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XAKAC PECIIYBJIMKAHBIH AJIMUHUCTPALIUA
AFBAH IMWJITIPI CEJIbCKOI'O NOCEJIEHUS

MYHUIIATIAJIBHA T CAIIOT'OBCKOI'O CEJIbBCOBETA
AUMAXTBIH YCTb-ABAKAHCKOT'O PAMMOHA

CANIOI'OB AAJI YOBIHIH PECIIYBJMKHU XAKACHSI

AAJl YCTAF-IIACTAA YCTh-ABAKAHCKOT' O

MYHUIIMIAJBHOI'O PAMOHA

PECITYBJIMKHU XAKACHSI

MNOCTAHOBJIEHUE
Ot 26.09.2025r. aay Canoros No 99-11

00 ymeepocoenuu aOMUHUCMPAMUBHOZ20 Pe2NAMEHMA NPEOOCMABIeHUS
MYHUUUnaIbHou ycayzu «Boloaua epinucku u3z noxo3aicmeennoil KHUzu, CRpaeoK u
UHBIX OOKYMEHM08)

B cootBercTBUM ¢ DenepanbHbiM 3ak0HOM OT 06.10.2003 Ne 131-®D3 «O0 o0mux
NPUHIUIIAX OPraHM3allud MECTHOro camoympasieHuss B Poccuiickoit ®Denepauumny,
®enepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzanuu MpeaoCTaBICHUS
rOCyJapCTBEHHBIX U MyHULMIAIBHBIX yciuyr», denepanbHbiM 3akoHOM 0T 27.07.2006 Ne
152-®3 «O nepcoHanbHbIX JaHHBIX», PenepanbHbiM 3ak0oHOM 0T 06.04.2011 Ne 63-D3
«O0 DIEKTPOHHOW MOANUCH», PYKOBOACTBYSICh YCTaBOM CEJIbCKOIO IOCEICHUS
Canorosckoro cenbcoBeTa YcThb-AOaKaHCKOIO MYHHUIMIAIBHOIO paifoHa PecryOnuku
Xakacud, agMuHucTpanusi CarnoroBckoro cesibcoBeta (CaroroBCKOro cejbCoBeTa YCTb-
AbaxkaHckoro paiiona Pecryonuku Xakacus

INOCTAHOBJISAET:

1. YTBepauTh AIMHHHUCTPATUBHBIN PEIVIAMEHT IIPEAOCTABICHUS] MYHUIUIIAIbHON
ycilyrd «Bplaya BBIMUCKU U3 NMOXO3IMCTBEHHON KHUTH, CIIPABOK M MHBIX JTOKYMEHTOB)
COIVIACHO MPUJIOKEHUIO.

2. Ilpu3HaTh yTpaTUBUIMM CHJIy MOCTAHOBJIEHHE agMuHHMcTpanuu CanoroBcKOro
cenbcoBeTa YcThb-AbOakaHckoro paiiona PecryOnuku Xakacus ot 12.11.2019 Ne 119-nn
«O6  yTBepKAeHMHM  AJMMHUCTPATUBHOIO  perjamMeHTa IO  MPeJOCTaBICHUIO
MYHUIUNAIBHON yciiyru «Bpl1aua TOKyMEHTOB (BBIIMCKA U3 JOMOBOW KHUTH, CIIPABOK U
UHBIX JOKYMEHTOB)».

3. JlaHHO€ TOCTaHOBJIEHUE BCTYNAET B CHIY €O [JHA €ro OQUIUAIbHOIO
ony0aukoBaHus (0OHApOAOBaHUS).

4. KoHTpOJIb 32 UCIIOJIHEHUEM HACTOSIILEr0 OCTAaHOBJIEHHSI OCTABIISAIO 3a COOOIA.

['maBa CamoroBckoro ceibcoBeTa
VYcrh-Abakanckoro paiiona Pecryonukn Xakacust E.M. Jlanuna



Hpnioxenne Nel

K IToctanoBienuro CamoroBcKoro
cenbcoBeTa YCcTh-ADOaKaHCKOTO
paiiona Pecniy6nuku Xakacus

ot 26.09.2025 roma Ne 99-n1

AIMMHHMCTPATHUBHBINA perjaMeHT
npeaocTaBIeHNs] MYHUIIMNAJBHOM ycJayru «Beiiaua BeINUCKH U3
NMOX035iICTBEHHOIl KHUT'H, CTIPABOK U MHBIX JOKYMEHTOB)

1. O0uIMe MoJI0KeHu s

1.1. Ilpenmert peryaupoBaHus.

AJIMUHUCTPATUBHBIA pErJaMEHT IO MPEJOCTABICHUI0O MYHULMIAIBHON YCIyru
«BpI1aya BBIMUCKU U3 MOXO035UCTBEHHON KHUTH, CIIPABOK U UHBIX JTOKYMEHTOBY (Jajnee —
aIAMUHHCTPATUBHBIN  peryliaMeHT) pa3paboTaH B IeNAX IOBBIIIEHUS KayecTBa
NPEJOCTaBICHNUS MYHUIUIAIBHOW YCIYTH, CO3JaHUS KOM(OPTHBIX YCIOBHHM ISt
($U3NIECKUX U IOPUIUIECKHX JIUI] M OMPEENsIeT MOCIEI0BATENIbHOCTD U CPOKU ACHCTBUN
(amMUHUCTpaTHBHBIE TpouUeaAypbl) AaMuHucTpanuu CamnoroBCKOro ceibcoBera YCThb-
AbaxkaHckoro paiiona PecriyOonuku Xakacus u ee T0JKHOCTHBIX JIUII.

1.2. Kpyr 3asBureneit

3asBUTENIAMM Ha IIOJyYEHHE MYHULMNAIbHOM YCIYTH SBISIOTCS TPaKIaHE
Poccuiickoit ®enepanuu, MHOCTpaHHbIE Tpa)kAaHe W JiMLa Oe3 TrpakIaHCTBa, 3a
VCKIIFOUEHUEM CIIy4aeB, YCTAaHOBJICHHBIX MEKIyHapOIHBIMU JOroBopamu Poccuiickon
®denepanu WK 3akoHOaTeILCTBOM Poccuiickoit @eaepannu (1anee — 3assBUTENH).

1.3. TpeboBaHue TpPENOCTABICHUS 3asBUTENI0 MYHUIMIAIBHOM YyCIyru B
COOTBETCTBUHU c BAPUAHTOM  NPEIOCTABICHUS MYHULUNAJIBHOW  YCIYTH,
COOTBETCTBYIOIIUM IIPU3HAKAM 3asBUTEIS, ONPEIEICHHBIM B PE3yIbTaTe AaHKETUPOBAHUS,
MIPOBOIMMOI'0 OPraHOM, MPEJOCTABIAIONINM YCIYTY (fanee — npopuINpoBaHUE), a TAKKE
pe3yabTara, 3a MpeI0CTaBIeHUEM KOTOPOTo 00paTHiiCs 3asBUTENb

1.3.1. MyHunumnanbHasi yciyra OKa3plBa€TCs 10 €IUHOMY  CLICHApUIO TS

BCE 3asBUTEJICH B 3aBHCHUMOCTH OT BbIOOpa BHa 00BEKTA, B OTHOLIEHHH KOTOPOTO
3amnpallivBaeTCs BBIIUCKA U3 PeecTpa.

[lpu3naku 3asBuUTENs (MPEACTABUTENS 3asBUTENSI) OMNPEICNSIOTCS  IMyTeM
npoUIMPOBaHUS, OCYILECTBIISIEMOTO B COOTBETCTBUU c HACTOSIIIIUM
AJIMUHHCTPATUBHBIM PETJIAMEHTOM.

Nudopmanusa o nmopsiake npeaocTaBieHuss YCIyru pa3Meniaercs B (efepaibHoi
rocyIapcTBeHHON wuH(poOpMarmoHHo# cuctemMe «EaWHBIA mMopTam rocylnapcTBEHHBIX WU
MYHHULMIAIBHBIX YCuyr (pyHkuumid)» (nanee — EINTY).

2. CTaHaapT npeaocTaBjaeHus MYHHIHNAJIbHOMH YCIyru

2.1. HaumMeHoBaHMe MyHHLMNAJIbHOW yclIyrn - Bblmaua BeImuckH U3
HOXO3SIIICTBEHHOM KHUTH, CIIPAaBOK U MHBIX JIOKYMEHTOB.

2.2. MyHununanbHas yciayra MpeaocTaBiisieTcs agMuHUcTpanueid CamnoroBckoro
cenbcoBera  Ycrb-AOakaHckoro — pailoHa  Pecnybnmuku — Xakacus — (mamee  —
AnmuHucTpanus) B aune riasbl CaloroBCKoro ceiabcoBera YcTb-AOaKaHCKOro paiioHa
Pecry6nuku Xakacus.



2.2.1. AnMuHHUCTpalys OpraHu3yeT MpenoCTaBICHHE MYHULUIAIBHOW YCIYrHM Ha
06aze MO®I] Ha Tepputopunm CamoroBCKOro ceibcoBeTa ¥YcTbhb-AOakaHCKOTo paioHa
PecnyOnuku Xakacusi.

2.2.2. Anmunuctpanusi, MOLI, Ha 6a3e KOTOPOro OpraHU30BaHO MPEIOCTABICHUE
MYHULMNIAIIBHOM YCIYTH, HE BIpaBe TpeOOBaTh OT 3asBUTEINSI OCYLIECTBICHUS I€HCTBUM,
B TOM 4YMCJI€ COIJIACOBaHHM, HEOOXOIUMBIX AJIs MOJIyYEHUS MYHHLMIIAJbHON YCIYTU U
CBA3aHHBIX C OOpaIleHHMEM B HHBIE TOCYJAapCTBEHHbIE OpraHbl (OpPraHbl MECTHOTO
CaMOYIpaBJIeHUs), OPraHU3ALMHU, 32 HUCKIIOYEHHUEM IOJyUYeHUs yCIyr, BKIIOYEHHBIX B
HepeYeHb YCIyI, KOTOpbIe SBISIOTCS HEOOXOAMMBIMM M 00SI3aT€NbHBIMU IS
IIPEAOCTABIICHNUS] MYHULMIIAJIBHBIX YCIYT.

