ yKa3aHHEM PEeKBH3UTOB
SasBUTCIIA, NaThl M PErHCTPAIMOHHOIO HOMeEpa, (aMMIMH M HOMepa TelnedoHAa HCIONHHTEIS 3a
TIOMIHMCEIO PYKOBOAMTENSA MIIM NOJDKHOCTHOTO JIMIIA, MMEIONIETO IIPABO IIOAMUCH COOTBETCTBYIOIIUX
JIOKyMEHTOB.

2.6.2. JIOKyMEHTEI, HEOOXOAUMBIE B COOTBETCTBHH C HOPMAaTHUBHBIMU IIPaBOBBIMH aKTAMHU IS
TIPENIOCTABNCHHS MYHHIMIATBHON yCIIYTH, KOTOPhIE HAXOASTCA B PACHOPSKCHHH rOCYIapCTBEHHBIX
OpraHOB, OpraHOB MECTHOrO CaMOYNpPABJICHHS M MHBIX OPTaHOB, M IOJUIEKAIIMX IPEACTABICHUIO B
paMKax MEKBEOMCTBEHHOTO B3aUMOIEHCTBHUS HE IPELYCMOTPEHBL

2.6.3. Konuu 10KyMEHTOB JOJDKHEI GBITH 3aBEPEHBI TIOAMICHIO 3aSBUTENS C YKazaHueM (paMuInu u
VHHIHATIOB (OTYECTBO B WHHUIMATAX - [PH HATHYMH) 3asBHTENS, a TAKIKS TaThl 3asBieHUS. JIMCTEL,
COCTaBJISIOIINE KOIMIO OJHOTO JOKYMEHTA, JOJDKHBI ObITH IPOHYMEPOBaHBI U IPOIIUTHI C yKa3aHHEM
KOJIH4€ECTBA IIPOIIHTHIX JINCTOB.

2.6.4. Ilpu mozrave 3asBICHAS W NPHIAraEMBIX K HEMY OKYMEHTOB JIMYHO 3asBHTENIEM COTPYIHUKY
4IMUHNCTPANNH, TPCABABISETCS NOKYMEHT, yIOCTOBEPSIOMIMI JTHYHOCTH (PH3HYECKOTO mana (ero
IPENCTABUTEILT), NPEACTABHTENS OPUINYECKOTO JIHIIA, JOKYMEHT, MOATBEPKIAIOIIMM ITOJHOMOYHSI
IPE/ICTaBUTEN (PU3HYECKOr0 MM IOPHIMYECKOrO JIHMIA (Ipu mopave 3asBICHHS IPEJCTABUTEIIEM).
Cekperapp KOMECCHH M3TOTaBIHBAeT KOIIHIO AOKYMCHTa, yIOCTOBEPSIOIIEr0 JMYHOCTh (PU3MIECKOTO
muna (€ro IpeiCTaBUTENs), IIPEACTABHTENS IOPHMYECKOro JIMIA, MOKYMEHTA, IIOITBEPIKIAIONIEr0
TIOJIHOMOYHSL  TIPEICTABUTENST (U3MYECKOTO WIIH FOPUIMYECKOTO JIHIA (Ipy Tomave 3asBICHUS
IPEICTABUTEIICM), U BO3BPAIIACT YKA3aHHBIE JOKYMEHTL.

2.6.5. AIMHHHCTpaIUs He BIpaBe TPeGOBATH OT 3asSBHTEIIS:

1) mpexcrasnenus nokymenToB u mEdOpMaMH WM OCYIIECTBIICHUS NEHCTBUIMA, MpencTaBieHue
UM~ OCYIICCTBICHHE  KOTOPBIX HE IIPEAyCMOTPEHO HOPMATHBHEIMH  IIPABOBBIMH aKTaMH,
PETYIHPYIOMMH OTHOLICHHS, BOSHUKAIOIIUE B CBS3H C IIPSIOCTABIEHNEM MyHHIUTATBHOMN YCIIyTH;



OPTaHM3aUMH, y4aCTBYIOIUX B IIPEOCTABICHHE HPENYyCMOTPEHHBIX 9acThio 1 cTarhy | ®enepansHOro
3aKoHa 0T 27 wmoms 2010r. N 210-®3 "O6 oprarmzamun HPCNOCTaBNCHUS TOCYNAPCTBEHHBIX 1
MYHHUIUNAIBHBIX yYCIIYT" MyHHIUIATLHELX YCIIYT, B COOTBETCTBHH C HOPMATHBHBIMH IIPABOBBIMH aKTaMH
Poccniickoit ®eneparun, HOPMaTHBHBIMH IIPAaBOBBIMH aKTAMH Pecny6muku Xakacus, MYHHUIUIATEHBIMU

IIEPEYCHD JTOKYMEHTOB. 3asBHTENE BIIpaBE IIPEICTABUTE

MYHULIHOATBbHOR  yCIyrd, nu6o B IIPCOCTABICHUH MYHUIMIATLHOL] YCIYTH, 3a HCKIIOYeHUeM
CICTYIOIIUX CIIy4aeB:

a) HM3MEHCHHE TpeGOBAHMUI HOPMATHBHBIX MpPAaBOBBIX aKTOB, Kacaromuxcs mpenocrabieHms
MYHUIMOATBHOR  ycinyrw, mocue TICPBOHAYANbHON  MOJaun  3asBieHHs o IIPEOCTaBIIEHUH
MYHHIMIIAIBHOM yCIyTy;

TIOZAHHBIX 3aiBHTENEM IOCIE NEPBOHAYAILHOIO OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOJMMBIX JiIs
HIPEIOCTABICHUS MYHHIHIIAIBHOLN] yenyrd, nubo B mpemocTaBiieHmy MYHHLIUIIAIBHOR YCIYTH W He
BIIFOUCHHEIX B IPECTABICHHBIH PaHee KOMILIEKT JIOKYMEHTOB;

B) HCTEUYCHHE CPOKA MeHCTRS MOKYMEHTOB WJIH U3MEHEHHe HH(OpManuy mocire II€PBOHAYAILHOTO
OTKa3a B IpHEME NOKYMCHTOB, HEOOXOIUMbIX AL IPENIOCTABIEHHST MyHHIUNIATBHO] YCIyry, jaubo B
IIPETOCTaBICHUN MYHHUITHIIAILHOMN yCIIyTH;

T) BBISBICHHE AOKYMCHTAIIBHO  HOITBEP:KIEHHOTO ¢akra (Ipu3HakoB)  omm6GouHOro 1500
IIPOTHBOIIPABHOTO  NEHCTBHS (GesneiictBus)  momkHOCTHOrO JHlIa  OpraHa, IIPeROCTABISIONMIEro
MYHHIHUIIATBHYIO ycnyry, MYHHIUITAIEHOTO CITyKarrero, paboTHHKa OpraHu3anuy,
IIPCyCMOTPEHHO#H yacTbio 1.1 cratem 16 DenepanbHoro 3akoma or 27 mont 2010r. N 210-d3 "Op
OPraHU3aluU PENOCTABIICHUS TOCYNapCTBEHHBIX M MyHHIHIATDHELX yemyr", HOpu mepBoHaYaTBHOM
OTKa3e B NpHeme JOKYMEHTOB, HEOOXOUMBIX IS HPENOCTABNCHUS MYHUOHNAIBHOMH YCIyrd, aubo B
IIPCIOCTABNCHUH MYHMITHIIAIBHON YCIYTH, O 4YeM B NHCBMEHHOM BHze 33 IOMIIUCHIO PYKOBOIHTENS
OpraHa, HNpexoCTaBIIIOMEro MYHUIHIAIBHYIO  yCIyry mpu IICPBOHAYATIBHOM OTKaze B npueme
AOKYMCHTOB, HEOOXOMMMBIX UL IIPCIOCTABICHUS MYHHIUNAILHON YCIyrd, mubo pykoBommTest
OPTaHH3AIMH, NPENYCMOTPEHHOH YacThio 1.1 crareu 16 QenepanbHOro 3akona ot 27 wmona 2010 .

YCJIYF", 3a UCKIIIOYEHUEM CIIy4yaeB, eCim HAaHECEHHE OTMETOK Ha Takue AOKYMEHTBI TUOO HX U3BATHE
SABJIACTCH H€O6XOI[I/IMBIM YCi1oBUEM IpenocTaBaeHus MYHHIIUTIAIBHOMN ycayru
YCTaHOBJIIEHHBIX (I)e,[[epEUIBHI)IMI/I 3aKOHaMu.



3agBUTENM B messx HOMYHeHHsS MyHUUMNATBHOR yCIyru oOpararoress B AZIMUHHCTpanHIO,
HCTIOCPEICTBEHHO MM yYepes MHOTO(YHKIIMOHABLHBIiT UentTp. B anexrponnoii dbopme MyHHIUMATEHEE
YCIYTH TIPENOCTABIISIOTCS CIIOCOOAaMH, IIPEyCMOTPEHHBIMH YacThIO 2 cTaThy 19 DenepabHOro 3aKoHa
Ne 210-@3, ¢ wucmomssosanmen CAMHOTO TIOpTalla TOCYNapCTBEHHLIX K MYHHIUIIATBHEIX  yCIyT,

MYHHIUNATBHOHR yCiyru

2.8.1.  OcHoBanui AL IPUOCTAHOBNEHHS  IPEeNOCTABIICHHS MyHHIMTIATBHOR  ycyru
3aKOHOZATEILCTBOM Poccuiickoii Denepanun me IIPEyCMOTPEHO.

2.8.2. HcuepniBarommuit HCPCUICHbE OCHOBAaHHH JUIS OTKa3a B HPCOCTABICHUH MYHHUIUIIATLHOMN
YCIyTH:

HJIM He yKas3aH [OYTOBEII ajpec, mo KOTOpOoMy no/mken ObITh Hampasien OTBET;

- CCIM TEKCT NHCBMEHHOIO O6paiieHus He HONIACTCA MPOYTEHHIO W OHO He MO UIEXKUT
HAlPAaBICHUIO HA DPAacCMOTpeHHe AOJDKHOCTHOMY JIMIy, O 9eM B TedyeHme CeMH JHEH coolmaercs
3aABUTEIIO, HAIIPABHBIIEMY obparneHue, eciy ero (amunus 1 mouTOBEII aApeC MOIAFOTCS IPOYTEHHIO;

- CCJIH B MHCEMEHHOM oOpareHHH S&IABUTCIISL  CONCPXKMTCS  BOIpOC, Ha KOTOpBIA  emy
YIIOJTHOMOYCHHBIM OpraHOM MHOTOKPaTHO aBatuCh UCEMEHHBIE OTBETL] TIO CYIICCTBY B CBA3H C paHee
HAlPABJIICMBIMU  OOpalleHHsIMH, 1 IIpH 3TOM B oOpalneHun mHe IIPUBOZATCS HOBBIE IOBOIBI HIIK

- C€CIH OTBET o CYIIECTBY IIOCTaBIIEHHOTO BOIIpOCa HE MoOXer OBITH lan ©Oe3 pasrnamenmns

HEIOIyCTUMOCTH 3110ymoTpeGens IIPaBOM.
2.9. Mynununansaas YCJIyra peI0CTaBILIeTCs GeCIIaTHO,
2.10. MakcumansHbrit CPOK OXHJIaHHWs B Ouepenn IIPH TI0J1a4Ye IOKYMEHTOB u IpH IIONyYEHHH

OTIIPABIICHUS UM B SJIEKTPOHHOM BUne yuepes Exuneni nopran TOCYNapCTBEHHBIX H MyHHIHMATLHEX
yemyr (Qymkomit) (zanee - Hopran), a Taxxe 1€Pe3  MHOTOQYHKIUOHAIBHEE HCHTPEI - 3 (Tpm)
KalleHAapHbIX JHS;
2) mpu mHuHOM oOpameHnn 3asBurens - g IIPUCYTCTBUM 3asBHTENS B ey oOparnenus
MaKCUMaJbHBIN CPOK He 0IIKen TIpeBBIMATE 15 MuHyT.
2.12. Tpe6oBanus x TIOMCIICHHUSM, B KOTOPBIX IPENOCTABISIETCA MyHUIHTIATE Hay yciyra, K 3ainy
OXHMJIAHHA, MECTaM IS 3amojHeHms 3dlIpOCOB O  IIpeNOCTABICHHK MYHULIUIANBHOH  yciTyru



00€CIIeYeH IO TOCTYITHOCTH ISl MHBAIHIOB YKA3aHHEIX 00BEKTOB B COOTBETCTBHH C 3aKOHOJIaTEeITLCTBOM
Poccuiickoit ®enepanun o CONUATLHOM 3aLTATE HHBATHUIOB.

2.12.1. Mudopmanus o rpaduke (pesxume) paboThl yIOIHOMOYEHHOTO OpraHa pasMeIaeTcs mpu
BXOJI€ B 3[aHUE, B KOTOPOM OHO OCYIIECTBIISIET CBOKO IEATENILHOCTD, HA BHIHOM MECTE.

3naHue, B KOTOPOM TNPENOCTABISCTCS MYHUIMIATbHAS YCIyra, HOJKHO OBITH 000pyI0BaHO
OTJEIIBHBIM BXOOM JJIsl CBOOOIHOTO JIOCTYIIA 3asBUTENEH B TIOMEIIEHHE.

Bxox B 3mamme nmomkeH ObITE 00OpyHOBaH HMH(MOPMAIMOHHOW TAGIHUKOM (BBIBECKOM),
comepxxameil HHGOpPMAIMIO 00 YIONHOMOYCHHOM OpraHe, OCYLIECTBISIONEM IIPEIOCTABIICHHE
MYHUUMIAIPHOH YCIYTH, a Takke 000pyAoBaH yMOOGHOM JECTHHUEH C MOPYYHSMH, MAHLYCAMH JUTS
OECIPENITCTBEHHOTO HEPEABHKEHHS TPAXKIAH.

Mecta mnpepocrapnenus MyHHIHIAIBHON yciIyrH oGOpYAYIOTCS ¢ y4ETOM TpeOoBaHuii
JAOCTYIHOCTH JUId HHBAJIMJIOB B COOTBETCTBHH C IEHCTBYIOIIMM 3aKOHONATEILCTBOM POCCHIICKOM
Denepanus 0 CONUATBHOMN 3alIMTE HHBAINJIOB, B TOM YHCIIE 06ECIIeUHBAIOTCS:

YCIOBUA NI OCCHPENATCTBEHHOTO JOCTYIAa K OOBEKTY, HAa KOTOPOM OpPraHU30BaHO
IPENOCTABICHHE YCITYT, K MECTaM OT/IbIXa H IIPEIOCTABISEMBIM YCIyTraM;

BO3MOKHOCTb ~ CAMOCTOATEILHOTO  MEPEIBIKCHUS 110 TEPPHTOPHH OOBEKTA, HA KOTOPOM
OpraHHM30BaHO IPENOCTABICHHE YCIYr, BXOJa B TaKoH OOBEKT M BBIXOJA H3 HEro, IOCAIKH B
TPAHCIIOPTHOE CPE/ICTBO M BBICATKH U3 HETO, B TOM YHCJIE C HCIIOIb30BAHMEM KPECIa-KOJISCKH;

CONIPOBOIKICHHE ~ HHBAIMIIOB, HMEIOIIMX CTOMKME pAacCTpOMCTBA (GYHKIHH 3pEHHS |
CaMOCTOATE/IEHOTO NEPCABIKCHHS, U OKa3aHHE UM IIOMOIIM Ha OOBEKTE, Ha KOTOPOM OPraHH30BAHO
IPEJIOCTaBICHHUE YCIIYT;

HaJIeXKAIEe pasMEIICHHe O0OpYHOBaHHS M HOCHTENIeH HH(OPMAIMH, HEOOXOMMMBIX ISt
obecrieueHust GECHPEISITCTBEHHOTO [OCTYIla MHBAIHIOB K O0BEKTY M TPENOCTABIAEMBIM YCIyIaM C
YYETOM OTPaHUYEHHH UX KHU3HEAEATENbHOCTH,

AybnupoBaHue HEOOXOAMMOI Ui WHBANMIOB 3BYKOBOH H 3pUTEIbHON MHOpMAIUK, a TaKKe
HaJIMCeH, 3HAKOB H HHOH TEKCTOBOM ¥ rpaduueckoil MH(GOPMAIIHH 3HAKAMHY, BBITONHCHHBIMH penbedHo-
TOYEYHBIM IIpuTOM Bpaiins, nomyck cypaonepeBounka u TH(IOCYpIOIIEPEBOTYHKA;

JOIYCK Ha 00BEKT, HAa KOTOPOM OPraHM30BAHO IIPEIOCTABJICHHE YCIIYT, COOAKM-IIPOBOTHUKA IIPH
HAIUTIHH  JIOKYMCHTA, IOATBEPHK/AIOUIEr0 € CIelHalbHoe OOydYeHHe M BBLIABAEMOIO B IOPAIKE,
YCTaHOBJICHHOM 3aKOHOZIATeNbCTBOM Poccuiickoii Meneparmu;

OKa3aHHE PabOTHHKAaMK OpraHa (YYpexkIeHus), IPeIOCTABISIOIEr0 YCIYTH HACEeNEeHHUIO, IIOMOIIH
WHBAIMIAM B IPEONOJIEHAN 0apbepoB, MEMIAIOMHUX MOIYYECHHIO HMH YCIyT HapaBHE C JPYTUMH
OpraHamH.

llomernenus, B KOTOPBIX IPENOCTABIAETCS MYHUIUIIATHHAS yciyra, JOJDKHBI COOTBETCTBOBATH
CaHUTAPHO-TUTHCHUYCCKUM ~ NIPaBHJIAM M HOPMATHBAaM, [IPABHJIAM  HOXAapHOIL 0e30macHOCTH,
OesomacHoct Tpyma. Ilomernenus 000pyAYIOTCS CHCTEMAMH KOHIMIHOHHPOBAHHS (oxnmaxxneHus u
HAarpeBaHMs) M BEHTUIMPOBAHMS BO3yXa, CPEICTBAMU OIMOBEIIECHHS O BO3HHKHOBEHWH YpE3BBIYAHON
cuTyanu. Ha BHAHOM MecTe pacmolararoTcs cXeMsl pasMeleHHs CPEACTB MOXKapOTYIISHUS U IyTei
SBaKyauumu mozed. IlpemycmatpuBaercs oGopymosamxue JOCTYIHOTO  MecTa  OOIIECTBEHHOIO
HOJIB30BaHHs (Tyaser). ‘

llomemenns MOIL[ mia paboTel ¢ 3a9BHTEIMH 00OpPYIYIOTCSL  3JIEKTPOHHOM CHCTEMOI
YIPaBJICHUS OYEPENb0, KOTOpasl MPEACTaBIsieT co0oiM KOMILIEKC IPOrPaMMHO-ANIapaTHBIX CPENCTB,
TOSBOJIAIOMMX  ONTHMH3UPOBATE  YIPABICHUE OYEpPeNsMH 3asBuTeNeil. IlOpANOK MCIIOTB30BAHMS
SJICKTPOHHOH CHCTEMBI YNIPABJICHHS [PENyCMOTPEH aIMUHUCTPATUBHBIM PErTIAMEHTOM YTBEPIKICHHBIM
IIpUKa3oM aupextopa M®I].

2.12.2. TlpueM IOKyMEHTOB B YIIOJIHOMOYEHHOM OpraHe OCYINECTBISIETCS B CIIEMHAIBLHO
000pyHOBAHHBIX TTOMEIIEHHUSX HIIH OTBEACHHBIX /IS 3TOr0 KaOHHETAX,

2.12.3.  TloMemeHus, npemHasHAYCHHBIE IS OpueMa  3asBUTENEH,  000pyayrOTCS
HH(}OPMAIMOHHBIME CTEH/[AMH, COJIEPIKAIIAMH CBENCHHs, YKa3aHHbIe B moAnynkre 1.3.6 [Toxpasgena 1.3
Pernamenra.

HH(i)OpMaIII/IOHHI)Ie CTEHBI pa3MeEIIarOTCI Ha BHIHOM, JOCTYIIHOM MECTE.



Odopmnenne unpopmanmonux JACTOB OCYINECTBIAETCS YAOOHBIM /IS YTEHEHS mpudrom —
Times New Roman, ¢opmar mucra A-4; Texer — TIPOIHCHEIE OYKBEI, pazMepom mpupra Ne 16 —
OOBIYHEIA, HAaMMEHOBAaHHE — 3arnaBHele OYKBBI, pasMepom mpupra Ne 16 — JKUPHBIA, moist — 1 ¢Mm

KOM(OPTHOE pacnonokenue 3asBuTens o MODKHOCTHOTO JIMIA YHOJIHOMOYEHHOTO opraHa;

BOSMOXHOCTE H yIOGCTBO 0pOPMIEHHS 3agBHTEIEM ITMCBMEHHOTO 00 palleHHs;

TeNE(QOHHYIO CBA3E;

BOSMOXKHOCTE KOIHPOBAHHS JOKYMEHTOB;

AOCTYIl K HOPMAaTHBHBIM IIPABOBBIM aKTaM, PCTYJMPYIOIMM TIPENOCTABICHHE MYHHUIMIATEHOI
YCIIyTH;

HAIMIHE MUCbMEHHBIX NPHHAUICKHOCTEH 1 Oymaru ¢popmara A4.

2.12.5. Ina oxumanms SAABUTCILIMU  IIPDHEMaA, 3aIOJIHEHHS HCOOXOMUMBIX ISt ITOJIyYeHHUs
MyHHIUIIATBHOM  yCYTH  JIOKYMEHTOB OTBOISITCA MecTa, 00OpyIOBaHHBIE CTYTBSIMH, CTOJIAMH
(CTOMKaMH) IUI1 BO3MOXHOCTH obopmieHns AOKYMEHTOB, O0CCHEYHBAIOTCS pPy4Ykamu, OnaHkammu
AOKYMCHTOB. KosmdecTBo MecT osxmpanus ONPCHCIACTCS HCXOAA U3  (haKTHYECKOl Harpy3ku M
BOSMOKHOCTH HX Pa3MEICHHUS B HOMELICHMH.

IATHUITY), KPOME BBIXOIHBIX H IPa3IHUYHBIX THEH, B TedeHue pabodero BPEMEHH.

2.12.7. Pabouee mecro AOJDKHOCTHOIO -JIMIA YIOJIHOMOYEHHOro Oprana, OTBETCTBEHHOI'O 33
TPELOCTABIICHAE MYHHIMITATIBHOMH YCIIYTH, OJBKHO OBITH 060pyIOBaHO TIEPCOHATBHBIM KOMIIBIOTEPOM ¢
AOCTYIIOM K HH(POPMAaILHOHHBIM PeCypcaM ynoHOMoYeHHOro opraua.

Kabunersr npuema [IOJTyJaTeNlel  MYHUIHUIAIBHBIX YCIYT  NOIKHBI ~ OBITh  OCHALIEHBI
HH(OPMALHOHHBIMH Ta6THYKaMT (BBIBECKAaMHM) ¢ yKasaHHeMm HOMEpa kaOnHera.

HHBAaJIHJIOB.
YoIHOMOYeHHEIM OpraHoM, IIpeROCTABIISIONTHM MYHHIUIANIBHYIO  yCIyTy, obecrmeunpaercs
CO3MAaHHE HHBATMAM CIICAYIOMINX YCIOBHiT JOCTYITHOCTH:
a) BO3MOXHOCTE GecnpensteTBeHHOTO BXOJZla B MOMEIIEHHS YIIOMHOMOYEHHOO OpraHa u BeIXOJa

6) BO3MOXKHOCTE CaMOCTOSATEIBHOIO IICPECABUKEHHUST B IIOMCIIEHUAX YIIOJTHOMOYE€HHOI 0O opraHa B
oeisx HOoCTynma Kk MECTY IIpenoCTaBICHUS ycayru, B ToMm HHUCIIE C IIOMOIIIBIO pa6OTHI/IKOB
YIIOJITHOMOYEHHOI 0 oprana, MIPEAOCTAaBIISIOIIETO M}’HI/IHHHEUII)H}’IO ycayry, ACCHUCTUBHBIX u
BCIIOMOTraTeIbLHBIX TCXHOJIOFI/If/'I, a4 TaKXX€ CMEHHOI'0 erCHa-KOIIﬂCKI/I;

TIOMOIIBIO PAOOTHHKOB YIIOMHOMOYEHHOTO oprasa;
) COIPOBOXKIEHHE HHBANHI0B, HMEIOMIMX CTOMHKIHe paccrpoiictBa  Gynkumm 3pemms u
CaMOCTOATENLHOTO [EPEIBUKEHHS, M OKA3AHHS 1M TIOMOIIH B IOMEIIEHHUSX YHOJIHOMOYEHHOIO Oprasa;
1) CoeHCTRIE HHBAIUIY IIPH BXOZAE B HOMeEIICHHE YIOJIHOMOYEHHOTO OpraHa M BBIXOJE W3 HETO,
MH(OPMHPOBAHKE HHBATH A O AOCTYIHBIX MapmpyTax o6IIeCTBEHHOrO TPAHCIIOPTA;



€) HalIexallee pasMelleHHe HOCHTENel HH(OPMAITHH, HEOOXOZMMOH s obecrieuenus
OecnipensTcTBeHHOr0 M0CTYMA MHBAIIANOB K MYHULIMIIAIBHON yCIyre, ¢ yderom OTPaHUYCHHN HX

CYypPJOIEPEBOIUNKA U TI/I(bJIOCYpIIOHepeBOI[‘II/IKa;

K) obecmedeHne nomycka B TIOMCICHHE YIIOHOMOYEHHOIO OpraHa, B KOTOPOM IIpeOCTaBIIsIeTCs
MYHHIUOAIBHOM  yCiiyra, coGaKku-TIPOBOIHHKA IIPH HaJlMYUH JOKyMEHTA, MOATBEPXKIAIOIIETO ee
CICIMANIBHOE 00y4eHHE, BBIIAHHOIO MO dopme u B mopsizxe, YTBEPKACHHBIX IPHKa3oM MHHHCTEpCTBA
TpyZia v COUANbHOM 3amuThl Poccutickoii Oenepanun ot 22 urons 2015 r. No 386mH;

3) OKa3aHHEe pabOTHHKAMHE YIIOJIHOMOYCHHOIO OpraHa MHOU He0OXOIUMOi HUHBAJIUJIaM ITOMOIIH B
IPEONIONICHHH GaphEePOB, MEIIAIOIIHX TIOJIYICHMIO HMH YCIIyT HAPaBHE C APYTUMH JIHIAMH.