2.3. Onucanue pe3ynbTara MpeaoCTaBICHUs] MyHULIUIIAIbHON YCIYTH.

2.3.1. Pe3ynpTaTOM IIpEAOCTaBICHUS MYHULIUNIAIIBHON YCIYTH SIBISETCS:

- BbIJJa4a BBIIIMCKHU U3 ITOXO35MCTBEHHOW KHUTH, CIIPABOK U MHBIX JOKYMEHTOB;

- IUCHbMO 00 OTKa3e B MIPEAOCTaBICHUY MYHULIUIIAIbHOW YCIIYTH.

2.3.2. Pe3ynbTar NpeNOCTABICHHUS MYHHULIMUIAIBHON YCIYIM YYMTBIBACTCA M
HOJATBEPKAAETCA IyTEM BHECEHHUs aJMUHMCTpanued B HH(OPMALMOHHYIO CHCTEMY
CBEJICHUI B SJIEKTPOHHOU (hopme.

Pesynprar mpemocTaBieHuss MyHUIHMIIAIBLHOW YCIyru He odopmisieTcs B Gopme
JOKYMEHTa Ha OyMaXHOM HOCHTEJE, €CIM HHOE HE YCTAaHOBJIEHO HOPMATHBHBIMU
IIPABOBBIMU aKTaMH, PETYJIHPYIOLIMMHU MOPSIAO0K NIPEAOCTABICHUS TAKO! YCIIyTH.

TpeboBanusi ab3aleB MEpBOr0O HM  BTOPOTO  HACTOSIIETO  IMyHKTa  HE
PacupoOCTPAHSIOTCSA HA MyHULIMIIAJIBHBIE YCIYTH, PE3YyJIbTaTOM IPEJOCTABIECHUS KOTOPBIX
HE SBJSIIOTCSI BO3HMKHOBEHUE, HW3MEHEHME, IpeKpallleHue MpaB U 00s3aHHOCTEH
3asIBUTEIISI U UHBIX JIMILL.

MyHununanbHble  YCIIYTH, pEe3yJbTaTOM IPEJOCTABICHUS KOTOPBIX SBISETCS
IPEJOCTaBICHUE 3asBUTENSAM - (PU3MUECKUM JIMIAM COZAEpKaIUXcsd B MyHUIMIAIbHBIX
UH(POPMAIIMOHHBIX PECYpCcax CBEJIEHUH O HUX CaMHUX, MX HECOBEPILEHHOJETHUX IETSIX
(omekaeMbIX JIMLIAX), MPUHAUIEKAIEM KM M YKAa3aHHbIM JIMIIAM HMMYLIECTBE,
NPEJOCTaBISIIOTCSL B DJIEKTPOHHOW (¢opme 0e3 B3MMaHUS IUIaThl, €CIM HHOE He
YCTaHOBJIEHO (pesiepaabHbIMU 3aKOHAMH.

[Ipu ¢opmupoBaHNM W BEACHHH MYHUIUMAIBHBIX WH(MOPMAIMOHHBIX CHCTEM,
yKa3aHHBIX B a03ale MepBOM HACTOSIIErO IyHKTa, 00ECIIeYMBAECTCS JTOCTOBEPHOCTH H
aKTyaJbHOCTh MH(pOpMAlMM, COJEeprKallelcs B JaHHBIX HMH(OPMALMOHHBIX pecypcax,
JOCTYNl K yKa3aHHOM MH(OpMaLuu B ciay4asX U IMOPSAJIKE, KOTOpPbIE IMPElyCMOTPEHBI
3aKkoHogaTenbcTBOM Poccmiickoit ®denepanmu, 3ammra yka3aHHOM HHQOpManuu OT
HENPAaBOMEPHBIX  JIOCTyIla, YHUYTOXKEHHS, MOAU(DULIUPOBAHUSA, OJIOKHMPOBaHMS,
KOIIMPOBAHHUs, MPEJOCTABJICHUS, PACIPOCTPAHEHUSI U UHBIX HENPAaBOMEPHBIX JEUCTBHM,
pe3epBHpOBaHKE MH(POpPMALNHU, 00ECIIeYNBAIOIee BO3MOKHOCTh €€ BOCCTAHOBIICHUS, a
TaK)Ke ydeT U (puKcalus BHOCUMBIX U3MEHEHUI.

2.3.3. Crioco6 nosyueHus pe3ybTaTa IpeJoCTaBIeHUs MyHUIIMIIAIBHON yCIyru: B
3a5BJICHUM O TPEJOCTABICHUHM MYHMLIMIAIBHON YCIYyTHM 3asBUTENIEM YKa3bIBaeTCs
dopmaT mnpenocTaBiICHHS TAKOW MYHHUIHMIAIBLHOW YCiayrd (B (opMe 3JIEKTPOHHOTO
JOKYMEHTa MM Ha OyMaXHOM HOCUTele) B OpraHe, HpPEIOCTaBISIOIIEM
MYHHUIMIIAIBHYIO YCIIYTY.

[Ipu mpemocraBneHHMM MYHHLIWNAIBHOH YCIYTH B  JJIEKTPOHHOH  Qopme
YBEJAOMJIEHUE O pe3yjibTaTaX pacCMOTPEHUS JOKYMEHTOB, HEOOXOAMMBIX s
IIPEIOCTABICHUs] MYHULMIAIBHOW YCIYTH, COJEp)Kallee CBEACHUS O NPUHATHU
HOJIOKUTENIBHOTO  PELIEHUsT O NPEJOCTaBICHUH MYHUIMIAIBHOW YCIyru Jubo



MOTHBUPOBAaHHBII OTKa3 B IMPEJOCTABIEHUM MYHHUIMNAIBHON YCIYI'M HamlpaBiseTcs
3asIBUTEIIIO B 3JIEKTPOHHOU (hopMe.

2.4. Cpok npeocTaBiieHUs MyHUIIMIIAIBHON YCIIYTH.

Cpok 1mpenocTaBiIeHMs MYHHMLIMIAIBHOM yCIyrM cocTaBiaseT He Oosee 20
KaJICHAAPHBIX JHEHN CO JHS MOCTYIUICHUS 3asIBJICHUS.

B cnywae npexacraBieHuss 3asgBUTENEM JOKYMEHTOB dyepe3 MODI[ cpok
IPEIOCTABICHUS MYHULMIAIBHON YCIYyTd UCUUCIISIETCS CO HS Mepeay JOKYMEHTOB B
aMUHHUCTPALUIO.

2.5. IIpaBoBbI€ OCHOBaHUs JUIsl IPEOCTABICHUS MyHULIIMITAIIBHON YCIIyTH

IlepeueHp HOpPMAaTHBHBIX IIPABOBBIX AaKTOB, PETYJHUPYIOIIMX MPEAOCTABICHUE
MYHUIUOAIBHOW yCIyrd, uH(OpMamus o TOpsSAKe AO0CyneOHOro (BHECYOeOHOTO)
o0XxaoBaHMs pelleHud u jaedcTBUil (Oe3neiicTBhs) AJMHUHUCTpaLMU, a TaKkke O
JOJDKHOCTHBIX JIMIaX, pabOTHMKaX AJMHUHHUCTpAlMM pa3MelieHbl Ha O(UIUAIBHOM
caiite AqMuHHCTpanuy, a Takxe Ha EIIT'Y.

2.6.  HcyepnblBaroluii ~ mepeyeHb  JIOKYMEHTOB,  HEOOXOAUMBIX  JJIf
IIPEIOCTABJICHUS] MYHULIUIIAJIbHOU YCIIYT ).

VcuepnpIBatonnii MepeyeHb JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
HOPMAaTUBHBIMU IPAaBOBBIMU aKTAMH I NPEIOCTABICHHUS MYHUIMNAIBHON YCIYId U
yCIIyT, KOTOpBIE SIBIAIOTCS HEOOXOAMMBIMM M 00s3aTEIbHBIMU JUIsI HPEIOCTaBICHUS
MYHHMLIMIIAIBHON YCIyTH, MOMJIEKAIUX MPEJOCTABICHUIO 3asBUTENIEM, B TOM YHCIE B
3NIEKTPOHHOU hopme

2.6.1. UcuepnbiBaronuii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJIBHBIMU WJIM MHBIMH HOPMAaTHUBHO-IIPABOBBIMU aKTaMM JUIsl IIPEIOCTABIICHUS
MYHHULMIIAIBHON YCIyTHd, NOUIEKAIUX IPEACTABICHUIO 3aBUTEIIEM.

IlepeyeHb JOKYMEHTOB, O0S3aTENbHBIX K IPEIOCTABICHHUIO 3asBUTENEM, [UIS
IIOJIyYEHHUS CIIPABOK, BBIMMCOK U3 MOXO35MCTBEHHBIX KHHUT:

1) 3asBiueHMe o mpefocTaBieHUU yciuyru (mpuioxenue Ne 1 Kk Hacrosiemy
aJMUHHCTPATUBHOMY PEIJIAMEHTY);

2) AOKYMEHT, yI0CTOBEPSIIOIINI JINYHOCTh IPaskJaHUHA;

3) 10BEPEHHOCTD, NOATBEPKAAIOIAS IOJTHOMOYHNS IPEICTABUTEIIS;

[lo cBoemy ’KelaHUIO 3asgBUTENb JIONOJHUTEIBHO MOXKET IPEIOCTAaBUTh WHBIE
JNOKYMEHTBI, KOTOpbI€, IO €ro MHEHHIO, HMMEIOT 3HA4YE€HHE [UIsl TNPEJOCTaBIICHUS
MYHMIMIIAIBHON YCIyTH.