2.13. IlokasaTenm JOCTYIHOCTH U KauecTa MYHUIUNATLHOHR yCiyru

YCILYTH 3asBUTENb BIIPaBe 0OPAIIAThCS B YIIOMHOMOYCHHLII OpraH 10 Mepe HEOOXOIUMOCTH, B TOM YHCJIE
34 IOy ICHUEM HHYOPMAIIHH O XOJIe IPEeNOCTABIICHIS MYHHIUIAIEHON yCIIyTH;

BO3MOXXHOCTb IIOJA4H 3aIpoca 3assBUTENS O TIPCAOCTABIICHIM MYHULUUIATBHOM YCIIyTH W BBy
SAABUTEISIM JOKYMCHTOB II0 Pe3yJIbTaTam NpEIOCTaBICHUS MYHHIIUIAILHON yeayru B MOIT;

BO3MOXHOCTh JIMOO HEBO3MOXKHOCTE TIONY9CHUS MYHHLUNANEHOH yCIyrH B JoGom
TCPPUTOPHATIBHOM MOApPA3NeIICHHN OpraHa, IIPEIOCTABIISIOEr0 MyHHIUIATHHYIO ycIyry, mo BeIGopy
3asBHTENIS (9KCTEPPHTOPHAIILHEILL IIPHHIIAII);

BOSMOMHOCTE MOJTy4eHHs HHGOPMAIHK 0 Xoje TIPCNIOCTABNCHHS MYHUIMIIANBHON YCIIyTH, B TOM
TUCJIC € HUCIONB30BaHUEM O(PUIHAIBHOIO HHTCPHET-CalTe aiMHMHHCTpanud, Emummoro mopraia u
Pernonansaoro ropraa;

MYHHIHIIATBHOH yCIyrH;
KOJIM4eCTBO 3asIBJICHUH, IIPUHSTBIX c HCTIOJIb30BaHHEM HH(}OpMaIHOHHO-

TCIICKOMMYHHUKAIIMOHHON CeTH 06Imero TI0JIb30BAHHS, B TOM YHCIE HOCPEACTBOM EmHoro opraia u
Pernonansroro moprana.

2.13.2. Ilpu mpenocrapieHun MYHUIHIIAIBHOR YCIIyTH 110 SKCTEPPUTOPHATIBHOMY IIPUHIIHITY

SABHTCNA C  JOJDKHOCTHEIM JIHIIOM M®II, yfonroMo4enHOrO Oprana mpH IpemoCTaBIeHHH
MYHULIMIATBHON YCIYTH HE IpeBbimaeT 15 MHHYT. B cryqae Hampaienns 3assienms MIOCPEACTBOM



OpraHa OCYIICCTBIACTCS [Ba pasa - NpPH IIPESACTABICHHH B M®L], ynomnomouenumIit OpraH Bcex
HEOOXOJUMBIX JOKYMEHTOB IS TIONyHCHUS. MYHUIMIATBHOR YCIyrn U mpu NIOTYYCHHH pe3yJIbTaTa
IIPCIOCTaBICHUSA MyHUIUNIATBHON YCIIYTH 3asiBHTEIeM HETIOCPCACTBEHHO. [Ipof0IDKHTENEHOCTE OHOTO
B3aUMOJCUCTBUS 3asIBUTENS C  JIOJKHOCTHBIM mnoMm  MOII,  ymogHOMOYeHHOTO Oprasa mpu
TIPCAOCTABIICHIY MyHHIHUIIANBHOHN YCIIyTH He TIpeBbimaet 15 MHHYT.

3asIBUTENSIM 0GECIEUHBACTCS BO3MOKHOCTE OLCHHUTL NOCTYIHOCTh M Ka4Y€CTBO MYHHIHNAILHOLN
yenyru Ha EnuHom moprate.

2.13.4. lns nonydeHus MYHHIUIAIBHOH YCIIYTH 3asBHTENb BIIpABE obpatutbcss B M®I] B
COOTBETCTBUM CO cTaThedt 15.1 ®enepampHoro 3axoma or 27 monst 2010 roma Ne 210-®3 «O6
OPTaHM3alUK NPEIOCTABIEHHS TOCYNAapCTBEHHBIX H MYHHIOUOATBHBIX  yCIYT» MyTeM IO4a4H
KOMILICKCHOTO 3allpoca O NPEAOCTABICHHH HECKOIbKHX TOCYNapCTBEHHBIX U (MJIM) MYHUIMIIAILHBIX
YCIIyTY.

2.14. Umple TpeGoBaHHA, B ToM wumcie YUMTBIBAOIIHE OCOOEHHOCTH MPEIOCTaBJICHHS
MYHHIHIAIBHON ~ YCIIYTH B MHOTO(YHKIMOHAIbHBIX [ICHTPaX, OCOOEHHOCTH IIpeNOCTABICHHUS
MYHHIUIIAIBHOR YCIYTH 110 OKCTEPPUTOPHATIBHOMY NPHHIUIY (B CIyYae, eciu MYHULHIATBHAS yCIIyra
TIPCAOCTABIICTCS 1O 3KCTEPPHTOPUATHHOMY OPUHIHUIY) W 0COOEHHOCTH IIPEJOCTABICHHUS
MYHHIHIIAIBHOM YCIIYTH B 3IEKTPOHHOI bopme

2.14.1. ns nonyuenus MYHHIHMITAIBHON YCIIYTH 3agBHTENSM IIPeIOCTaBIIeTCs BO3MOKHOCTE
[IPC/ICTABUTE 3a5BJCHHE O NPENOCTABICHUH MYHHIHIATHHOMN YCIYTH ¥ JOKYMEHTHI (Comepkarmuecs B
HHUX CBCIICHH:), HEOOXOMMMBIE IS IIPeSOCTABICHHS MYHUIUIIAIBHON YCIIyTH, B TOM YHCJIE B bopme
SJIEKTPOHHOTI'O TOKYMEHTA:

B YIIOJIHOMOYCHHBIH oprasy;

4gepe3 ML B ynonmHoMoueHHEH opras;

IIOCPEJICTBOM HCITOJIb30BAHHMS HHQ)opMauHOHHo-TeneKOMMyHHKauHOHHLIx TEXHOJIOTHH, BKIIOYAs
HCIIOJIb30BAHHE, C IHPUMEHEHHEM 3JIEKTPOHHOI HONIHUCH, BUI KOTOPOH NOIDKEH COOTBETCTBOBATE
TPEOOBAHUSAM, YCTAHOBIJICHHBIM «IIpaBunaMu  HCIIONIB30BAHTS YCUJICHHOH  KBanU(DHIUPOBAHHOM
SJICKTPOHHOH IOAIKCH IIpu 0OpalieHun 3a TIOMyICHHEM IOCYNAPCTBEHHBIX W MYHHIUMATBHBIX YCIyTY,
YTBEPXKICHHBIX MOCTaHOBIeHHeM [IpaBuTensctsa PO or 25 aBrycra 2012 r. N 852 "O6 YTBEPXKICHUH

HOJIyYCHHEM IOCYNapCTBEHHBIX M MYHHIUIIATBHEIX yemyr» (nanee — aleKTpoHHas TIOJITACK).

3asBIEHHS W JOKYMEHTHL, HEOOXONMMEIE JUIS IpenoCTaBIeHHS MYHHUIHIIATEHOR  yCIIyTH,
TIPENIOCTaBIICMBIE B (OpPME  3IEKTPOHHBIX AOKYMCHTOB, MOANMHCHIBAIOTCS B  COOTBETCTBHH
TpeboBanmsamu crateit 21.1 u 21.2 DezepanbHOro 3akoma ot 27 Hiofs 2010 roma Ne 210-®3 «06
OpTaHH3aluy NPeJOCTABIEH S [OCY APCTBEHHbIX I MYHUIUNATBHBIX yCIyr» 0 QenepatbHOro 3akoHa or
6 anperst 2011 roga Ne 63-d3 «06 SJIIEKTPOHHOU IOIINCHY.

B cnyyae Hampanenus saspienumii u AOKYMECHTOB B 3JIEKTPOHHOH (OPME ¢ HCMONB30BAHMEN
Emunoro u Peruomansmoro TIopTala, 3asBlI€HUE U JOKYMEHTHI JOJKHBI GBITE IIOAITUCAHBl YCHIIEHHOMH
KBaIMQHUIUPOBAHHOMN SJIEKTPOHHOM ~ IIOJMHUCHIO, KOTOPBIE AOMYCKAOTCS. K MCIOJB30BAHHIO IIpH
oOpamienun 3a HOJY9CHUEM MYHUIHIIAILHOMN YCIYTH, OKa3bIBaeMOH C IpHMEHeHHeM YCUJIEHHOH
KBaIUQUIUPOBAHHON SJICKTPOHHOH MOJIMCH, M OHPEENSIOTCS Ha OCHOBaHWH yTBEPIKIAEMOI OpraHoM,
IPCAOCTABIISIOINM  MyHHLUNIATHHYIO YCIYry, TO COTJIaCOBAHHIO C Qenepanbroll  cinyskGoit
GesomacHocTi Poccuitckoii Denepanun Momenn yrpo3 6e3omacHocTi HHQOPMALUH B HH(OPMAaIMOHHOI
CHCTEME, HCIONB3YeMOl B HessiX Mprema obpaInennii 3a noyuenuem MYHHULUNIATBHON YCIyTH U (uin)
IIPEIOCTABICHHUS TAKOH YCIyTH.

2.14.2. 3asButenam obecreunsaerces BO3MOJKHOCTB IIOJTy4eHHsI HHYOPMAIIHH 0 IIPEIOCTaBIIIEMOkt
MYHHIUTIATBHOH yenyre Ha EnunoM u Pernonansmon opraie.



JUts TOJTy4eHus TOCTyma K BO3MOYKHOCTSIM EuHOro M PerHoHaisHOro moprajia HeoOX0IuMO
BEIOpaTh cyObekT Poccmiickoii Qenepanum, U MOCTe OTKPHITHS CIIHCKA TEPPUTOPHAIBHBIX (enepaabHbIX
OpraHOB MCIOJHUTENBHOM BIIACTH B 9TOM cyObekTe Poccuiickoit Denepamun, OpraHos HCOTHATETHHOM
BracTd cyObekra Poccmiickoli @exepanme W OpPraHOB MECTHOTO CaMOyIIpaBJIEHHs] BBIOpATh
aIMUHHUCTpALHIO (yKa3aTh HANMEHOBAHHE aJMHHUCTPAIHH COTIIACHO VYcTaBy) ¢ IepeyHeM OKa3bIBAEMbIX
MYHUIUNAIBHBIX YCIYT U HHPOpMAIHel 10 KaXkIoH yCeryre.

B kapTouke Kax0# yCIyTH COTEPIKUTCS ONMCAHHE YCIYTH, noapoOHas uHGOPMAIHS 0 mOpsIKe
H crocodax oOpalleHus 3a YCIIyroif, IepeveHb JOKYMEHTOB, HEOOXOMMMBIX IS IIOJIy4YEHHS] YCIyTH,
MH)OpPMAIKA O CPOKAaX €€ UCMOJHEHHS, a TAKKe ONAHKA 3asBICHHN 1 (bopM, KOTOpBIE HEOGXOUMO
3aIIOJTHUTE Ik OOPAILEHHUS 3a YCIIyToM.

Ilojmaya sasBuTenemM 3ampoca W MHBIX JOKYMEHTOB, HEOOXOIMMBIX IS IIPENOCTABIICHHUS
MYHUIMIATBHOR YCIYIH, M IPHEM TAaKUX 3alPOCOB M JOKYMEHTOB OCYILIECTBJISETCS B CIIEyIOIIeM
HOpsIIKE:

HoZlaqa 3arpoca Ha MPENOCTAaBICHHE MYHUIUIIAIBHON YCIyTH B DJIEKTPOHHOM BHIIE 3aSBUTENICM
OCYIUECTBIISICTCS Yepe3 TMIHbIA KabuHeT Ha EunoM 1 PernonansHoM moprae;

11 0GOPMIICHHS IOKYMEHTOB IIOCPEICTBOM CeTH «MHTepHET» 3afBHTEIIO HEOOXOIMMO MPOUTH
npouenypy aBTopusanuu Ha Ennnom u Pernonansnom nopraie;

JUI aBTOPH3ALKH 3asBUTENIO HEOOXOAMMO BBECTH CTPaX0BOil HOMEp HHAHBHAYAIBHOTO JIHIIEBO0
CdcTa  3aCTpaXOBaHHOTO JMOA, BBIMAHHBIA IlencuomHeM  Qommom  Poccmiickoit Deneparun
(TocynapcTBeHHBIM yupesKaeHreM) 110 Pecriy6imku Xakacus (CHUJIC), u mapoiib, moy4eHHbIH mocie
perucrpanuy Ha EnrnomM u Pernonansnom nopraie;

3asBHTEIIb, BEIOPAB MYHHITHIIAIGHYIO YCIYTY, TOTOBHUT [AKET JOKYMCHTOB (KOIIMH B 3JIEKTPOHHOM
BHJIE), HEOOXOIUMBIX /Ul €€ MPEJOCTaBICHUS, W HalpaBJIg€T UX BMECTE ¢ 3asBICHHEM YePe3 JIMYHBI
kaOuHeT 3asBUTeNst Ha EnuaoM 1 PerrnonansaoM IopTase;

SaIBJICHHC BMCCTE C DJICKTPOHHBIMH KONHMSIMH JOKYMEHTOB IOMAnaeT B UH(OPMAITHOHHYIO
CHCTEMY  YIIOJMHOMOYEHHOIO OpraHa, OKa3hIBAIOIIEr0 BBIOPAHHYIO 3asBUTEIEM YCIyTy, KOTOpas
00eCIeunBaeT IPHEM 3aIIPOCOB, OOPAILCHNMH, 3asSBICHHH M HHBIX JAOKYMEHTOB (CBEJICHUM), HOCTYIIHBILIHX
¢ Enunoro u Peruonaneroro moprama u (mm) Uepe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aHUMOICUCTBHS.