2.6.2. UcuepnbiBaronuil nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMU TPAaBOBBIMU AKTaMM [UIsl TPEJOCTABIIEHUS MYHULMIAIbHOW YCIIYTH,
KOTOpBIE HAaXOJATCS B PACIHOPSHKEHMM TI'OCYAAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYIIPAaBJICHWsI W HHBIX OpPraHOB, M NOMJIEXKAIIUX IPEACTABICHUIO B paMKax
MEXBEJOMCTBEHHOI'O B3aUMO/ICHCTBHUSA:

JIOKyMeHTBI, HEOOXOAMMBIE B COOTBETCTBUM C HOPMATHBHBIMH NPABOBBIMH aKTaMH
JUIsL TIPENOCTABJICHHUS] MYHULMIAJIBHON YCIYTHM, KOTOPBIE HAaXOIATCA B PACHOPSKEHUU
rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPAaBJICHMsS M UHBIX OPraHoOB, U
NOJUJIEKAIUX MPEJCTABICHHUIO B PAMKaX MEKBEIOMCTBEHHOIO B3aUMOENCTBUS.

2.6.3. Konmuu JIOKYMEHTOB JOJDKHBI OBITH 3aBEPEHbl MOANMCHIO 3asBUTENS C
yKa3zaHueM (paMHINK U UHUIUAJIOB (OTYECTBO B MHUIMAJIAX - IPU HAJIMYUM) 3asIBUTENIS, a
TaK)K€ J1aThl 3asdBJICHUs. JIMCTBI, COCTABIAIOIINE KOMMIO OAHOIO JOKYMEHTA, JOJIKHBI
OBITh IPOHYMEPOBAHBI U MIPOLIUTHI C YKA3aHUEM KOJIMYECTBA MPOIIUTHIX JTUCTOB.

2.6.4. Ilpu nopade 3asBiICHUS M INPUIATaeMbIX K HEMY JAOKYMEHTOB JIMYHO
3asiBUTEJIEM COTPYIHUKY aAMUHHUCTPALUU, IPEABIBISIETCS JOKYMEHT, YIOCTOBEPSAIOIINAN



JUYHOCTh (PU3MUECKOTro aHna (ero MpeacTaBUTeNs), MPEACTABUTENS IOPUANIECKOTO
JuIa, AOKYMEHT, MOATBEPKIAIOLIUN TMMOJTHOMOYMS MpeACTaBUTENs (U3UUYECKOro WU
IOpUAMYECKOro Juna (Ipu nojade 3asBieHUs npeacraBurenieM). Cekperapb KOMHUCCHUU
W3rOTaBIMBAET KONUIO JOKYMEHTA, YOCTOBEPSAIONIETO JINYHOCTh (PH3UIECKOTO JIALIA (eT0
IpEeICTaBUTENS ), TIPEICTABUTENS IOPUANYECKOTO JIMIA, JOKYMEHTA, MOATBEPKIAIOUIETO
MOJIHOMOYHSl TPEJNCTaBUTENS (PUIUYECKOTO WM IOPUIMYECKOTO Juia (Mpu Mmojade
3as1BJICHMSI IPEJCTABUTENIEM), U BO3BPAILAET YKA3aHHbBIE JOKYMEHTHI.

2.6.5. AaMuHUCTpalus He BlipaBe TpeOOBaTh OT 3asIBUTEIS:

1) npencraBieHUs] TOKYMEHTOB M HMH(OpPMAIMM MW OCYIIECTBICHHUS ICHCTBUIA,
IPEICTAaBICHUE WIN OCYIIECTBIECHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
IPABOBBIMU AKTAMM, PpEryJIUPYIOLIMMU OTHOUIEHHS, BO3HUKAIOIIME B CBS3H C
NPEIOCTaBICHUEM MYHUIIUTIAILHON YCIIYTH;

2) mpexacTaBiieHUsl JOKYMEHTOB W MH(OpMAIMK, B TOM YHCIE TOJTBEPIKIAIOIINX
BHECEHHUE 3asBUTEJIEM IUIAThl 32 NPEIOCTABICHUE MYHULMIAIBHOW YCIYI'M, KOTOpPbIE
HaXOJATCS B  pAcCHOpsDKEHMHM  OPraHOB —~ MECTHOTO — caMOyIpaBjieHHs — Ju0o
M10JIBEIOMCTBEHHBIX OpraHaM MECTHOT'O CaMOYIIPABJICHUS OpPraHU3allfii, y4acTBYIOIIHUX B
IPEIOCTABICHUH MPEAYCMOTPEHHBIX 4YacThio 1 crarbu 1 denepanbHOro 3akoHa ot 27
utonst 2010 r. Ne 210-®3 «OO0 opraHu3amuu MpeaOCTAaBICHUS TOCYJAapCTBEHHBIX WU
MYHUIIUNIATBHBIX yeryr» (manee — denepanbHbiii 3ak0H Ne 210-D3) MyHUIMTATBHBIX
yCIIyT, B COOTBETCTBUU C HOPMATUBHBIMU MPaBOBBIMU akTaMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMU IPaBOBbIMM akTamMu PecnyOonmuku Xakacus, MyHULUIAIbHBIMU
NPAaBOBBIMU aKTaMH, 3a MCKIIOYEHHEM JOKYMEHTOB, BKJIIOYEHHBIX B OMpEeICHHBIN
yacTeio 6 ctatbu 7 @enepanbHoro 3akoHa Ne 210-D3 nepedyeHb JOKYMEHTOB. 3asiBUTEIb
BIIpaBE IMPEICTaBUTh YKa3aHHbIE JIOKYMEHTHI W WHGOPMAIMI0O B  OpTaHbI,
NPEIOCTaBISIONINE MyHULIMTIAIBHBIE YCIIYTH, TI0 COOCTBEHHON NHUIIMATHBE;

3) ocyuiecTBiIeHUS EWCTBUNA, B TOM YHCIIE€ COIVIACOBAHUM, HEOOXOAMMBIX JUIS
MOJIYUCHUS MYHMIMIAIBHBIX YCIYr W CBSI3aHHBIX C OOpalieHHeM B  HHbIE
TFOCYApCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CAMOYIPABIEHUS, OpraHU3aluH, 3a
UCKJIIIOYEHUEM TOJIYYeHHsS YCIYr M TMOJY4YeHHs JOKYMEHTOB M UWHGOpMAIINH,
MPEIOCTABISIEMBIX B PE3yJIbTAaTe MPEIOCTABICHHS TAKUX YCIYT, BKIIOUEHHBIX B IEPEUHU,
yKka3zaHHble B yacTh 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-D3;

4) npeacraBieHHMs ~JIOKYMEHTOB M MH(pOpMauuu, OTCYTCTBUE U (WIH)
HEJOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIUCH IMpPH IMEPBOHAYAILHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOJIMMBIX Ui MPEAOCTaBICHUS MYHULMIAIBLHON YCIyru, aubo B
IPEOCTaBICHUA MYHULMIIATBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOLIUX CIy4aeB:

a) wu3MeHeHHWe TpeOOBaHMH HOPMATHUBHBIX TIPABOBBIX AaKTOB, KaCAOIIUXCS
NPEIOCTABICHUS MYHUIIMIIAIBHON YCIYTH, MOCJE NEPBOHAYATIBHON MO/Iayu 3asBJICHUS O
IPEIOCTABICHUA MYHULIMIIATBHON YCIIYTH;

0) HanMuue OIMOOK B 3asBJICHUU O MPEAOCTABICHUM MYHULUIIAJIBHOW YCIYrH U
JNOKYMEHTax, IOJAaHHBIX 3asBHUTENIEM IIOCJE€ TMEePBOHAYAIBHOIO OTKa3a B IpUEMe
JOKYMEHTOB, HEOOXOJIMMBIX Ui MPEAOCTaBICHUS MYHULMIAIBLHON YCIyru, Jubo B
IPEIOCTABICHUH MYHULMIIAIBHOW YCIYIM U HE BKIIIOUEHHBIX B IPEACTABIICHHBIN paHee
KOMIUIEKT JIOKYMEHTOB;

B) UCTEUYEHHE CpOKa JACHCTBUS JOKYMEHTOB WIM H3MEHEHHE WMH(GOPMAIMH TOCie
IIEPBOHAYAIBHOIO OTKa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX IUIsl NMPEJOCTABICHUS
MYHUIIUTIAIBHOW YCIIYTH, INOO B PEJOCTAaBICHUN MYHUIIUTIAIBHOMN YCITyTH;

T') BBISBJICHHE JTOKYMEHTAIBHO MOATBEPKICHHOTO (hakTa (MMPU3HAKOB) OIMTHOOYHOTO
WIM TPOTUBOIpPABHOTO JehcTBUs (0e3meicTBUs) JOHKHOCTHOTO JIMIA OpraHa,



MIPEIOCTABIISIFOIIETO MYHUIIUTIATBLHYIO YCITYTY, MYHUITUTIATHHOTO CITYKaIEro, pabOTHUKA
M®II, pabGoTHWKa oOpraHW3anud, MOpeAyCMOTpeHHOHW dacthto 1.1 crtatem 16
®enepanbHoro 3akona Ne 210-®3, npu nepBoHayaIbHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOIUMBIX JJISI TPEAOCTABICHHUS] MYHULIMIAIBHOW yCIIyTH, MO0 B MPEIOCTaBICHUU
MYHULUIIAJBHON YCIYIM, O 4Y€M B IIMCbBMEHHOM BHUJE 3a MOANUCHIO PYKOBOIUTEIS
opraHa, MpEeJOCTaBJISAIOIIEr0 MYHULHUIIAIBHYIO yCiIyry, pykoBoaurens MOL[ mpu
NIEPBOHAYAIPHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOMUMBIX JJIsi MPEJOCTABICHUS
MYHHUIMIAIBHON YCIYyTH, MO0 PYKOBOJIUTEINSI OpraHU3allly, IPEeyCMOTPEHHOM YacThIO
1.1 cratbu 16 ®enepanbHoro 3axkoHa Ne 210-D3, yBenomisieTcsi 3asiBUTEINb, & TaKKe
MPUHOCSTCS U3BUHEHHUS 32 JOCTaBJICHHbIE HEYI00CTBA;

5) mnpepocrtaBieHUss Ha OyMa)KHOM HOCHUTENE JIOKYMEHTOB MW HH(oOpmanuu,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEeHbl B COOTBETCTBUU C MYHKTOM 7.2
gactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOUEHUEM CIIy4YaeB, €CIIH
HAHECEHHE OTMETOK Ha TaKue€ JIOKYMEHTHI JTUOO UX U3BATHE SIBJISIETCS HEOOXOIUMBIM
YCJIOBUEM IPEAOCTABIEHUSI TOCYJAapCTBEHHOW WJIM MYHUIIMNAIBHON YCIYI'M, U HHBIX
ClIy4yaeB, YCTAaHOBJICHHBIX (pe/iepaibHbIMU 3aKOHAMHU.