2.143. Jlna 3agBuTeneii o0ecreYMBASTCS BO3MOJKHOCTh OCYWIECTBISATL C HCIIOIB30BAHUEM
Emunoro u  PermonansHoro mopraia HOJTy4CHHE CBENCHMH O XONE BBINOJIHEHHS 3ampoca o
IPEJIOCTABICHHN MYHUIUIIAIBHON yCITYTH.

CselleHH 0 X0/Ie U Pe3ybTaTe BHIIOIHEHHUS 3aIpoca 0 MPEAOCTABICHHA MYHHUITHITABHON YCIyTH
B SNICKTPOHHOM BHC 3aSBUTENO IPE/ICTABIAIOTCA B BHJIE YBEAOMJICHHS B JIMYHOM KaOHHETE 3asBHTEIS
Ha EnunoM u Pernonansaom noprae.

2.14.4. Ilpu HanpaBleHHH 3asBICHHS U JOKYMEHTOB (COAEPXANIMXCS B HUX CBEJCHHUI) B ¢bopme
OJICKTPOHHbIX JNOKYMEHTOB B IOpSIKE, MPEIyCMOTPEHHOM HOAMyHKTOM 2.14.1 noxpasnena 2.14
Pernamenta, oGecnieunBaercs Bo3MoskHOCTD HAlIPaBJICHHS 3asBUTEIIO COOOLIECHHUS B 3JIEKTPOHHOM BHJIE,
IOATBEPKAAIOIIETO UX IPHEM U PETHCTPAIIHIO.

2.14.5. MOI] IIpH oOpanieHuu 3asIBUTEJIS (mpexcraBuTelIs 3asIBUTEIsN)
3a MPCNOCTABICHUEM MYHHLMNAIBHOH YCIYyIH OCYIIECTBISIOT CO3JAHHE JJIEKTPOHHBIX  00pa3oB
SaABJICHUA M TOKYMEHTOB, IIPEACTABIISEMBIX 3assBUTEIEM (IPEICTABUTENEM 3asBHUTENSA) U HEOOXOAUMBIX
AL IIPEAOCTABICHHA MYHHWIHIIAIBHOM YCIYIH B COOTBETCTBHH C AIMUHHUCTPATUBHBIM DPErIaMEHTOM
IPENOCTABICHUA ~ MYHWIMIANBHOH  yCIYTM, M  HMX  3aBEpEHHE UETbI0  HalpaBlICHHUS
YIIOJTHOMOYEHHEBIH OPraH IS NPHHATHS PEIEHNS O IPELOCTABICHHN MYHHIUIAIBHOH yCITyTH.

2.14.6. Ilpu obparmennu B M®I] MYHHIMIIAIBHAS yCIyra IPENOCTABISETCS C Y9eTOM MPHHIIHIA
OKCTCPPUTOPHATEHOCTH, B COOTBETCTBHH € KOTOPBIM 3asBUTEIh BIIPABE BBIOpATh JJIsi OOpalleHHs 3a
noixydeHueM yciyrd M®L, pacmonoskeHHbii Ha Tepputopru PecrmyOmuku Xakacus, He3aBHCHMO OT

MECTa €ro PerucTpanuy Ha Tepputopuu PecriyOmuku Xakacus, MecTa pacmofiodkeHns Ha TEPPUTOPHH
Pecny6muxn Xaxacus 06beKTOB He IBHKHMOCTH.



2.14.7. B uwensx mpemocraBieHms MYHHIIUIIATBHBIX YCIIYT YCTAHOBICHHE IMYHOCTH 3asBHTES
MOXKET OCYIICCTBIATECS B XOJ€ JIMYHOTO IpHEMa TIOCPEACTBOM IPENBSBICHAS MAclOpTa IPaskIaHHHA
Poccuitckoit ®epepanun mu6o wmHoro AOKYMEHTA, yIOCTOBEPSIOIIETO JTHYHOCTh, B COOTBETCTBHH C
3aKOHONATENLCTBOM Poccuiickoit Oeneparmu wim IOCPEACTBOM MACHTHGUKAIMY H ayTeHTHhUKAUH B
4AMUHUCTPALIMH, C HCIOJB30BAHHEM HMH(pOPMAIMOHHEIX TCXHOJIOTHH, NIPeIyCMOTPEHHBIX YacTbio 18
cratek 14.1 @eneparnsroro 3akona ot 27 moms 2006 No 149-03 «O6 undpopmarmm, HH(OPMAIHOHHBIX
TEXHOJIOTUSX ¥ O 3aI0HTe HHPOPMAILIHUY.

2.14.8. Ilpu npenocrasnennu MYHHIMIAIBHBIX yCIIYT B 3NIEKTPOHHOM (opme UIEHTHDUKAIMIS U
ayTeHTH(QHUKAIUS MOTYT OCYIECTBIIATHCS MIOCPEZCTBOM:

1) enwHOM cHcTeMBI UICHTHUKAIME W ayTeHTHQHKANMH HIH HHBIX rOCYIapCTBEHHBIX
HH()OPMALHOHHEIX CHCTEM, €CIIH TAKHE FOCynapCTBeHHbBIE HHPOPMALIMOHHEBIE CHCTEMEI B YCTaHOBJICHHOM
IIpaBurensctBoM Poccuiickoit Dezepanuyu nopsake 06eCHeYHBaOT B3aHMO/JICHCTBUE C €MHON CHCTEMOIH
HICHTU)UKAIME M ayTeHTH()HKALWMH, PH yCIIOBHM COBNAJCHHS CBENCHHH O (HU3MYeckoM e B
YKa3aHHBIX HH()OPMAITHOHHBIX CHCTEMAX;

2) enuHOM cHCTEMbI HACHTHOUKAIMY 1 ayTCHTHQHUKAIUY H eTHHON HH()OPMALHOHHON CHCTEMBI
HICPCOHAIBHBIX JAHHBIX, 00eCIeYnBaroeif 00paboTKy, BKIIOUYas cbop H XpaHeHwe, OromeTpuuecKux
TICPCOHANBHBIX JaHHBIX, HX MPOBEPKY U nepefady HMHQOPMAIMH O CTEMeHH HX COOTBETCTBHS
TIPCIOCTABIICHHBIM OHOMETPHYECKHM HEPCOHATBHBIM TaHHEIM ¢usmyeckoro muna.

MyHuuunaneras yenyra He okassBacTes B YIPEKIAIOIIEM (IPOAKTHBHOM) PEXKHME.

3. Cocras, noc/1e70BATENLHOCTD U CPOKH BBINOJIHEHHSI AAMHHHCTPATHBHBIX npouexyp,
TpeGOBaHHSA K OPAAKY HX BBINIOTHEHHS], B TOM YHCJIe 0CO0EHHOCTH BbINOIHEH ST
AAMUHHCTPATUBHBIX NPOUEIYD B 3J1€KTPOHHOI hopme

3.1. IlpenocraBienue MyHUIHTATDHOM YCIYTH BKIFOYAeT B cebs creayromue aIMHUHHCTPATHBHBIE
MPOLEAYPHIL:

1) npuem u peructpans sassaeHus u IIPUTIOKEHHBIX K HEMY TOKYMEHTOB;

2) paccMOTpeHHE 3asBIeHHS 1 AOKYMCHTOB, IPUHSATHE PELICHUS O 1ave MHChMEHHEIX DPa3bACHEHHIA
TI0 BOIIPOCAM NPMMEHEHHS! MYHUIIMIIATBHBIX IPABOBBIX AKTOB O Hajorax u cOopax;

3) HalpaBleHKE Pe3yIIbTaTOR PacCMOTPEHUSI 3asIBIICHHS:

- HMHCbMCHHOE DasbhiCHEHHE IO BOIPOCAM IHPHMEHEHHs MYHHIUIIATBHBIX IIPABOBBIX aKTOB O
HaJyiorax u coopax;

- IMCbMEHHBIN OTKa3 B [PEJOCTABICHUH MYHHIUNIATLHOHR yCITyTH.

3.2. TlpueM u perucTpanys 3asBiIcHus i IIPHIIOKEHHBIX K HEMY IOKYMEHTOB

3.2.1. OcHoBamMeM i Hauaa AIMHHUCTPATHBHOM IIPOLEMYPEl SBISETCS NOCTYIUIEHHE B
AIIMHHUCTpPAIHMIO 3asIBIICHHUS 1 IIPUJIOXKEHHBIX K HEMY JJOKYMEHTOB.

3.2.2. 3asBnenue, IIOCTYIIMBIIIEE HENOCPEACTBEHHO OT 3aABUTCIISL, IIOCPENCTBOM (haKCHMUILHOMN

OK3EMILLIPE C yKa3aHUEM JaThl IIPUEMa 3asSBIICHMS.

3.2.3. Tlpu muasOM OOpallleHHH 3asBHTEND IPEJIBAPUTEIBHO MOXET MOJIY4IUTh KOHCYJIbTAITHIO
CHeHaniCTa AXMHUHUCTPALMH, OTBETCTBEHHOIO 34 HHGOPMHDPOBAHHE, B OTHOIICHHH IIOpsAIKa
TIPC/ICTABIICHNS U IIPABUIBHOCTH ODOPMIICHHUS 3aSIBIICHELS,

3.2.4. B NeHb perucTpamuu 3asBiieHms YKa3aHHOC 3asBIICHHE C MPHUIIOKCHHBIMU TMIOKYMEHTaMH
CUCIHATIICT, OTBETCTBEHHBIX 3a IpHeM HOKYMCHTOB AIMHHHCTPALMH IIepeaeT PYKOBOJHTEIIO
Ynonnomodennoro oprana.

3.2.5. Pe3ynbTaTtoM BBIMOTHEHHS aIMUHUCTPATUBHOW MPOLEYPHI ABISETCS IIOJTyYEHHUE 3asIBIICHUS
C IIPHJIOXKCHHBIMU K HEMY JTOKyMeHTamu | J1aBe aIMHHHUCTPAIIY.

3.3. PaccMotpenne 3aspienus u AOKYMCHTOB, IPUHSITHE U HAIIPABJICHHE 3asBATENIO peLICHHS.



3.3.1. OcHoBanmeM [y1st Havasa 4/MHHHCTPATHBHOH IIPOLIEYPhI ABISETCS MONYYCHHE 3asBICHUS U
TIPHIIATAEMBIX K HEMY IOKYMEHTOB [ 1aBoii anMuHUCTparyuy.

3.3.2. T'maBa agmuHHECTparum He NO31Hee pabovero mHS, CIEAYIOIIEro 3a JHEM nepenaun
SAIBIICHUA W TIPMJIAraéMbIX K HEMY JOKYMEHTOB, ONPENCIACT CICHHAaINCTa, OTBETCTBEHHOLO 33
PacCMOTpEHHE 3asBICHUS (ajle€ — OTBETCTBEHHBIIH UCIIOJTHUTENB), IIyTEM HAJOXKEHHUS COOTBETCTBYIOLIEH
BHSBL HA 3aAB/ICHHE M IICPENAET YKa3aHHBIE JOKYMEHTHI CICHHAIINCTY, OTBETCTBEHHOMY 3a
HPENOCTaBICHHE MYHUILUIIATILHOMN YCIyTH (HaJlee - OTBETCTBEHHAIH HCIIOJIHUTEIIE ).

3.3.3. OTBETCTBEHHBIH HCIIOIHUTEID PaCCMaTpHBACT 3asBICHHE C NPHIOKECHHBIMH K HEMY
AOKYMEHTaMH H 0)OPMIISIET IIHCBMEHHOE Pa3bSICHEHHE,

OtBer Ha BompoCc mpenocTaBiseTcs B IIPOCTOH, YEeTKOH M TOHATHOH QopMme 3a MOMMHCHIO
PYKOBOZIUTEIIS YIIOMTHOMOYEHHOIO OpraHa JIH00 JIHIa ero 3aMeNIaoIIEro.

B oTBere Takke ykasbiaercs amumas, ums, oTyecTso, HOMED TenepoHa NOIDKHOCTHOTO JHIa,
OTBETCTBCHHOTO 3a IOATOTOBKY OTBETa Ha OOpalleHHE., ‘

IIpu paccmotpenun obparenus YIOJHOMOYCHHOE JIOJDKHOCTHOE JIHIIO BIIPAaBE HPHBIIEKAT MHBIX
AOJDKHOCTHBIX JIMI YIOJHOMOYEHHOTO OpraHa Uil OKA3aHHS MCTOZIMYECKOM M KOHCYILTaTHBHOI
IIOMOIITH.

OtBer Ha obpalueHue 3asBUTENS TOAMHCHIBACTCS PYKOBOZHUTENEM YIOTHOMOYEHHOIO OpraHa B
Cpok He Ooiee 2 paboumx mHEl ¢ MOMEHTa Oy 9C€HHUS IPOCKTA OTBETA OT OTBETCTBEHHOT'O HCIIOJTHHUTE]LS.

IMocne noxnucanus orsera CHCIUAIICT, OTBETCTBEHHBI 32 IPUEM M PETHCTPALHIO JIOKYMEHTOB,
PCTUCTPHPYET OTBET B XKypHaJle PETHCTPALME KOPPECIIOHIEHITHE ¢ IIPUCBOCHUEM HCXOMALIETO HOMEPA K
HAIIPaBILIET afpecaTy 1o moyre aubo Bpydaer anpecary JIMIHO B TeYeHHe | pabovero mHS ¢ MOMeEHTa
IOIITUCaHUSI.

OtBer Ha o6paienue, nocrynaroniee B popMe 3JIEKTPOHHOIO AOKYMEHTa, HaIpABIsSEeTCS B QopMe
SJICKTPOHHOTO IOKYMEHTA 110 aJIpecy JJIeKTPOHHOM HOYTEL, YKa3aHHOU B OOpAINCHUH MM B IIHCHMEHHOMN
opme no mouroBomy anpecy, yKasaHHOMY B OOpaleHHH.

3.4. CpoK HMCIIONHEHHS MyHHIIMTIATBHO YCIIYTH.

MakcumaisHbIi cpok menomHeHws 4AMHUHHUCTPATHBHON IIPOLIETYPBI COCTABIIAET [Ba MECALA C JaThl
IIOCTYIIJICHUS 3asBJICHUS.

3.5. Pesynbratom aIMHHUCTPATHBHOW IIPOLEYPEI SIBIISIETCS:

1) Hanpasnenne mi6o nepenaya peieHus AZIMUHHCTDAINHE O Jade MHCHMEHHEIX Pa3bACHEHHH 110
BOIPOCAM NPHMEHEHHS MYHHUIMIANBHBIX IPABOBBIX AKTOB O HATOIAX u cOopax;

2) HampaBieHde JH6G0 liepeflaia pemenns AIMUHUCTpauu 06 OTKaze B naue MHCBMEHHBIX
Pa3bACHEHHH 10 BOIPOCAM PHMEHEHHS] MYHHUIHIIANBHBIX [IPABOBBIX aKTOB O HAJIOTaX U cOopax.

3.6. Ilepeuens aAMUHHUCTPATUBHBIX HPONUENYD (ZeHCTBHIA) IIPU TIPEAOCTABICHUN MYHHUIUITATLHBIX
YCIIYT B 3JIEKTPOHHOU (hopme :

3.6.1. Ilpn HampaBneHHH 3agBTCHUS O TIpEHIOCTABICHUE MYHHUMIIAIBHOR YCIyrH B SJIEKTPOHHOMI
bopme 3asBHTEND bopmupyer 3asBneHme Ha TIPENOCTABIICHIE MYHHUMNANBHON YCIyrH B bopme
SJIEKTPOHHOI'O TOKYMEHTA M IOIHUCHIBAET €ro SJICKTPOHHOI IIOITUCHIO B COOTBETCTBHH C TpeOoBaHUAMU
®enepansroro 3axkona «O6 YIEKTPOHHOH nonnucuy. Ilpu HanpasneHuy 3asBieHus O TIPENOCTaBIEHUN

¢opme anekTporHOrO AOKYMCHTa, MOJMHCAHHOTO IEKTPOHHOM MOMMHCHIO YIOJTHOMOYEHHOI'O JIHIIa,
BBINABIIETO (IIOIHCABIIETO) JIOBEPEHHOCTS.

3.6.2. IlpemocraBnenue MYHHIIUIQTBHOH yCIYTH B 31eKTPOHHOM dopme BrmoOUaeT B cels
CICAYIOIIHE aAMUHHCTPATHBHBIC IPOLIEYPHL:

1) npmem 3asgprenus u AOKYMEHTOB (nHpOpMAnUK), HEOGXOIUMBIX UL TIPEeNOCTaBICHUS
MYHHIMITIATIBHOH yCIyTH;

2) mpoBepKa NeHCTBUTENBHOCTE YCUIICHHO! KBalHDUIMPOBAHHOM SJIEKTPOHHOH HOAINCH;



AIOKYMCHTOB H (MJIH) 3JIEKTPOHHBIX 00pa3oB 3asBieHusl, AOKYMCHTOB, NMPUHSTBIX OT 3asSBHTEINS, KOIIHii
AOKYMEHTOB JINYHOTO IIPOHCXOKICHHUS, UPHHATBIX OT 3asBUTENS (IIPEACTABUTEIIS 3a4BUTEIIA), 3aBEpEHHe
SJICKTPOHHOM MOAIHKCHIO B YCTAHOBICHHOM IIOPSIIIKE;

4) NpUHATHE peIleH s 0 MOArOTORKe BBIIHCKH, YBEIOMIICHHS;

5) HampaBneHwe 3agBHTEIO YBCIOMIICHHSA O IIpUEMe 3asBICHHS WK OTKa3a B IpHeMe K
PaCCMOTPEHUIO 3asIBIICHUS;

6) bopmupoBanue Pe3yJIbTata IpejoCcTaBIeHUs MyHUIUNATHHOL] YCIyTH;

7) HanpaBeHue (BbLIAua) pesynbrara.

3asdBHTEIb BIPABE OTO3BATE CBOE 3asBIICHUE Ha 000 cTamum PacCMOTpPEHHs, COTIACOBAHUS HITH
TOATOTOBKH JOKYMEHTA.

N 210-®3 "O6 opraauzamuu IPENIOCTABIICHUS FOCY IapCTBEHHDIX U MYHHUMIIANBHBIX yCiryr",

llpuem u perucrpauus 3anpoca  OCYIIECTBIIAIOTCS  JOIKHOCTHBIM JHIOM  YIIOJTHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOIO 33 PErHCTPALHIO.

Hocne perucrpamuu 3alpoC  HANpPAaBISETCA B  YNOIHOMOYCHHE] OpraH, OTBETCTBEHHBIH 3a
TIPENIOCTABIICHHE MyHHUIMIIATBHOMN YCIIyTH.

NOJIHCAHHBIX  YCHJICHHOMH KBaTMQUIIUPOBAHHOM SJICKTPOHHOH  MOMIHCHIO,  JIOKHOCTHOE JII0
OTBEHAIOINEE 32 IIPEAOCTaBICHUE MYHHIHIATBHON YCIIYTH:

- TIPOBEPACT NEHCTBHTENBHOCT  YCHIIEHHO} KBAIU(DUIIUPOBAHHOM SIIEKTPOHHOH MOIMHCH C
HCIIOJIb30BAHUEM CPEICTB UH(MOPMAIHOHHO CHCTEMBI T'OJIOBHOTO YJI0CTOBEPSIOIIETo LEHTpa, KOTopas
BXOIMT B  COCTaB HH(PaCTPyKTypBL, obecneunBaromeit HH(OPMAIIHOHHO-TEXHONOrHYECKoe
B3aUMOJCHCTBHE IeHCTBYIOIMX K CO31aBaCMBIX  MH(DOPMAIHOHHBIX CHCTCM, HCIIOJB3YEMBIX ISt
IIPENOCTABIEHHS YCIyT.

- dopmupyer smekTponmHbIe AOKYMCHTBI M (WIIH) 3JIEKTPOHHBIE 00pask!l 3asBrenus, TIOKYMEHTOB,

]

PCTUCTpALlNY 3asBIICHHS U BbIIAYe 3aSBHTENO PacIluCKH B MOJIyYeHUH 3asIBIICHHS 1 MOKYMEHTOB, B TOM
1HCIIe ¢ ucnonb3oBanueM Enunoro u Pernonansnoro Iopraina - 2 jgus.

Ilpu monyuenun salpoca B 3EKTPOHHOH (opme B dBTOMATHYECKOM DEXHME OCYINECTBIISETCS
(opmatHo-TOrHUecKHit KOHTPOJIb 3ampoca, mposepsiercss Hatmume OCHOBaHHMM JIJIsI OTKa3a B IpuemMe
3alpoca, yKasaHHBIX B moppaszerne 2.7 Pasnena II macrosmero AIMHHACTpaTHBHOTO periameHTa, a
TalOKe OCYINECTBISIIOTCS ClIeayIomHe JICHCTBHS:

1) mpu Hamw9MH X0t GBI OAHOTO U3 yKa3aHHBIX OCHOBAHHIA AOJIKHOCTHO® JIMIIO, OTBETCTBEHHOE 33
HIPENOCTAaBICHHE MYHHITHIIANLHON YCIyTd, B CpOK, He IIPCBLIIAIONNN  CPOK  IPENOCTABIICHHS
MYHUIUTATBHON YCIyTH, OArOTARIHBACT IIHCEMO O HEBO3MOKHOCTH IIPEI0CTABIICHHS MYHHIHTATLHO}
YCIIyTH;

2) mpu orcyrcTBUE YKa3aHHBIX OCHOBAaHHUH 3asBHTEIO COOOINACTCS MPHCBOEHHEIH 3ampocy B
SJICKTPOHHOM (opMe yHHKaIbHBI HOMEp, 10 KoTopomy B COOTBETCTBYIOIIEM pazzene EmuHoro u
Pernonansnoro Hopraina, oQUUHAIBHOTO caiita 3aABHTEMO GyZeT IpeicTaBieHa uHOpManms o xone
BBIIOTHEHUS YKa3aHHOTO 3ampoca.



PesyneratoM amMunmCTpaTHBHOM TIPOLCAYPBI IO MPUEMY 3aABICHHS M TPHIAraeMbIX K HeMy
AOKYMCHTOB, DPErMCTpallvi 3asBICHHS W BbIIA4Ye 3asABHTENIO DPACIHCKH B NIOJIyYE€HHUN 3asBICHUS U
AOKYMCHTOB, B TOM 4HCJI€ C HCIOJb30BaHHEM EIMHOrO W PermoHaIbHOrO 1opTana, SBIAETCS IPUEM U
PCTHCTPANKSI 3asBIECHUS U [IPAJIAraeMBIX K HEMY JIOKYMEHTOB.

Iocne npumATHS 3ampoca  3asBUTENS  OMDKHOCTHEIM JHLOM, YIOJHOMOYEHHBIM Ha
IIPEAOCTABIICHIE MYHHIMIIANILHOM YCIIYTH, CTATyC 3aIpoca 3asBHTENIS B THIHOM KaGHHETe Ha EnunoMm u
Peruonansrom noprase, ounuansHoM caiite 06HOBISETCS 710 CTaTyca «IIPHHSITO.

IIpu npenocTaBieHUH MyHHIUIATBHOIN YCIIYTH B 9JIEKTPOHHOU (OpMe 3asBHTEIIO HAIPABIISETCS:

a) YBEIIOMIIEHHE O 3aIMCH HA IIPHEM B YUOJIHOMOYCHHBIH opra wmm M®I;

0) yBeIOMIEHHE O IpHeMEe W PEerHCTpalu 3alpoca ¥ HHBIX JOKYMEHTOB, HEOOXOIHUMBIX IS
IPENOCTABICHHS MyHUIUIIATBHOM YCITyTH;

B) YBEOMIIEHHE O HAYaJlE IPOTE/TyPbI IPE0CTaBICHHS] MyHHIUIIAIEHON YCIIyTH;

I) yBeAOMIIEHHE 06 OKOHYAHHH HPELOCTABIICHHS MYHUIUTIAIEHOU YCIYTH THO0 MOTHBUPOBAHHOM
OTKa3€ B IIPHEME 3alpoca M HHBIX JOKYMEHTOB, HEOOXOIMMBIX IS NPENOCTABICHAS MyHUIUNIAILHOM )
YCIIyTH;

€) YBEIOMIICHHE O Pe3yibTarax PaccMOTPCHHS TOKYMEHTOB, HEOOXOIUMBIX JUIS HPENOCTABIEHHS
MYHUIMIIAIBHON YCIIyIH;

K) YBEJOMIICHHE O BO3MOXKHOCTH TIOTTyHHTh PE3yNbTAT NPENOCTABICHAS MYHUIHIATEHOM YCIyTH
00 MOTUBHPOBAHHBIHA OTKA3 B IPEJOCTABICHUH MYHHUIHUIIATBHOH yCIyru;

3) YBEIOMIIEHHE O MOTHBHPOBAHHOM OTKA3¢ B NIPEOCTaBICHNH MyHUIIUIAILHON yCIIyTH.

Ecnu B pesynsrare mposepku KBATH(QHUMPOBAHHOM NOMNUCH GYLET BHISBICHO HEeCOOIII0IcHHE
YCTAHOBJICHHBIX YCIIOBUH INPU3HAHHS €€ [EiiCTBUTENBHOCTH, NOIKHOCTHOE JMIO YIOJHOMOYEHHOTO
OpraHa yCIyr B T€4€HHE 3 HeH CO NHS 3aBepLICHHS IPOBEACHHS TAKOL IIPOBEPKH IIPUHUMAET PEIICHHE
00 OTKa3e B IpHEMe K PACCMOTPEHHIO 3aSBIICHIS 3a TIOJIyCHUEM MYHHUITUIIANBHON YCIIyTH M HAIPaBIISET
SQIBUTENI0  YBENOMJICHHE 00 3TOM B OJIEKTPOHHOMN dopme ¢ ykasammem myHKTOB cratem 11
DezepanbHOro 3akoHa «O6 3IEKTPOHHOM TIOMIIACHY, KOTOPBIC TIOCIY)KUIM OCHOBAHHUEM JUIS NIPHUHATHS
YKazaHHOro pemeHus. Takoe yBemoMIIeHHE MONMHCHIBAECTCS KBATU(DUIUPOBAHHON  MOMIHCHIO
AODKHOCTHOTO JIHL@A YNOJTHOMOYCHHOTO OpraHa M HAIpaBisercs o azpecy DSJIEKTPOHHOM MOYTEHI
3asIBUTEJIA JTHOO B €TI0 IMIHBIA KabuHeT Ha ExuHoM 1 PernoHamsmon opTaie.