2.6.7. 3asBuTEeNM B LEISAX NOTYYCHHS MYHHIMIIAJIBHBIX YCIYr OOpamaroTcs B
AIMUHUCTpaMIO HemocpeAcTBeHHO wuinu depes MODIl. B  snexrponHO#l dopme
MYHUIIMIAJIbHBIE YCIYTU MPEAOCTABISAIOTCS CIOCO0aMU, MPEeyCMOTPEHHBIMU YaCThIO 2
cratbu 19 ®@enepanpHoro 3akoHa ot 27.07.2010 Ne210-D3, ¢ ucnonap3oBaHUEM €IUHOTO
noprajia TOCYJApCTBEHHBIX W MYHHUIMIAIBHBIX  YCIYyr, OQUIMAIBHOTO caiTa
AJIMUHHCTpAllUM B  COOTBETCTBUM C  HOPMAaTUBHBIMM  IIPAaBOBBIMHU  aKTaMH,
YCTaHABJIMBAOILMMH MOPSAIOK IPEAOCTABIECHUS MYHULIUIIAJIBHBIX YCIIYT.

2.7. VicuepnbiBarolMii nepedeHb OCHOBAHUH /U1 OTKa3a B IPUEME IOKYMEHTOB.

OcHoOBaHMsIMH [JI1 OTKa3a B TMpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
IIPEAOCTABIICHNUS] MYHULIUIIAJIbHON yCIIYTH, SIBJISIOTCS:

1) 3asiBieHME U TPUIIOKEHHBIE K HEMY JIOKYMEHTHI [TO/IaHbl HEHAAJIEKAIIUM JIUIIOM;

2) TEKCT 3asBIEHUSA O MPEJOCTABICHUU MYHULMNAIBHOW YCIYyTU HE MOJJAETCA
IIPOUYTEHUIO;

3) bamunuu, UMEHa, OTYECTBA, aJPeca MECT KUTEIbCTBA HAMTMCAHbI HE TIOJHOCTHIO;

4) x 3asBICHUIO HE TPHJIOKEHBI JIOKYMEHTHI, HEOOXOANMBIE ISl MPEIOCTABICHUS
MYHUIMIIAIBHOM  YCIOyrd,  YKa3aHHble B  AJMUHUCTPATUBHOM  pErJaMEHTe,
NPEIOCTABICHUE KOTOPBIX SIBISETCS 00S3aTeNIbHBIM JUIsl 3asBUTEJEl B COOTBETCTBHU C
YKa3aHHBIM TMPUIIOKEHUEM, JIMOO MPHUIIOKEHBl KOMUH JOKYMEHTOB, KOTOPBIE IOJIKHBI
OBITH MPUJIOKEHBI B OPUTHHAIAX.

AJIMUHHCTpalMsT TPENOCTaBIIET B NMUCbMEHHOM BHUJE W3BEIICHHME — OTKa3 B
pErucTpaluy 3asBJICHUS [0 NPEJOCTABICHUID MYHULUIAIBHON YCIYIHM, COTJIAcHO
npuiI0KeHno Ne 2.

2.8. WcuepnbiBaronuii mepeueHb OCHOBAHUM JUIsl PUOCTAHOBJIEHUS UJIM OTKa3a B
IIPEAOCTAaBICHUY MYHUIIUMIIAJIBbHON yCIyTH

2.8.1. OcHoBaHui I HPUOCTAHOBJICHUS MPEAOCTABICHUS MYHULUINAIBHOU
YCIyTH 3aKOHOAATENBCTBOM Poccuiickoit deaepanuu HE TPEAYCMOTPEHO.

2.8.2. OcHOBaHM# Jyisi OTKa3a B MPEIOCTABICHUW MYHUIMIAIBHONW YCIyTH HE
IPEAYCMOTPEHO.

2.9. llepedens ycnyr, KOTOPbIE SIBIAIOTCS HEOOXOAUMBIMU U 00s3aTEIBHBIMU IS
NPEAOCTABICHUS] MYHHUIIMIAIBHON YCIyrd, B TOM YHCJIE€ CBEACHUS O JOKYMEHTE
(ToKkymMeHTax), BbIJaBa€MOM (BBbIJABa€MbIX) OpraHHU3alUsSMH, YYACTBYIOUIUMHU B
IIPEAOCTABICHUN MYHULUIIAJIBHON YCIYT'H HE IPETYCMOTPEH.



2.10. MyHunumanpHas yciryra nmpeaocTaBisieTcs: OeCIuiaTHO.

2.11. MakcumanbHBI CpPOK OXHJIAHHWS B OYepead MpHU Tojade 3ampoca o
NpPEAOCTABICHUM  MYHHUIMNAIBHOM  YCOyrM W TOpU  MOJYYEHHH  pe3yJibTara
NPEAOCTABICHUS] MYHHUIMIAIBHON  yCciayru, B ciydae oOOpalleHusi 3asiBUTENS
HEIMOCPEJACTBEHHO B AIMUHHUCTPAILIUIO WM MHOTO() YHKITHOHAIBHBIA [ICHTP

MakcuMmanbHBI CPOK OXKUJAHUS B OuYepedu MpH IMojJade JOKYMEHTOB W TMpH
MOJIYYEHUU Pe3yibTaTa MPeA0CTABICHHUS MYHUIIUIIAILHON YCIIYTH COCTaBseT 15 MUHYT.

2.12. MakcuMaiabHBIl CpPOK PETHCTPAllMU 3asBJICHUS O MPEJOCTaBICHUU
MYHUIUTIAILHON YCITYTH:

1) npu HampaBliE€HUU 3asBICHUS M MPUIAraeMbIX JIOKYMEHTOB IOCPEJACTBOM
MOYTOBOrO OTHpaBICHUS WM B DJJIEKTPOHHOM Buje dYepe3 Eaunblii mnopran
rOCyJapCTBEHHBIX M MYHHUIMTNAIbHBIX ycnyr (pyHknuit) (mamee - Ilopram), a Takxke
4yepe3 MHOTO(YHKITMOHATBHBIE IIEHTPHI - 3 (TpH) KaJeHIapHBIX JTHS;

2) mpu JTUYHOM OOpAIeHWH 3asBUTENS - B TNPHUCYTCTBUU 3asBHUTENS B JCHB
oOpaleHrss MaKCHUMAaJIbHBIA CPOK HE JTOJDKEH MPEeBhIIaTh 15 MUHYT.

2.13. TpeboBaHus K MOMEIIEHUSM, B KOTOPBIX MPEAOCTABISICTCS MYHHIUIIATbHAS
yciyra, K 3ally OXHMJAaHWS, MECTaM Jis 3aloJHEHUs 3alpoCOB O MPEJIOCTaBICHUU
MYHHIIMITAIGHON yCcITyTy, WHGOPMAIMOHHBIM CTEHJAaM C OOpa3liaMy WX 3aloJIHEHUS U
nepeyHeM JOKYMEHTOB W (i) WHGOpPMAIMK, HEOOXOIMMBIX IS TPEAOCTABICHUS
KKJIOH MYHUIIMTIAIBHOW YCIYTH, Pa3MEIISHUI0 U OPOPMIIEHUIO BU3yaIbHOM, TEKCTOBOM
U MYJIbTUMEIUMHONW WH(POPMAIUKA O TOPSJIKE IMPEIOCTABICHHS TaKOW YCIYTH, B TOM
gucie K OOeCIEeUeHHIO JOCTYMHOCTH ISl HWHBAIMIOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUM C 3aKOHOAATEIbCTBOM Poccuiickont denepauuv O COUUAIBHOW 3aIUTE
WHBAJINJIOB.

2.13.1. Uuadopmamusa o rpaduke (pexume) pabOTHl YHNOTHOMOYEHHOTO OpraHa
pa3merniaeTcsl Mpu BXOJE B 3/1aHHE, B KOTOPOM OHO OCYIIECTBJISIET CBOKO JCSATEIHHOCTD,
Ha BUJHOM MECTE.

3naHue, B KOTOPOM TIPENOCTABISICTCS MYHHIIMIIAIBHAS YCIyra, JOJKHO OBITh
000pyI0BaHO OTAEIBHBIM BXOJIOM JIJII CBOOOHOTO JAOCTYIIA 3asBUTEIICH B IIOMEIIICHUE.

Bxon B 3manme gomkeH ObITh 000pymoBaH WHGOPMAIMOHHOW TaOJIHYKOM
(BBIBECKOIA), comepxameid  wHpopManuo 00  YINOJTHOMOYEHHOM  Oprase,
OCYILECTBJISIIOIIEM MPEIOCTABICHNE MYHHUIIUNAIBLHON YCIyrd, a Takxke 000pyJaoBaH
yIOOHOM JIECTHUIIEH ¢ TIOPYYHSIMH, TTAHyCaMU JIJIsl OECIIPENATCTBEHHOTO TIePEABHKEHUS
rpaK/IaH.

Mecta mpeocTaBi€HUST MYHUIUIAIBHON YCIYrd OOOPYIAYIOTCI C Y4E€TOM
TpeOOBaHUN JOCTYIMHOCTH IS HWHBAJIUJIOB B COOTBETCTBUM C JACHCTBYIOIIUM
3aKOHOAATENILCTBOM Poccuiickon denepanuu 0 COUUAIbHON 3allMTE WHBAIUIOB, B TOM
Yypciie 00eCcIeYuBarOTCs:

yCIJIOBUS AJIs OECTIPENATCTBEHHOIO JI0CTYyNa K 00BEKTY, Ha KOTOPOM OPraHU30BaHO
MPEAOCTABJICHHE YCIYT, K MECTaM OTJIbIXa M TPEJIOCTABISIEMbIM YCIyTaM;

BO3MOXKHOCTh CaMOCTOSITEJIBHOTO TIEPEABI)KEHUS IO TEeppUTOpUU OOBEeKTa, Ha
KOTOPOM OPTraHW30BAaHO TPEIOCTABIICHUE YCIYT, BXOJa B TaKOW OOBEKT W BBIXOJA W3
HEro, MOCaJKh B TPAHCIOPTHOE CPEACTBO M BBICAJAKH U3 HETr0, B TOM UYHCIE C
HCIIOJIb30BAaHUEM KPeECia-KOJSICKH,

COTIPOBOXK/ICHUE WHBAIUIOB, UMEIOIUX CTOMKUE PACCTPONUCTBA (PYHKITUU 3PCHUS U
CaMOCTOSITEILHOTO TMEPEABUKEHUS, U OKa3aHHEe UM MOMOIIM Ha OOBEKTE, Ha KOTOPOM
OpPraHW30BaHO MPEIOCTABICHUE YCIYT;



HaJJIeXKaIee  pasMmernieHne  o0opyloBaHUS W HocuTened  mHpopmaImw,
HEOOXOIMMBIX JJIsi 00ecreyeHnst OeCpensITCTBEHHOIO JI0CTYNa UHBAIUAOB K OOBEKTY U
MPEAOCTABIISIEMBIM YCIyTaM C YY€TOM OTPAaHUUYEHUHN UX KU3HENIEATEeIIbHOCTH;

nyOnmupoBaHWE HEOOXOAMMOW [JJii HMHBAJIUWAOB 3BYKOBOM U 3PUTEIIBHOU
uHpopManuu, a TaKXKe HAAMHUCEeH, 3HAKOB M HMHOW TEKCTOBOM U TrpadudecKoin
uHbOpMallMd 3HAKaMH, BBINOJHEHHBIMH peibeHO-TOUeUHbIM 1mipudToM bpaiins,
JIOITYCK CYpPIOTIEPEBOTYHKA M TH(IIOCYPIOTIEPEBOIUNKA;

JOMYCK Ha OOBEKT, Ha KOTOPOM OpPraHM30BaHO MPEAOCTaBICHHUE YCIYT, cOOaKu-
MPOBOAHUKA NMPU HATMYUH JOKYMEHTa, MOATBEPKIAIOIIET0 €€ CrelMalbHoe 00yueHue 1
BBIJIaBAEMOI0 B ITOPSJKE, YCTAHOBIICHHOM 3aKOHOAATENbCTBOM Pocculickon denepannu;

OKazaHWe paboTHHKaMU opraHa (YUpeXKICHHUs), MPEAOCTABISIONIETO YCIYTH
HACEJICHUIO, TIOMOIIM WHBAJIUAAM B MPEOJOJCHHH OapbepoB, MEIIAIOMIMX IMOTYYEHHUIO
MMH YCIIYT HapaBHE C JPYTMMHU OpPTaHAMMU.

[TomMeleHusi, B KOTOpBIX MPEIOCTABISACTCS MYHUIUIAIbHAS YCIyra, JOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTMEHUYECKMM MpaBWIaM M HOpPMAaTHBaM, IpaBUjIaM
nokapHoil 6e30rmacHOCTH, O6e30macHoCcTH Tpyda. [loMemeHus 060pyayrOTCsl CUCTEMaMuU
KOHJUIMOHUPOBAHUS (OXJIAKJEHUS M HarpeBaHusi) W BEHTWIMPOBAHUS BO3/yXa,
CpEICTBaMHU OIOBELIEHHUS O BO3HMKHOBEHMHM 4Ype3BblYaWHOW cuTyauuu. Ha BuaHOM
MECT€ paclojararoTCsl CXEMbl pPa3MELICHUs CPEACTB IOXKAPOTYLIEHUS U IyTel
sBakyanuu soaen. IlpenmycmaTtpuBaercst  o0opynoBaHuME — JOCTYIIHOIO — MecTa
00I111€CTBEHHOT'0 M0JIb30BaHUS (TyaseT).

[Tomemenus MO®IL[ s paboThl ¢ 3asgBUTEIIMHU OOOPYIYIOTCS JJICKTPOHHOMU
CUCTEMOW  yIpaBleHUSI OYepellblo, KOTOpas MpPEJICTaBisieT Cco0O0il  KOMIUIEKC
MpPOrpaMMHO-aNNapaTHbIX CPEJCTB, MO3BOJIAIONIUX ONTUMHU3UPOBATH  yIpPaBJICHUE
ouepensimMu 3asBuTeneil. [lopsanok MCHONb30BaHUS 3JIEKTPOHHON CHUCTEMbl YIpaBICHUS
IPEAYCMOTPEH aIMUHUCTPATUBHBIM PEIJIAMEHTOM YTBEPXIECHHBIM IPUKA30M JIUPEKTOpa
M®OILI.

2.13.2. IlpueM JAOKYMEHTOB B YIOJHOMOYEHHOM OpIaHE OCYILIECTBIISIETCS B
crenuanbHO 000PYJOBaHHBIX MOMEUIEHUSIX UM OTBEJICHHBIX Ul 3TOTO KaOMHETaXx.

2.13.3. Tlomemienusi, mpeaHa3HAUYCHHbIE AJIs MpUeMa 3asBUTENEH, 000pyAyIOTCs
MH()OPMALIMOHHBIMU CTEHIAMU, COJICPKALUTUMHU CBEJCHUS, YKa3aHHbIE B MOANYHKTE 1.3.3
[lonpaznena 1.3 Pernamenra.

NudopmanioHHble CTEH bl pa3MeIIaloTCsl Ha BUITHOM, IOCTYITHOM MECTE.

Odopminenue UHGOPMAIMOHHBIX JIUCTOB OCYILECTBISETCS YAOOHBIM IS YTE€HUS
mpuptom — Times New Roman, ¢opmar mmcra A-4; TEKCT — NpoONUCHBIE OYKBHI,
pasmepom mpudta Ne 16 — oObIUHBIN, HAUMEHOBAHUE — 3arjaBHbIE OYKBBI, pa3MepOM
mpudTta Ne 16 — sxupHbIi, osis — 1 cM BKpyroByro. TeKCTbl MaTepuaioB JOJKHBI ObITh
HarevyaTanbl 0e3 WCIpaBieHU, Hanbonee BaxkHas WHGOPMAIHS BBIACISETCS KUPHBIM
mpudptom. Ilpum odopmnernn wnHOOPMALMOHHBIX MAaTEpPHaIOB B BHAE OOPAa3IOB
3asBJICHUM Ha TOJyYeHHE MYHHUIMUIAJIBHOM YCIyru, 0OpaslioB 3asBICHUM, NepeuHen
JIOKYMEHTOB TpeOOBaHUs K pa3zMepy mpudTa u GopmaTy JUCTa MOT'YT ObITh CHUKECHBI.

2.13.4. TlomemieHust nisi TMpueMa 3asBUTENEH JIOJDKHBI COOTBETCTBOBATh
KOM(DOPTHBIM AJIs TPaKJaH YCIOBUSAM U ONTUMAJIBHBIM YCJIOBHSIM paOOThl JOHKHOCTHBIX
JIMI] YIIOJIHOMOYEHHOTO OpraHa U JOJIKHBI 00eCTeurnBaTh:

KOM(OPTHOE PACTIOIOKEHUE 3asIBUTEISI ¥ JIOJDKHOCTHOTO JIUIA YIOJTHOMOYEHHOTO
Oprasa;

BO3MOXHOCTb U y100CTBO 0OpMIIEHUS 3asiBUTENIEM ITMCbMEHHOTO 00palleHus;

TeJIe(OHHYIO CBSI3b;



BO3MOKHOCTb KOMMPOBAHUS IOKYMEHTOB;

JOCTYI K HOPMATHBHBIM IPaBOBBIM AaKTaM, PEryJUPYIOIIMM MPEeAOCTaBICHUE
MYHUIIUTIAIBHON YCITYTH;

HaJu4yue MUChbMEHHBIX MPUHAUIC)KHOCTEN U Oymaru ¢popmata A4.

2.13.5. lna oxupaHusi 3asgBUTENSIMU TNPUEMA, 3aMOJHEHHUS HEOOXOIUMBIX IS
MOJIYYCHUS MYHULUIAIBLHOM YCIYyTrd TOKYMEHTOB OTBOSTCS MecTa, 000pYIAOBaHHbIE
CTYJIbSIMHU, CTOJaMu (CTOMKamMu) JUIsi BO3MOXHOCTU OQOPMIICHHS] JOKYMEHTOB,
oOecrieynBarOTCd pydykamu, OJlaHKaMu J0KyMeHToB. KonudyecTBO MecT OXUIaHUS
onpezensercs UCXoAs U3 (pakTHUeCKOW HArpy3Kd M BO3MOXKHOCTH MX pa3MeIleHUs B
OMEIICHUN.