Hocne momyueHns ysemomienus 3asBHTEND BIIpaBe OOpaTUTBCS MOBTOPHO C 3asBICHHEM O
TIPENIOCTAB/ICHU MyHHIUIIATIEHON YCITYTH, YCTPAHUB HAPYILEHHUS, KOTODBIC MOCITYKUIA OCHOBAHUEM JIJIsI
OTKa3a B IPHEME K PACCMOTPEHHIO IIEPBHYHOTO 3asBJICHHS.

Ilpn mnomave 3asBnenus B SJICKTPOHHOM BUZAC [UIA TIONYYEHUS TOMIMHHUKA pe3ynbTarta
HPENOCTABICHAS MYHHLMIAIBHOH YCIyIH 3asBUTEIh PHOBIBAET B AIMHHHCTPALMIO IHYHO C
JOKYMEHTOM, yIOCTOBEPSIIOIIUM JTHYHOCTD. :

Wupopmarust o mpoxoxnenun AOKYMCHTOB, a TaKke O MPHHATBIX PELICHHUSX OTPAKACTCH B
CHCTEME JIICKTPOHHOTO JTOKYMEHTO060POTA B IHb IIPHHSTHS COOTBETCTBYIOIIUX PEILICHHIA,

Cpox ucnonneHus 4AMHHHCTPATHBHOM IPOLENYPHl MO BBLAYE  3aSBHTEIIO pesyibTarta
TIPENOCTaBICHNS MyHUIIMIIATBHOR yCITyrd — 1 paGoumii neHs.

3.8. IlepeyeHb aAMHHICTPATUBHBIX pouenyp (AeHCTBHIL), BBITOTHIEMBIX MO®I]

Ipu oOpameruu 3asBuTens ¢ 3asBIeHREM U AOKYMEHTAMH, yKa3aHHBIMU B TI0Jpaszieie 2.6 pasjena
II Permamenta B M®IL] IIPCNOCTABICHUE MYHHUIMIANBHON YCIYTH BKIIIOYAET B ces Clenyroume
aIMHHHMCTPATHBHBIE TIPOLE Y PHI:

1) npuem 3asBnenms u mprnaraemsx x HEMY NIOKYMCHTOB, DErHCTpalHs 3asBJEHHS W BbIIAua
SAABUTCIIIO PACIIMCKH B ITOJTYYEHHUH 3aSIBIICHUAS U JTOKYMEHTOB;

2) mepeBoJ B 3IIEKTPOHHYIO (opmy u cusTHE KOMHIt ¢ AIOKYMCHTOB, IPE/ICTABIEHHBIX 3asBUTEIICM,
HOIIHCH 1 3aBEPEHHE ME€YATHIO (3JIEKTPOHHON IOJIIIHCEIO);

3) mepemauya KyphepoM 3adBICHHS U TIPUJIAraéMBIX K HEMy JHOKYMEHTOB u3 MO®I[ B
YIOJIHOMOYEHHBIH Opray; ‘

4) nepenaya KyppepoM makeTa AOKYMEHTOB U3 yIOJTHOMOYEHHOr0 oprana B M@ILI;

5) BbIaua (HalpaBieHue) 3asiBUTENTIO be3yJIbTaTa IpeAOCTaBICHHS MyHUIUIIAILHOR YCIIyTH.



3asiBUTEND BIPaBe OTO3BATH CBOE 3asBIICHHE Ha TMO00H CTAMH PACCMOTPEHHSI, COTTACOBAHMS MM
[IONrOTOBKHU TOKYMEHTa, 00PaTHBLINCH ¢ COOTBCTCTBYIOIIUM 3asiBIeHHEM B MOIL].

3.9. Ilopsimok BEIMONMHEHHS dAMHHUCTPATHBHBIX IIPOLEAyp (aekcTauit) ML

3.9.1. Ilpu npueme 3asBieHus u TIPHIIAracMBIX K HEMY JOKYMEHTOB paborauk MOL[:

HHQOPMHpYeT 3asBuTeNell o HOPAAKE  MPENOCTaBIECHUS MYHHIUIAILHON YCIYyTH B
MHOTOQYHKIIMOHAIBHOM IEHTPE, O XOMe BBIIONHCHILS 3allpoca O MNPENOCTaBICHUH MYHHIHIIAILHOM
YCIYTH, IO HHBIM BONIPOCAM, CBA33HHBIM C IIPEHOCTABICHHEM MYHUUUNAIBHOR YCIyIH, a TaKxKe
KOHCYJILTHPOBAHHC  3aSBUTCNCH O MOPSAKE  IIPEeNOCTABICHUS MYHHIHUIIATBHOH — ycnyrm B
MHOTO(YHKIIHOHAIBHOM IEHTpE;

TIPHHHMACT 3alpoC 3asdBUTENCH O MPETOCTABNEHHY MYHHIHIATbHON YCIYIH ¥ HHBIX JJOKYMEHTOB,
HEOOXOIUMBIX I PENOCTABIICHHIS MYHHUIHUIIAIEHOH yCiIyry;

YCTaHaBIMBACT JIMYHOCTH 3asSBHTENS, B TOM YHCIIE IPOBCPSCT NOKYMEHT, YIOCTOBEPSIOMIHMiL
THIHOCTD, IPOBEPAET IOHOMOYHS 3asBUTEIS, B TOM YHCJIE TOIHOMOYHS IIPENCTaBUTENS ACHCTBOBATE OT
€ro UMCHHU;

TIPOBEPACT HATIMYUE BCEX HEOOXOMMMEBIX IOKYMEHTOB HCXOMIS W3 COOTBETCTBYIOIETO IEPEYHS
AOKYMEHTOB, HEOOXOAUMBIX ISl IIPEIOCTABICHISI MYHUIUTATEHON YCIIyTH;

IIPOBCPSIET  COOTBETCTBHE  IPEACTABIEHHBIX AOKYMCHTOB  YCTaHOBJICHHBIM  TpeGOBAHHSIM,
YIIOCTOBEPSISICh, YTO:

AOKYMEHTBI B YCT@HOBJIEHHBIX 3aKOHOIATEIHLCTBOM CIyqasX HOTapHATbHO yHOCTOBEPEHEL,
CKPEILICHBI IEYaTAMH (LIPH HANHYNH TI€YATH), UMEIOT HajyexKalmue NOANUCH CTOPOH MU OIpPENeIeHHBIX
3aKOHOZATEIECTBOM JOJKHOCTHBIX JTHIL,

TEKCTBI JOKYMEHTOB HAIHCAHBI Pa300PYHBO;

(avmunuu, umena u oruectra bushYeckux mwMu, ampeca mX Mect XKHUTCJIbCTBA HAIUCAHBI
IIOJIHOCTBIO;

B NIOKYMCHTaX HET IOMYMCTOK, MPHUITHCOK, SaYCPKHYTBIX CJIOB M MHBIX HE OrOBOPEHHBIX B HHX
HUCIIPaBJICHHIT;

AOKYMCHTBI HE HCIIOJHEHBI KAPaH AIIoM;

AOKYMEHTBI HE UMEIOT NOBPEKACHUM, HAIHYMe KOTOPBIX HE MO3BOJAET ONHO3HAYHO HCTOIKOBATE
HX COZEpKaHHE;

CPOK JIEHCTBHSI NOKYMEHTOB HE HCTEK,

MOKYMCHTBI  CORepXar HH(pOpMaruro, HEOOXOIMMYIO UI IIPefoCTaBIICHHUS MYHHLIUITATEHON
YCIIYTH, YKa3aHHOU B 3asiBJICHUY;

AOKYMCHTEI [IPEJICTABIIEHBI B IIOJHOM 00BbEMe;

S&IBJICHUC COOTBETCTBYET YCTAHOBJICHHBIM TPeGOBAHMSIM K €r0 dopme u Buny;

TIPH OTCYICTBHM OCHOBAHMH VIS OTKa3a B IIpHeMe AOKYMEHTOB O(OPMIISIET € HCIOJIb30BAHUEM
CHCTEMBI 3]ICKTPOHHOM OYEPENH PACTIHCKY O [IPUEME NTOKYMEHTOB, a NPH HAIWYUH TAKUX OCHOBAHIH —
PacIucKy 06 0TKase B IIpueMe JOKYMEHTOB.

PaGothnux M®I] ot umenu 3aspuTes SallOJIHACT 3asBIEHUE 110 COOTBETCTBYIOMIEH dopme.

PabotHuk MOI] [ICPCBOUT B SIEKTPOHHYIO (OPMY M CHHMAET KOIIMM C JOKYMEHTOB,
HPEICTABICHHBIX 3asBUTEJIEM, HOAMUCHIBACT 1 3aBEPSIET NEYATHIO (ITEKTPOHHOM HOJIIHCEHIO).

3aaBUTENB, IPECTABUBIIHIT AOKYMCHTBI JULS IIOJTlyYEeHHUS MyHHIIHAILHOMN YCIIYTH, B 00s13aTeIbHOM
IopszKe HHPOPMHUpYeTes paGoTHUKOM MOII:

0O CpOKe NMPENOCTABIECHHS MYHHIIUITAILHON YCIIyTH;

0 BO3MOXHOCTH OTKa3a B IIPEJOCTaBIICHUH MYHULUNIAILHOR YCIIyTH.

Ecnu npencrasnenusie kommu AOKYMCHTOB HOTapHAaIIbHO HE 3aBEpeHEI, CoTpynHuK M®ILI, cramuus
KOIMHK JOKYMEHTOB ¢ HX IT0IJTHHHBIMH SK3CMILTIAPAMH, 3aBEPSIET CBOEH OMINCEHIO ¢ yKa3aHueM (haMuInn
1 HHUIHUATIOB U CTABHT LITAMII KKOIHS BEPHAY.

3.9.2. Ilepenaua moxkymeHTOB U3 M®IT 8 agmunmcTparmio OCYIICCTBIISIETCS HE TO3/HEE OHOIO
pabodero nus, crexmyrowero 3a AHEM TpHEMa IOKYMEHTOB, Ha OCHOBAHHH peecTpa, KOTOpEIi
COCTABIIACTCSA B IBYX IK3EMILIAPAX M CONEPIKUT JaTy U BpeMsl iepe1ay.



Ilpu mpreme HOKyMEHTOB crielmammcT YHOJHOMOYCHHOIO OpraHa, OTBETCTBEHHEIH 3a IpUeM U
PCTUCTPAMIO  TOKYMEHTOB, IIPOBEPSCT COOTBETCTBHE H KOJIHUECTRBO JOKYMEHTOB C JaHHBIMH,
YKa3aHHBIMH B PEECTPE, NPOCTABISET ATy, BPEMS IOy ICHHS] JIOKYMEHTOB H ITOAIIHCE.

IIpu nepenade makera MOKYMEHTOB CIeNHAIHCT YIIOJIHOMOYCHHOTO OpraHa, NPHHHMAIONAH KX,
HPOBEPACT B IIPHCYTCTBHH Kyphepa COOTBETCTBHE H KOIMUECTRO JOKYMEHTOB C IaHHBIMH, YKa3aHHBIMH B
PeCCIpe, MPOCTABIET /ATy, BPeMsl MONYYCHHS JTOKYMEHTOB M IIOIIHCEH, Ilepserit sx3emmtp peectpa
OCTACTCS y NOJDKHOCTHOTO JIHLE@ YHONHOMOYEHHOTO OpraHa, BTOPOH — IOMJIEXHT BO3BPATy Kypbepy.
HHpopManms o moydeHHH TOKYMEHTOB 3aHOCHTCS B 3JICKTPOHHYIO Gasy.

3.9.3. Ilepenava 1OKyMEHTOB U3 YIOJIHOMOYCHHOrO oprana B M®I] ocymecTBisercs me [031Hee
CJICTYIOIICTO NHs HA OCHOBAHWH PEECTPa, KOTOPBIH COCTABISACTCS B JBYX SK3EMILISIpax.

Ilpn nmepemave nakera HoKymeHTOB pabornuk MOILI, npHHEMAONTHIL UX, IPOBEpSET B
TIPHCYTCTBHH Kypbepa COOTBETCTBHE H KOJHYECTBO JOKYMEHTOB C AQHHBIMH, YKa3aHHBIMH B peecTpe,
HPOCTABIIACT ATy, BPEMs MOJYYEHHUs JOKYMEHTOB M IIOJIITHCE. Ilepserit sx3emusp peectpa ocraeTcs y
AOCKHOCTHOrO Jsuna MO®ILI, Bropoit — moeur BO3BpaTy Kypbepy. Mudopmanus o mnomydenuu
ZI0KYMEHTOB 3aHOCUTCS B 3JIEKTPOHHYIO 6a3y.

3.9.4. MOII ocymectpiser BBIIA9y 3asBUTENIO PE3ynbTaTa IIPeNOCTABICHHUS MYHHULUTIATLHOM
YCIYTH, B TOM 4HCIe BBIfaya JOKYMCHTOB Ha OYMaHOM HOCHTEJIC, MOATBEPXKAAIOIINX COAEPKAHUE
SJICKTPOHHBIX JOKYMCHTOB, HAPABIECHHBIX Y OJHOMOYCHHEIM OpraHoM B MHOTO(QYHKIIMOHAILHBIH
[CHTp MO pe3ynbTaTaM IPENOCTABICHUS MYHHIIMIATLHIX YCJIyT OpraHamH, IpenoCTaBIISIOMUMU
MYHUIIMIATBHBIC YCIYTH, a TakKe BBIIaYa TOKYMEHTOB, BKIIIOYAs COCTaBJICHHE Ha OYMa)KHOM HOCHTEJE
H 3aBCPCHHUC BBUIMNCOK M3 UH()OPMALHOHHBIX CHCTEM OpraHoB, MPENOCTABIAIOMNX MYyHUIHIIAILHBIC
YCIIyTH.

s momydeHHs NOKYMEHTOB 3asBHTENS npubbiBaer B8 M®I] jwumo ¢ JOKYMEHTOM,
YAOCTOBEPSAIOMIUM JIHYHOCTb.