2.13.6. Ilpuem 3asBuTeNeld MNpU MNPEAOCTABICHUM MYHULUNAIBHOW YCIyru
OCYUIECTBIISIETCSI COTJIaCHO rpaduky (pexumy) paboThl YIOJIHOMOYEHHOTO OpraHa:
€XeHEeBHO (C MOHe/AeNbHUKA MO MATHUILY), KPOME BBIXOJHBIX M MPAa3AHUYHBIX JTHEH, B
TE€YeHHE pab0Yero BpEMEHH.

2.13.7. Pabouyee MecTO [OJDKHOCTHOTO JIMI]a YIOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOI'0 3a MPEJOCTABIICHHE MYHULUIAJIBHOW yCIyTd, JOJDKHO OBITh
000pyIOBaHO NEPCOHATBFHBIM KOMIIBIOTEPOM C JOCTYIIOM K HH(POPMAIIMOHHBIM pecypcaM
YIIOJTHOMOYEHHOT'O OpraHa.

Kabunersl mnpuema mosydareneil MYHHUIMNAIBHBIX YCIYT JIOJDKHBI  OBITH
OCHAIlleHbl WH(OPMAIIMOHHBIMU Ta0JIMYKaMu (BbIBECKAaMHM) C YKa3aHHEM HoMepa
KaOuHeTa.

CrienuaaucTbl, OCYIIECTBISIOUIME MPHUEM MOoJydaTenael MYHHUIMMAIbHBIX YCIYT,
o0ecreynBalOTCd  JUYHBIMA ~ HArpyAHBIMU — HJAECHTU(PUKALMOHHBIMU  KapTOYKaAMHU
(Os¥imxaMu) U (WIIM) HACTOJIBHBIMU TaOIUYKAMH.

2.13.8. TpeOGoBamms K  OOeCIEUEHHIO JOCTYIMHOCTH  NPEIOCTABICHUS
MYHUIIMITAILHOM YCIYTH AJIs UHBAJIU/IOB.

YIOJHOMOYEHHBIM OpPraHOM, MPEJOCTABISIIONIMM MYHHUIMIAIBHYIO  YCIYTY,
o0ecrieunBaeTCs CO3/JaHie WHBAIHIAM CIEAYIOUINX YCIOBHNA JOCTYITHOCTH:

a) BO3MOXXHOCTb OECHpENsITCTBEHHOTO BXOJa B MOMEIIECHUS YIMOIHOMOYEHHOIO
opraHa M BbIXOJ]a U3 HUX;

0) BO3MOXXHOCTb  CaMOCTOSITEIbHOTO  TIEPEABIDKEHHS B MOMEIIEHHIX
YIIOJTHOMOYEHHOTO OpraHa B IENX JOCTyHa K MECTy MPEAOCTaBICHUS YCIYTH, B TOM
Yyclie C TOMOIIbI0 PaOOTHUKOB YIOJHOMOYEHHOI'O OpraHa, MpeaoCTaBIsSIOIIErO
MYHHUIMIAIBHYIO YCIIYTY, ACCHUCTHBHBIX M BCIIOMOTAaTENIbHBIX TEXHOJIOTHH, a TakKxkKe
CMEHHOTO Kpecia-KOJISICKH;

B) BO3MOXKHOCTh MOCAJKW B TPAHCHOPTHOE CPEACTBO M BBICAJKU U3 HETO Mepes
BXOJIOM B YIIOJHOMOYEHHBIM OpraH, B TOM YHCJI€ C UCIOJIb30BAaHUEM KpPECa-KOJSICKU H,
IpY HEOOXOAUMOCTH, C TIOMOIIBI0 PAOOTHUKOB YIIOJHOMOYEHHOTO OPTaHa;

I) COINPOBOXKJIECHHE WHBAIUAOB, HMMEIOIIMUX CTOWKHE pPacCTpOWCTBA (HyHKIMH
3pEHUsI U CAMOCTOSITENIbHOTO TMEPEIBIKEHUS, U OKa3aHUS UM TMOMOIIM B MOMENICHHIX
YIOJTHOMOYEHHOTO OpraHa;

1) COACUCTBUE MHBAIUIY MPH BXOJAE B MOMEIICHWE YIOJIHOMOYEHHOTO OpraHa H
BBIXOJI€ U3 HEro, MH(GOPMHUPOBAHUE MHBAIUAA O JOCTYIHBIX MapIIpyTaxX 00IIECTBEHHOTO
TPaHCIOPTA;

€) HaaJexallee pa3MeElIEHUe HOcUTelled HHPOopMaluu, HEOoOXOIMMOH i
oOecrnieueHus1 OECTIPENSTCTBEHHOTO JOCTYyNa MHBAJIWAOB K MYHHUIIMIIAIBLHON YCIyTe, C
Y4€TOM OrpaHMYEHUN HUX IKU3HEACSITENbHOCTH, B TOM 4YHClIe JIyOJupoBaHUE
HEOOXOIMMOM JUIsl TTOJIy4eHHs YCIIYTH 3BYKOBOW M 3pUTEIbHOM MH(GOpMAIMU, a TaKKe



HA/AMUCEeH, 3HAKOB M WHOM TEKCTOBOM M Tpaduueckod wuH(GOpPMaLUU 3HAKaAMH,
BBITIOJTHEHHBIMH  peJibe(hHO-TOYeuHbIM HipudToM bpaiing u Ha KOHTpacTHOM (oHe;
JIOITYCK CYpIOTIEPEBOTYHKA ¥ TH(IIOCYPIOTIEPEBOIUNKA;

&) o0eclieueHre JOMyCKa B MOMEIIEHHE YIMOJIHOMOUYEHHOIO OpraHa, B KOTOPOM
NPEIOCTABISIETCS] MYHULMIAJIBHOW  yciiyra, COOAaKU-NPOBOJAHMUKA TPU  HAJIUYUU
JIOKYMEHTa, MOJATBEPKIAIOIIEro ee CrelualbHoe 00ydeHue, BhIJaHHOro 1o ¢opMe U B
MOPSIIKE, YTBEP)KJICHHBIX MpHUKa30M MMHHCTEpPCTBA TpPyJa M COLMAIBHOW 3allUThl
Poccuiickoit @eaepanuu ot 22 utoHs 2015 r. Ne 386H;

3) oOKazaHue pPaOOTHMKAMU YIOJHOMOUYEHHOTO OpraHa HWHOM Heo0XoauMoit
WHBAJIUJIAM TOMOIIM B MPEOJOJCHUU 0aphepoB, MEIIAIONIUX TMOJYYCHUI0 UMU YCIYT
HapaBHE C JPYTUMHU JIULIAMH.

TpebGoBaHMs, KOTOPHIM [OJKHO COOTBETCTBOBAaTh IOMEIIEHUE, B KOTOPOM
NPEeIOCTaBISIETCS] MYHUIMNAIbHASL yclyra, B TOM 4YHCIE 3aj] OXKHJaHWS, MecTa s
3aI0JIHEHMSI 3alPOCOB O MPEAOCTABICHUU MYHUIMIIAIBHON yCIIyrd, HHGOPMAIMOHHBIE
CTeH/bI ¢ oOpa3llaMM WX 3arloJHEHUS U MEepeuyHeM JOKYMEHTOB M (i) uHbOpMaluu,
HEOOXOJIMMBIX ISl MPEAOCTaBICHUS MYHHUIIMIAIBHON YCIYTH, a Takxke TpeOOoBaHUA K
00ecCIieYeHnIo JOCTYITHOCTH I MHBAJIWIOB YKA3aHHBIX OOBEKTOB B COOTBETCTBHH C
3aKOHOJAaTebcTBOM Poccuiickoit ®denepanuu 0 COLMAIbHOW 3aIUTE HWHBAJIHUJIOB
pa3menieHsl B ceTu «MHTepHeT» Ha odurmansubix caitax EINTY (https://.gosuslugi.ru/),
aamuHucTpanuu CamnoroBckoro cenbcoBeTa YcTh-AOakaHCKOro paiioHa PecnyOnuku
Xaxkacusl.

2.14. loka3zaTenu AOCTYMHOCTH U Ka4yeCTBA MYHULIUIIAJTILHOW YCITYTH.

2.14.1. OCHOBHBIMHU MOKa3aTeIs MU JOCTYINHOCTH M KauecTBa MYHULUINAIBHOU
YCIIYTH SIBIISIFOTCS:

KOJIMYECTBO B3aUMOJCHCTBUNA 3asBUTEN C JOJDKHOCTHBIMU JIMIAMU TPHU
NPEIOCTABICHUH MYHHUIMIAIBHON YCIYrM U MX NPOAODKHTENbHOCTh. B mpouecce
NPEIOCTABICHUS MYHHUIMIAIBHOM  yCIyr'M  3adBUTENb BIpaBe oOpaliatbes B
YIIOJTHOMOYEHHBIA OpPTaH MO Mepe HEOOXOAMMOCTH, B TOM YHCJE 3a TOJy4eHUEM
uH(GOpPMAILIUU O XOJ€ NMPEAOCTABICHUS MYHUIIUTAIBHON yCIyTH;

BO3MOXXHOCTh IOJauM 3ampoca 3asBUTENS O MPEAOCTaBICHUU MYHMIIMIIAIbHOMN
YCIYTM ¥ BbIAQUM 3asBUTEJSIM JIOKYMEHTOB IO pe3yJbTaTaM MpeJoCTaBICHUS
MYHHMIMIIAIBHON ycayru B MOII;

BO3MOXHOCTb JINOO HEBO3MOXXHOCTH TMOJY4YEHUSI MYHUIUIAJIBLHOM YyCIyru B
T060M TEPPUTOPUATIEHOM oipa3JeieHUH oprasa, MPEIOCTABIISIIOIIETO
MYHUIUIIAIBHYIO YCIYTY, IO BBIOOPY 3asiBUTEIIS (SKCTEPPUTOPUAIBHBIN MPUHIINN);