OcHoBanueM 1 Havaia 4IMHUHHCTPATHBHOM POLEYPHI SBIAETCS HONYIEHHE M®I] pesynsrara
TIpEIOCTABIICHHS MyHULMIIATBHOM YCITyTH.

IIpu BEITaYe OKYMEHTOB NOIKHOCTHOE nuno MOIT:

YCTaHABIIMBACT JINYHOCTD 3asABHTEIIS, IIPOBEPSICT HAIMYHC PAacIuCcKy (B CIydae yTepH 3asBHTeNIeM
PAaCIUCKH pacTieyaThIBACT C UCIOIb30BAHUEM HPOTPaMMHOI0 3JIEKTPOHHOTO KOMILIEKCa OHH SK3EMILTISP
PAcCIHUCKH, Ha 00PaTHOH CTOPOHE KOTOPOH senaeT HAJIIMCh «OPUTHHAN PACIIUCKH YTEPSHY, CTABUT JaTy u
IIOJIIUCE);

SHAKOMHUT C COLEPKAHHEM JOKYMEHTOB U BBIAAET WX,

3.9.5. B cuyyae obpamenus 3assuTens 34 TIPEHOCTAaBICHUEM MYHHUIHUIIATLHOLL YCIYyTu 10
SKCTEPPUTOPUATBLHOMY IpHHIUITY MDL]:

- IPUHAMACT OT 3asBUTEJIS 3asBICHHE U JOKYMEHTEL, IIPENICTABICHHEIE 3asBUTEIIEM,

- OCYINECTBIILCT KOMUPOBaHKe (CKaHUPOBAHHME) AOKYMEHTOB, HPEYCMOTPEHHBIX YACTBIO 6 CTATLH
7 @enepanbHOTrO 3aKOHA OT 27 wmions 2010 roma No 210-®3 «06 OPraHM3alMU TPEHOCTABICHUS
TOCYNapCTBCHHBIX M MYHHIMIATBHBIX YCIYI) (mamee — HOKYMEHTBI IHMYHOTO NPOUCXOXKICHHS) U
TIPCAICTABNICHHBIX 3asjBUTENIEM, B CIy4ae, €CIH 3asBHTEND CAMOCTOATENBHO HE MPENCTABHI KOIIHH

HIPAaBOBBIM  aKTOM [UI IIPEJOCTaBJIECHS MYHUIMIIAIBHOR ~ yCIyTH  HEeOoOXOmMUMO MIPENbSIBICHHE
HOTApHANLHO YIOCTOBEPEHHON KOIMH TOKYMEHTA JIHIHOTO IIPOUCXOXKICHHUS).

- hopMHpYyeT 3JeKTpoHHbIe AOKYMEHTEI M (MJIM) 3JIEKTPOHHBIE 00pa3bl 3asBieHysI, JIOKYMEHTOB,
IPUHATEIX OT 3adBUTENA, KOIMH JOKYMEHTOB JIHYHOLO IIDOUCXOXIEHHS, IPUHATBIX OT 3aABUTENS
(pencrasutens sasButens), ofecreunnas HX 3aBEPCHHUC SIEKTPOHHOH MOJIACHIO B yCTAHOBICHHOM
MOPSIIKE;

- C HCIOJB30BaHUEM HH(bopMauHOHHo-TeneKOMMyHHKauHOHHHx TEXHOJIOTUH Hampasiser
SMCKTPOHHBIC JIOKYMEHTBI U (HJIH) 3JIEKTPOHHBIE 00pa3ssl JOKyMEHTOB, 3aBEPEHHBIC YIOJHOMOYESHHBIM
AOJDKHOCTHBIM JIUIIOM MHOTO()YHKITHOHAIBHOTO LEHTpA, B aAMUHUCTPALIHIO.



3.9.6. B ciryuae obpammeHns 3asiBUTeNS 3a IpCNIOCTABICHUEM MYHHIUIIAILHOH YCIIYTH 110 pueMy
3asIBUTEJIEH 110 IIPEBAPUTEIBHOM 3aHCH

B memsx mpemocraBieHMs MyHHIHNATBHOM YCIYTH OCYIIECTBISAECTCA HpPUEM 3asBUTENEH 10
NIPEIBAPUTENHHOM 3aIIUCH.

3aruchb Ha IpHeM IIPOBOJUTCS TIOCPEACTBOM EAuHOro i PerdoHamsHoro opTaia.

3asBUTENIO MPETOCTABISETCS BO3MOXKHOCTD 3allHCH B JOGLIE CBOOOZHBIE IS IpHeMa JaTy u
BPCMA B ITpeienax ycTanoBieHHOro B ML rpaduka npuema 3asBurereii.

M®I] e BmpaBe TpeGOBaTH OT 3aABHTENSI COBCPLICHHS HHBIX NCUCTBHH, KPOME MPOXOXKICHHUS
UICHTH()HKAIME ¥ ayTeHTHQUKALHH B COOTBETCTBHHE C HOPMAaTUBHBIMHU IIPABOBBIMH akTaMu Poccuiickoii
Deziepanuy, yKazaHus MEId IMPHEMA, a TakKe [IPCIOCTaBICHUS CBEACHUHN, HEOOXOMUMBIX Ul pacyuera
AUTHTCIIBHOCTH BPEMEHHOI0 HHTEPBaIa, KOTOPBIH HEOGXOAUMO 3a6pOHHPOBATE /TS mpuema.

DopMHpPOBaHHKE 3aMpPoca 3asABUTENEM OCYILECTBIAETCS [IOCPEICTBOM 3aTOJHEHHS 3JIEKTPOHHOM
¢opmbr 3ampoca Ha Enubni @ PermonampHBI nopTai, opuUHATBHOM caiiTe 6e3 HeoGXOIIMOCTH
JOIIOJIHUTENILHOM II0a4H 3a1poca B KaKOH-IH00 HHOMH dbopwme.

Ha Enunom u Peruonansaom mopraie, ouIHaTEHOM caliTe pa3MermaTces 00pa3ubl 3ano HeHs]
3JICKTPOHHOM (OpPMBI 3ampoca.

DOpMaTHO-JIOrHYecKas MpOBEpKa C)OPMHPOBAHHOIO 3aIPOCA OCYIIECTBIISETCS ABTOMATHIECKH
TIOCJIC 3alONIHCHHUS 3asABUTEIEM KaXJOTO U3 IOJEH DJIEKTPOHHOM ¢opmsr 3ampoca. Ilpu BeisIBIEHUN
HEKOPPEKTHO 3alI0JIHCHHOTO OIS 3JIEKTPOHHOH (GOPMBI 3ampoca 3asBuTelD YBEIIOMIISIETCS O XapakTepe
BBLIBIICHHOH OMIMOKA M MOpSAKE €€ YCTpaHEHHS TIOCPENCTBOM HH(POPMALIMOHHOTO COOOIIEHHUS
HETIOCPCACTBEHHO B 3NIEKTPOHHOH (GopMe 3ampoca.

Ipu popMupoBanmy 3anpoca 3asBHTENIO 00eCICIHBACTCS:

a) BO3MOXKHOCTH KOIHPOBAHHUS H COXPAaHCHHS 3ampOCa M MHBIX JOKYMEHTOB, YKAa3aHHBIX B
noxpasnene 2.6 Pasnmena 2 Hacrtosimero AJIIMHHUCTPATHBHOTO DETIAMEHTd, HEOOXOIHMBIX JUISE
IPEIOCTABICHHS MyHHUIUNIATBHOM YCIIyTH; ,

0) BO3MOXXHOCTB 3aIOJHEHHS HECKOIBKUMH 3asSBHTEISMA OZIHOH 3JIEKTPOHHON (HOpPMBI 3ampoca
IpH OOpALlEHHH 33 YCIyramu, IIPeAoJaraiomiMi HallpaBJICHHE COBMECTHOIO 3ampoca HECKOJIBKHUMU
3asBUTEIISIMH;

B) BO3MOXHOCTB II€YaTH HA GyMaXHOM HOCHTEJIE KO SIEKTPOHHOH (OPMEI 3armpoca;

I) COXpaHEHHE paHee BBEIEHHBIX B SJCKTPOHHYIO  (OpMy  3ampoca  3HAYEHHH
B JIOOOH MOMEHT II0 >KEeJIaHHIO TIONE30BATE]IA, B TOM YMCNIC [IPH BOSHHKHOBEHMH OIMHOOK BBOJA 1
BO3BpATe UL IIOBTOPHOTO BBOAA 3HAYEHHMI B SIEKTPOHHYIO (bopmy 3ampoca;

J) 3aI0JHEHHE TOJIel JITeKTPOHHOM opmBI 3ampoca 10 Hauama BBona cBeeHMIL 3asBUTENIEM C
HMCIIOJIb30BAHMCM  CBEICHMH, DasMEIIEHHBIX B  (enepabHOl TOCYIapCTBEHHOM WH()OPMALUOHHOIN
cucreme «Enunas cuctema unentnduxammu u ayTeHTHUKauKu B HHppacTpyKType, obecrieunBaroeit
HH(POPMALIHOHHO-TEXHOIOTHIECKOE B3aUMOJICHCTBHE HH(OPMALIMOHHEIX CHCTEM, UCIIOJIb3YEMBIX  JUIS
HPEIOCTaBICH S TOCYJAPCTBEHHBIX U MYHHIHIIAIBHBIX YCIIYT B JIEKTPOHHOM (opMmey» (manee — equnas
CHCTeMa UACHTHQHKALMA | ayTeHTH(UKALUN), U CBEJCHHIA, OmyONMKOBaHHBIX Ha EjuHOoM u
Pernonansaom mnoprase, obuIHaNBEHOM caiiTe B 1acTH, Kacarollleics CBeIeHHI, OTCYTCTBYIOIITUX B
CIMHOM CUCTEME HACHTH(DUKAIINH 1 ayTEeHTUHKAIUH;

€) BO3MOKHOCTb BEPHYTHCS Ha OO0 U3 5Tamon 3AlIOHCHHA 3JIEKTPOHHOU (GOpMEI 3ampoca Ge3
IIOTEPH paHee BBEAECHHOH HH()OPMAIUH;

’K) BO3MOXHOCTb JIOCTYIIa 3asBUTENS Ha Enunom u Pernonansrom IOpTaIe MM OPHUIIHAIBHOM
CaliTe K paHee NOJNAaHHBIM MM 3anpocaM B TEYCHHE HE MEHEE OJHOTO IOofa, a TAKKEe YaCTHUHO
C)OPMHPOBAHHBIX 3aIPOCOB - B TEUESHHE He MeHee 3 MECSIIEB.

3.10. Tlopsimox wmcmpaBnenus AOIYIICHHBIX ONEYaTOK M OINHOOK B BBINAHHBIX B pe3yibTaTe
[pCNIOCTABICHHS MYHHIUIIANBHOK YCITyTrH OKyMeHTax

OcHoBaHuMeM 1151 Havana 4AMHHHCTPATHBHOMU IPOLEYPHI SBISIETCS TIPEACTABIICHHE (HampaBreHue)
3ajABUTENEM B Y IOITHOMOYCHHEIH OpraH B TIPOU3BONLHOM (hopMe 3asBIICHHS 06 HCIIPABIEHHH OIIEYaTOK K

(Wm) omMOOK, NONMYIIEHHBIX B BHITAHHBIX B PE3YJILTATe IpPE/OCTABICHHS MYHHIUITAIBHON YCIyrH
JOKYMEHTaX.



HomkHocTHOE 50 YTIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEeIOCTaBICHHE
MYHHIUIAIBHOR yCIyTH, pacCMaTpUBACT 3asiBlEHHE, IIPEACTABJICHHOE 3aiBUTEJIEM, W TPOBOJUT
IIPOBEPKY YKa3aHHBIX B 3aiBJICHUH CBENECHHUH B CPOK, He NPEBBIIAIOMUH 2 pabouux mHeH ¢ HaTh
PETUCTPAIIHH COOTBETCTBYIOLIETO 3asBIICHH.

KpurepueM npunstus pemenus 1o AIMUHMCTPATUBHOW IIPOLEAypEe SBISIETCS HAIMYHE FITH
OTCYTCTBHE TaKHUX ONEYATOK U (WJIH) OIIHOOK.

B ciydae BBIABICHHS NONYIIEHHBIX OIEYAaTOK M (M) omMOOK B BBIIAHHBIX B pe3ylbTaTe
IpENOCTABICHUS MyHUIUIIAIBHOH YCIyrd IOKyMEHTaxX JOJDKHOCTHOE JIHIO Y HOTHOMOYEHHOTo oprasa,
OTBETCTBEHHOC 3a MPEAOCTABJICHHE MYHUIMIIATBHON YCIYTH, OCYILECTBISET HCIPABICHHE U 3aMeHy
YKa3aHHBIX NIOKyMCHTOB B CPOK, HE NPEBBINAIONNN 5 paGodymx mHEH ¢ MOMeHTa perucTpanuu
COOTBETCTBYIOIIETO 3asIBIICHUS.