BO3MOXXHOCTb MOJy4YeHUs UHPOPMALMU O XOJ€ MPEIOCTABICHUS MYHHUIIMIIAIBLHOM
yCclIyrd, B TOM UHCJI€ C HCHOJb30BaHHEM O(DHUIMAIBHOTO HMHTEpPHET-CcaiTe
aagMuHucTpanuu, Equnoro noprana;

YCTAHOBJIEHUE  JOJDKHOCTHBIX  JIMI[, OTBETCTBEHHBIX 3a MPEIOCTaBIICHUE
MYHHUIMIATBHON YCIYTH;

YCTaHOBJIEHUE U cOOMIofeHHe TpeOOBaHUM K MOMEIICHUSM, B KOTOPBIX
MPEAOCTaBIISIETCS YCIIyTa;

YCTaHOBJIEHUE U COOJIOJIEHUE CpPOKa MPEAOCTaBIECHUS MYHULMIAIBLHON yCIIyTH, B
TOM YHCIIE CpOKa OXKMJAHUS B OuYepeld MpHU MojAaue 3asBICHUS W MPHU MOJYYCHUU
pe3yibTaTa NpeA0CTaBICHUS] MyHUIIMIIAILHON YCIIYTH;

KOJIMYECTBO  3asBJICHUM, MPHUHATBIX C HUCIOJB30BaHHEM HWH(OPMAIMIOHHO-
TEJIEKOMMYHUKAIIMOHHON CeTH OOIIero IMOJIb30BaHUs, B TOM YHCIE TOCPEACTBOM
Enunoro noprana.



2.14.2. Ilpu npenocTaBlieHUd MYHULMIAIBHON YCIYIH MO 3KCTEPPUTOPUATBHOMY
NPUHIINITY 3asiBUTENN (ITPEICTAaBUTEIH 3asBUTEIIS1) UMEIOT MTPaBO HA OOpallieHue B IH000MH
M®OI] BHE 3aBUCHMOCTH OT MECTA PETUCTPALMU 3aABUTENS (IPEICTABUTENS 3asIBUTEIS)
110 MECTY KHUTEJIbCTBA, MECTa HAXOKJIEHUS O0OBEKTAa HEIBMKMMOCTHU B COOTBETCTBUM C
JIEMCTBUEM SKCTEPPUTOPUATIBHOTO IPUHIUIIA.

[IpenocraBieHne MyHULUNAIBHONW YCIYTHM IO 3KCTEPPUTOPUAIBHOMY INPUHLHUILY
o0ecrieunBaeTCsl MpU JIMYHOM OOpaIeHUH 3asgBUTENS (MIPEICTABUTENS 3asBUTENS) MO
MecTy MpeObIBaHus 3asBUTENs (mpeactaButens 3asButenss) B MOLl c 3asBieHuem o
IIPEAOCTABICHUN MYHUIIUIIAJIBbHON YCIYTH.

2.14.3. BzaumopeiicTBue 3asBUTENsI (€ro MPEACTaBUTENSA) C JIOJKHOCTHBIMU
mauaMu MOII, ynmoaHOMOYEHHOro OpraHa Ipu NPEJOCTAaBICHHM MYHULHNAIBHOU
YCIIYTM OCYHLIECTBISICTCS JBa pa3a - NpH mnpencraBieHnd B MOLI, ynoaHoMOueHHbIN
OpraH 3asiBJI€HMSI CO BCEMHU HEOOXOJUMBIMH JOKYMEHTaMU Ui TOJy4YeHUs
MYHULMIIAJIBHOM ~ yCIYrM WM TOpU  TOJYYEHHH  pe3yipTaTa  I[peOoCTaBICHUS
MYHULUIIAJIBHON YCIYTH 3asBUTENIEM HEMOCPEACTBEHHO. [IpoaomKuTenbHOCTh OJHOTO
B3aUMOJICICTBUS 3asiBUTEIIA C JOKHOCTHBIM JUIOM M®ILI, yroJIHOMOYEHHOro opraHa
IpU MPEJOCTABICHUM MYHULMNAJIBHOM yCIyI'M He mpesbimaer 15 munyr. B ciydae
HAIpPaBJICHU 3asBJIEHUS MOCpencTBOM ExnHOro moprana B3auMOAEWCTBHE 3asBUTENS C
JOJDKHOCTHBIMU JuiaMu MO®LI, yroJIHOMOYEHHOTO OpraHa OCyUIECTBIISIETCS JiBa pasa -
npu npenacraBieHu B MOLI, ynmoasHOMOYEHHBIH OpraH BceX HeOOXOAUMBIX JOKYMEHTOB
JUISL IOJTyY€HUSI MYHULIMITAJIBHOM yCIIyTH U IIPU TOJyYEHUHU pe3ysbTaTa MPeJ0oCTaBICHUS
MYHULUIIAJIBHON YCIYTH 3asBUTENIEM HENOCPEeACTBEHHO. [IpoaomKuTenbHOCTh OJHOTO
B3aUMOJICICTBUS 3asBUTEIIA C JODKHOCTHBIM JUIOM M®ILI, yroJIHOMOYEHHOro opraHa
IIPY IPENOCTABICHNH MYHUIIMIIAIBHOW YCIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENSIM 00ECHEYMBAETCSI BO3MOXKHOCTh OLIEHUTHh JOCTYIHOCTh M KaueCTBO
MYHULMIIAIBHON ycinyru Ha EquHom noprazne.

2.14.4. lng nonayyeHuss MYHUIMIIAJIBLHOW YCITyTW 3asBUTEJb BIpaBe 0OpaTUTHCA B
M®II B cooTBeTcTBUM cO cTatbeil 15.1 @enepanbHoro 3akoHa ot 27 utost 2010 roga Ne
210-®3 «OO6 opraHM3alUM TMPEIOCTABICHUS TOCYAAPCTBEHHBIX M MYHUIIMMIATBHBIX
yCIyr» MyTeM MOJadd KOMIUIEKCHOTO 3ampoca O NPEeAOCTAaBICHUM HECKOJIbKHUX
rOCYJapCTBEHHBIX U (MJIM) MYHULIUIIATBHBIX YCIIYT».

[loka3zarenu NOCTYMHOCTM M KayecTBa MYHULIMIIAJIBHOM YCIYyI'M, B TOM YHCIE O
JOCTYITHOCTU DJIEKTPOHHBIX (OPM TOKYMEHTOB, HEOOXOOUMBIX HJisi MPEJOCTaBIICHUS
MYHULUIIAJIBHON YCIYTH, BO3MOKHOCTH [10JJaYy 3alpoca Ha MOJy4eHUE MYHUIUIIAIbHON
YCIYTH W JOKYMEHTOB B JJIGKTPOHHOW (opMe, CBOEBPEMEHHOCTH NPEIOCTaBICHHUS
MYHHUIMIAIBGHON  yciyrn  (OTCYTCTBMM — HAapyIIEHMH  CPOKOB  MPEJOCTaBIICHUS
MYHHUIMIAIBHON YCIIYTH), MPEAOCTABICHUN MYHHUIIUIAIBHON YCIYTH B COOTBETCTBUM C
BapUaHTOM IIPEJIOCTABICHUSI MYHULMIAJIBHON YCIYrM, JOCTYIHOCTHM HMHCTPYMEHTOB
COBEpIUEHUS B JJIEKTPOHHOM BHJE IUIATEKEH, HEOOXOOUMBIX JUIsl TOJy4YEHUs
MYHHUIMIAIBHON  YCIyrd, yAoOCTBE HMHQOPMHUPOBAHMS  3asBUTENSl O  XOJe
NPEAOCTABICHUS] MYHULUIAIBHOM  YCIYrM, a TakXke IIOJyYeHUs pe3yJibrara
MPEAOCTABIICHHS YCIYTU pa3MelieHsl B ceTu «MuTepHeT» oduimanbubix caiitax EIIY
(https://.gosuslugi.ru/), agmuaUCTpanuu CanmoroBCKOTO CelbCcOoBETa Y CTh-AOaKaHCKOTO
paiiona PecryOnuku Xakacus.

2.15. HWuweie TpebGoBaHWs, B TOM UHCJIE YYUTHIBAIOIIUE OCOOCHHOCTH
NPEJOCTaBICHNS MYHHUIHMIIAJBHOW YCIYTM B  MHOTO(QYHKIMOHAJIBHBIX LEHTpax,
OCOOCHHOCTH TMPENOCTABICHUS MYHHUIMIAIBHON YCIYTH MO SKCTEPPUTOPUATBHOMY
npuHIMy (B ciy4yae, €CIM MYyHUIUNAJIbHAs  yciayra MpeAoCTaBIseTCs IO



SKCTEPPUTOPHUAIILHOMY TNPUHLUIY) U OCOOEHHOCTH MNPEJOCTABIECHUS MYHULMNAIbHON
YCIIYTH B 3JIEKTPOHHOM (hopme

2.15.1. lnga monydeHHs MYHHULMNAIBHON YCIYI'M 3asBUTENIAM IPEIOCTABIISIETCS
BO3MOXXHOCTh NPEJICTABUTh 3asBJIEHUE O MPEJOCTABIECHUHM MYHHMIMMIAIBHON YCIYI'M U
JOKYMEHTHI (cofep>Kalliecss B HUX CBEJIEHHUs), HEOOXOIUMBbIE [JIs1 MPEaOCTaBIICHUS
MYHHIIMIIAJILHOM YCIyTH, B TOM YHclie B (hOpMe 3JIEKTPOHHOTO JOKYMEHTA:

B YIIOJIJHOMOYEHHBIN OpraH;

yepe3 M®DL] B ynoTHOMOYEHHBINW OpraH;