B cimyuae orcyrerBus omewarok m (mm) omm6ox B JAOKYMEHTaX, BBIIAHHBIX B pe3yJbTaTe
IpENOCTABICHHUST MYHUIHUIIANBHOW yCIyI'H, MOJDKHOCTHOE —JIHIIO CTPYKTYPHOIO  IIOJpa3AcieHUs
YIOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a [PeIOCTABIICHHE MYHUUUNAIBHON YCIYTH, HHCHMEHHO
COOOIIAET 3agBUTENIO 06 OTCYTCTBHH TAKHX OINCYATOK H (1) ommMOoK B CPOK, He MPEeBBIIAIOMMH 5
pabounx mHel ¢ MOMEHTa perucTparnuu COOTBETCTBYIOMIETO 3asIBJIICHHUS.

PesynbratoM anmumHCTpaTHBHOlM [POLEAYPBI  SABIACTCS Bblda4a (HAIpaBIEHHE) 3asBUTEINIO
HCIPABJICHHOTO B3aMEH paHEe BBIIAHHOTO JIOKYMEHTA, SIBJIAFOLIETOCS PE3YJIbTaTOM MPEIOCTABICHHUS
MYHUIIUNAIBHOK YCITYTH, HIIH COOOIICHHE 00 OTCYTCTBUM TAKHX ONCYATOK I (nm) omuboK.

4. (I)OprI KOHTPOJIA 32 UCIIOJIHEHUEM AAMUHHCTPATHBHOI O periiamMeHra

4.1. Tlopsmok ocymiecTBICHUS TCKYIICro KOHTPOJISA 3a COONIONEHHEM M HCIOJHEHHEM
OTBETCTBCHHBIMU JOJDKHOCTHBIMH JIMIIAMH IIOJIOXKEHUH PErNiaMeHTa M HHBIX HOPMATUBHBIX MPaBOBLIX
dKTOB, YCTaHABIHBAIOIIUX TPEOOBAHHS K IIPEIOCTABIEHHIO MyHHIIUTIATbHON YCIIYTH, & TaK)K€ IPUHATHEM
HWMH PELICHUN. .

JIOJUKHOCTHBIE  JHuA, MYHHIHUTATBHEIC CIOy)Xallye, y4acTBYIOIIME B  IPEJOCTAaBICHHH
MYHHIMIAIBHOM YCIYTH, PYKOBOACTBYIOTCS IOJIOKEHHSIMHU HacTosmero Perimamenra.

B MOMWKHOCTHBIX pernameHTax MOKHOCTHBIX JHMI, YYaCTBYIOIIMX B IPENOCTABIICHHH
MYHHIUOAIBHOR YCIyTH, OCYMIECTBIIOMMX (BYHKIUH [0 IIPCIOCTABICHHIO MYHHIUIATBHOR YCIIyTH,
YCTaHABIIMBAIOTCA  NOJDKHOCTHBIE  OOS3aHHOCTH, OTBETCTBEHHOCTh, TpeOOBaHHMS K 3HAHUAM U
KBAJTH(HKALUHU CIIENHATHCTOB.

JOJKHOCTHBIE JMIa OpraHoB, YAaCTBYIOIHUX B MPEAOCTABICHHN MyHHIHIANBLHON YCIyTH, HECYT
TICPCOHAJIPHYIO OTBETCTBEHHOCTD 3@ HCIIOIHEHHE aIMUHHUCTPATHBHBIX IPOLENYp U COOMIOZEHHE CPOKOB,
YCTaHOBJICHHBIX HAacTOAIUM Pernamenrtom. [Ipu mpemocrasienuu MYHULUTIATBHOR YCITyTd TPaXIaHUHY
TapaHTHPYETCS IPaBo Ha MOJy4eHHe HHYOPMAIHH O CBOMX IpaBax, 00A3aHHOCTSX H YCIOBHAX OKA3AHHUS
MYHHUIUNAIBHOM YCIIyTH; 3allUTy CBEICHHM O HICPCOHAIPHBIX NaHHBIX; YBAXKHTEILHOE OTHOIIECHHE CO
CTOPOHBI JOJKHOCTHBIX JIHII.

Texymmit  xontpoms - u KOOPAMHAIMSL  IOCIeOBATENFHOCTH — NeHCTBHIA, OIpPENETICHHBIX
4AMHHUCTPaTHBHBIMU IPOLENYPAMH, 10 HPEIOCTABICHHIO MYHHIMIIATIBHON YCIIYTH JOJIKHOCTHBIMH
JIMIAMH  YIIOJHOMOYEHHOTO OpraHa OCYLIECTBIISIETCS MOCTOSHHO HCTIOCPENICTBEHHO TOJKHOCTHEIM
JHIOM YIIOJTHOMOYEHHOI'O OpraHa IyTeM IPOBEICHHUS IIPOBEPOK.

IIpoBepkH MONHOTEI W KadecTBa IPEIOCTABNICHUS MYHULMIIAILHON YCIYTH BKJIIOYAIOT B CeGs
IIPOBCNICHHE TIPOBEPOK, BBIABICHHE W YyCTPAHCHHE HApYIICHUA IIpaB 3asBHTENEH, paccMOTpeHue,
UPMHATHE DEMICHHH M IIOATOTOBKY OTBETOB Ha oOpallleHust 3asBHUTENE, COZlepKalMX KajJoObl Ha
IeHCTBHS (Oe31elCTBYE) M PEIICHHS OKHOCTHEIX JHIT YIIOJTHOMOYEHHOIO OpraHa, OTBETCTBEHHBIX 34
TIpEOCTaBICHHE MYHUIIUIATBHOM! YCIIyTH.

4.2. TIopsimoK ¥ IepUOIUIHOCTS OCYILCCTBIICHHS [ITAHOBEIX U BHETUTAHOBBIX MPOBEPOK MOMHOTHI 1
Ka4€CTBA NPEHOCTABICHHS MYHHIMIAIBHON YCIyrH, B TOM YHCIIE TOPAZOK u (QOPMBI KOHTPOJS 3a
TIOJIHOTOM M KaYeCTBOM IIPEIOCTABIICHHS MYHUIUITAJIbHON YCITyTH.



KonTposs 3a monHoTol 1 KauecTBOM HIPENOCTABICHUSA MYHHUIMIIANILHON YCIYIH BKIIIOYAET B CEOs
IIPOBE/ICHHE IJIAHOBBIX W BHEIIAHOBBIX [IPOBEPOK.

[InanoBBle W BHEIIAHOBbHIE TIPOBCPKHM  MOTYT TIPOBOJMTBCS [NIABOH, 3aMECTHTENEM TIJIaBHL,
KYPHUPYIOIIMM YIIOJHOMOYEHHBLH OpraH, Yepe3 KOTOPHI IPe[oCTaBIseTcs MYHHIUIIAJIBHAS YCIIyTa.

IIpoBesieHue MIaHOBBIX HPOBEPOK, MOMHOTH ¥ KAYecTBa IIPEIOCTABICHUS MyHUIMITAIBHON YCITyTH
OCYIICCTBJIACTCS B COOTBETCTBUH C YTBEPKICHHBIM IpadHKOM, HO He pexe OHOTO pasa B rof.

BHemiaHoBbIe TIPOBEPKH IIPOBOIATCA IO OOpallieHHsIM IOPUIMYECKHX M (DH3HUECKHX JHL C
XKanobaMi Ha HapyIIEHHE X MPAB U 3aKOHHBIX HHTCPECOB B XOIE IPENOCTABICHUS MYHULUIIATBHON
YCIYTH, a TaKXkKe HAa OCHOBAaHUU [OKYMEHTOB H CBENECHHUH, YKA3BIBAIOIUX Ha HapylIeHUe UCIOJHEHHUS
Pernamenra.

B X0/ie ITaHOBBIX U BHEIITAHOBBIX IIPOBEPOK:

TIPOBEPACTCSA  3HAHUC OTBCTCTBCHHBIMH  JIMIAMH TPEGOBAHHH  HACTOSILErO Permamenra,
HOPMAaTHBHBIX MPABOBBIX aKTOB, yCTaHABIHBAIOINMX TPEOOBAHHS K IIPEIOCTABICHUIO MYHHIMIIAIHHOM
YCIIyTH;

TIIPOBEPSETCSA  COOMOJCHUE CPOKOB M TIOCIENOBATENBHOCTH HCIIOMHEHMS aIMHHHCTPATHBHBIX
HPpONEnyp;

BBUIBJIAIOTCS HAPYIICHUS TPAB 3asBATENEH, HENOCTATKH, JOMYIICHHBIE B XOJ€ IIPENOCTABICHUS
MYHUIIUNIATBHON yCIyTH.

4.3. OTBETCTBEHHOCTH JOKHOCTHBIX JIHI] OpraHa, IpefOoCTABIAIOMEr0 MyHUIMIIANBHYIO YCIyTY,
3a PCIICHUSA W JICUCTBHS (Oe3/IeliCTBIE), IPHHIMACMbIE (OCyIecTBIsEMEIE) HMH B XOJI€ TIPEOCTABICHUS
MYHUITUNIAIBHOHN YCITyTH.

Ilo pesymbratam mpoBeeHHBIX IPOBCPOK B CIy4ae BBIBICHHS HAPYLICHUS IIOPSIKA
IIPENOCTABICHUST MYHHUMIIANBHONH YCIYIH, IpaB 3asBUTeNeH BHHOBHLIC JUIa IPHUBIEKAIOTC K
OTBETCTBCHHOCTH B COOTBETCTBHMH C 3aKOHOIATENIHCTBOM PoccHiickoii Deniepaliy, ¥ IPUHUMAIOTCS
MEDEI 10 YCTPAaHEHUIO HApYIIECHNH.

JOIDKHOCTHBIE — JMIa, MyHHIMNATHHBIC CIy’Kalllye, y4acTBYIOIME B  IPENOCTAaBJICHUH
MYHULUIAILHOK YCIIYTH, HECYT NEPCOHANBHYI0 OTBETCTBEHHOCTE 3a IIPUHSATHE PEIICHHS W NEeUCTBHUS
(GesneiicTBre) IpH IpeROCTABIEHNH MYHHIIATIAIBHON YCITyTH.

Ilepconanbhas OTBETCTBEHHOCTD YCTAHABIHBACTCS B MOJDKHOCTHBIX PErilaMeHTax B COOTBETCTBHUH C
TPpeOOBaHUAMY 3aKOHOJATEIbCTRBA PoccHiicKoi Deneparumu.

4.4. Tlomoxenus, XapaKkTCpU3yIOmKe TPeOOBaHUA K IOPAAKY u GopmMam komTpoms 3a
IPENOCTABICHUEM MYHHUIMIIAILHON YCIYTH, B TOM YHCIE CO CTOPOHBI TpaXJaH, UX OOLEIMHEHHH W
OopraHu3arui

KonTpons 3a npenocrapienuem MYHUIUIIAIBHON YCIYIH OCYILECTBIISIETCS B dopme konTpoII 3a
COOJIIONIEHUEM I10CIIeI0BATEIEHOCTH JNCUCTBUH, OIMpEeIeHHBIX aIMUHUCTPATHBHBIMY IIPOIIEAYPAMH IO
HCIIOJHCHHIO MYHHLMIIAIBHOR YCITYTH, W HPUHSTHEM PCIICHUH TOJKHOCTHBIMH JTHITAMH, IIyTeM
HPOBEIICHUS IPOBEPOK COOMIONEHHS H UCIIONHEHHUS OKHOCTHBIME JHUIaMH YIIOJTHOMOYEHHOTO OpraHa
HOPMATHBHBIX IpPaBOBBIX aKToB Poccmiickoii ®eneparum, PecryGmuku Xaxacus, a taxxe momoskeHumis
Permamenra.

IlpoBepka Takke MoxeT mHpoBomHTHCS 10 KOHKPCTHOMY OOpamleHHI0 TIpakKIaHWHA W
OpraHu3aluy.

Hopsinox u ¢opmsr korTpoINs 32 [IPCNIOCTABICHUEM MYHUIMIANBHON YCIYTH MOKHBI OTBEYATE
TPpeOOBAHUAM HENPEPHIBHOCTH | JeHCTBEHHOCTH (>ddexTuBHOCTH).

I'paxnane, ux oObennHenus wu OPTaHH3alliM  MOTYT ~KOHTDOJHPOBATh IIPENOCTABJICHHE
MYHUIUMAIGHOR YCIYTH IIyTeM MOJYYeHHS MHChMECHHON 1 YCTHOH HH(MOPMANUH O pe3yibTarax
IIPOBENICHHBIX NPOBEPOK M MPHHSATHIX 110 PE3yIbTATAM IPOBEPOK MEpax.



IIpunoxenue 1
K AIMUHHCTPaTUBHOMY PETJIAMEHTY

dbopma 3asiBiIeHus

B

(YkasaTh HaMMEHOBaHHE Y IIOJHOMOYEHHOTO OPraHa)
oT

(PUO dpusuueckoro auna)

(PUO pyKOBOIUTEIIS OPraHU3AIILH)

(ampec)

(KOHTaKTHBI Tenedon)

3AABJIIEHUE
10 1ati¢ MHCbMEHHBIX Pa3bsiCHEHHI 110 BONPOCaM MPHMEHEHHUS
MYHUIMIAJILHBIX NPABOBBIX AKTOB 0 HAJIOraX U c6opax

IIpomny naTh pa3bsCHEHHE IO BOIIPOCY

3asBUTEND:

(®.11.0., momKHOCTS mpeacTaBuTeNs (OIIMNCE)
fopuanrdeckoro smna; ©.1.0. rpaxnanuna)
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