IIOCPEICTBOM WCIIOJIb30BAHUS UH(POPMALIMOHHO-TEJIEKOMMYHUKAITMOHHBIX
TEXHOJIOTUH, BKJIOYas HCIOJIb30BAHHME, C NMPUMEHEHUEM DJIEKTPOHHOW MOAMMCH, BH]
KOTOPOH JIOJDKEH COOTBETCTBOBATH TpPEOOBaHUSM, YCTaHOBICHHbIM «lIpaBunammu
UCIIOJIb30BAHUSI  YCUJIEHHOW  KBaNU(UUMUPOBAHHOW  3JEKTPOHHOW TMOANMHMCH TpHU
oOpalleHUd 3a TMOJY4YeHHEM TOCYJAapCTBEHHBIX M  MYHHUIMOAIBHBIX  YCIYI»,
yTBEP)KIAEHHBIX nocrtaHoBieHueM [IpaButensctBa PD ot 25 aBrycra 2012 r. N 852 "O06
yrBep)kaeHun [IpaBun Mcnoiab30BaHusl YCHICHHONW KBAIM(DUIIMPOBAHHOMN 3IIEKTPOHHON
MOJIIKCH MPH OOpAIllEHUH 32 TOJYyYEHUEM TOCYIaAPCTBEHHBIX U MYHUIIMTIATBHBIX YCIYT U
0 BHeceHMH u3MeHeHHs B [IpaBuia pa3paboTKu M yTBEpKIEHUS aIMUHHCTPATHBHBIX
pPErJaMEHTOB  IPEAOCTABIEHUS TOCYJApCTBEHHBIX yciayr'" (¢ U3MEHEHHAMH U
JOTIONTHeHUsIMU) U TiocTaHoBlieHus [IpaBurensctBa P® ot 25 umrons 2012 Ne 634 «O
BUJaX AJIEKTPOHHOM MOITUCH, UCTIONB30BAHUE KOTOPBIX JOMYCKAETCS IPU 0OpallleHUH 3a
IOJIyYEHUEM TOCYJApCTBEHHBIX W MYHULUNAIBHBIX YCIyr» (Jajnee — 3JIEKTPOHHAas
TIOJIMHKCH).

3asBieHUs] U JTOKYMEHTBI, HEOOXOJIMMBbIE JJI MPEAOCTaBICHUS MYHHIIMIIAIbHOMN
yCIyTH, TpenoCTaBisieMble B (OpPME IIIEKTPOHHBIX JOKYMEHTOB, IOANUCHIBAIOTCS B
CcOoOTBeTCTBUU ¢ TpeboBaHusMu ctateil 21.1 u 21.2 denepanbHOro 3akoHa oT 27 UIONA
2010 roma Ne 210-®3 «OO6 opraHu3alu MPEIOCTABICHUS TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX yCIyr» U DeaepanbHoro 3akoHa oT 6 ampenst 2011 roma Ne 63-03 «O6
3JIEKTPOHHOU MOAIUCH.

B cnyuyae HampaBieHusi 3asBJICHMI W JIOKYMEHTOB B JIIEKTPOHHOU (dopme ¢
UCroJib30BaHueM EnuHoro noprana, 3asiBieHUE U JOKYMEHTHI JOJHKHBI OBITH MOIUCaHbI
YCUJICHHON KBaTU(UIIMPOBAHHON SIIEKTPOHHOW TMOAMKCHIO, KOTOPBIE TOIMYCKAIOTCS K
UCIIOJIb30BAHUIO IPU  OOpalleHHMM 3a IOJYYEHHEM MYHMIMIAIBHOM  YCIIyTH,
OKa3bIBa€MOI C MPUMEHEHHUEM YCUJICHHON KBaJU(UIUPOBAHHOMN 3JEKTPOHHOM MOMANUCH,
U ONpENENsAIOTCS Ha OCHOBAHUM YTBEP)KIA€MOW OpPraHoM, IPEeAO0CTaBIISIIOIIUM
MYHHULMIAIBHYIO YCIyry, 1o cornacoBaHuio ¢ ®denepaibHoi cinyx00il GezonmacHocTH
Poccutickoit @enepanuu Mojenu yrpo3 6e3omnacHocTd nHpopManuu B HH(GOpMaIMOHHOK
CUCTEME, HCIOIb3YEMOU B LENSIX MpUemMa oOpallleHui 3a MOJy4YeHuEeM MYHHUIMIAIbHON
yCIIyTH U (WIN) IPEeIOCTaBIEHHS TAKOW YCIIyTH.

2.15.2. 3asgBurensiM o0OecredynBaeTCsi BO3MOXXHOCTh IONYYE€HUS HHPOPMAIHUUA O
IIPEAO0CTaBISIEMON MyHUIIMIIAIBHON yciyre Ha EnnuHoM noprane.

Jlnst momydyeHusl JOCTyNa K BO3MOXHOCTSIM EnuHOro mnoprana HeEoO0X0AuMo
BbIOpath cyOBekT Poccumiickoit @enmepammu, ©  TOCIE  OTKPBITUS  CIIHCKA
TEPPUTOPUATILHBIX (PeiepaibHBIX OPraHOB MCIIOJHUTEIHLHOW BIACTH B ATOM CyOBEKTE
Poccuiickoit ®denepaniuu, OpraHoB HWCIOJIHUTEIBLHOM BiacTH cyOwbekTa Poccuiickoit
®denepanuu U OPraHOB MECTHOI'O CAMOYIPAaBJIEHUs BbIOpaTh aJMUHUCTpaLUio (yKa3aTh
HAaUMEHOBaHUE AJMUHUCTPALIMM COIVIACHO YCTaBy) C IIEPEYHEM OKa3bIBAEMBIX
MYHHUIMIAIBHBIX YCIYT U HH(OpMAIMel o KaKI0M yciyre.



B kaprouke KaxXooll yCIOYrd COAEPKUTCS OIMCAaHWE YCIYrd, MOIpOOHAs
uHbopMalMg O MOPsAKE M crocobax oOpalieHus 3a yCIyrod, mepeueHb JOKYMEHTOB,
HEOOXOIMMBIX JIJISI TIOJIYYCHUS YCIIYTH, HHPOPMAIIHSI O CPOKAX €€ UCIOJHEHUS, a TaKKe
OnmaHkM 3asBICHUN W (GOpM, KOTOpPHIE HEOOXOAWMO 3alOJIHHUTH I OOparieHws 3a
YCIIyTOM.

[lomaya 3asBUTENEM 3ampoca M HMHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEJOCTABICHUS MYHULMNAJIBHOW YCIYTHM, W MPUEM TAKHUX 3alpPOCOB M JIOKYMEHTOB
OCYILECTBIISIETCS B CIEAYIOIIEM HOPSIJIKE:

110/1a4a 3arpoca Ha MPeIOCTaBICHNE MYHUIUIIAJIBHON YCIYTH B AJIEKTPOHHOM BHJIE
3asBUTEJIEM OCYIIECTBISIETCS Yepe3 TNIHbIN KaOuHeT Ha EnquHom mopTaie;

st oOpMIIEHUST JTOKYMEHTOB IOCPencTBOM ceTh «MHTepHeT» 3asBUTENIO
HEo0X0IMMO MPONTH Mpoleaypy aBropusaiuu Ha Equnom noprare;

JUIsl  aBTOpU3AllMM  3asBUTENI0 HEOOXOIMMO BBECTH  CTPaxOBOM  HOMeEp
WHJIUBUYaJIbHOIO JIMLIEBOTO CYETA 3aCTPAXOBAHHOIO JMIA, BbIIAHHBIA [leHCHMOHHBIM
dongom Poccuiickoit ®@eneparuu (TocyaapCcTBEHHBIM yupexiaeHueM) mo PecmyOnnke
Xaxkacus (CHWJIC), u mapoJib, OTy4YEHHBIN TTOC/e peructpaiuu Ha Equnom nopraie;

3asiBUTEJIb, BBIOPAB MYHUITUIIATIBHYIO YCIYTY, TOTOBUT MAaKeT JTIOKYMEHTOB (KOIUU B
3JIEKTPOHHOM BHJIE), HEOOXOAUMBIX JJIsl €€ MPEAOCTABIICHHS], U HAMIPABIIsIET UX BMECTE C
3asBJICHUEM 4Yepe3 JIMYHBIN kabuHeT 3asiBuTess Ha EquHom noprare;

3asBJICHHE BMECTE€ C DJEKTPOHHBIMU KONUSAMHM JOKYMEHTOB IIONAaJaceT B
MH(OPMALIMOHHYIO CHCTEMY YIIOJIHOMOYEHHOI'O OpraHa, OKa3bIBAIOILIErO BHIOPAHHYIO
3asBUTENIEM YCIIYTYy, KOTOpasi 00ecrieynBaeT NprueM 3arpocoB, 00pallleHuH, 3asBICHUN U
UHBIX JOKYMEHTOB (CBelleHui), moctynuBmMX ¢ EnuHoro moprama u (uWiam) uepes
CHUCTEMY MEXBEIOMCTBEHHOT'O AIEKTPOHHOTO B3aUMOACHCTBHS.

2.15.3. JIna 3asBuUTEnedl oOecneuynBaeTcsl BO3MOYKHOCTb OCYLIECTBIATH C
UCIIOJIb30BaHNEeM ENMHOro noprasna nojiydeHue CBEICHUM O X0JI€ BBIIIOJIHEHUS 3a1poca O
NIPEAOCTABICHUN MYHUIIUMIIAJIBbHON YCIIYTH.

CBeneHus O XoJ€ M pe3yJbTaTe BBIIOJHEHHUS 3ampoca O MPEeAoCTaBICHUU
MYHULUIIAJBHON YCIYIM B 3JEKTPOHHOM BHJIE 3asIBUTEIIO IPEACTABISAIOTCS B BUIE
yBEJOMJICHUS B JIMYHOM KaOHHeTe 3asBuTeNs Ha Enqunom moprare.

2.15.4. Ilpu HampaBi€HUU 3asBICHUS W JOKYMEHTOB (COJEpKalluXcsi B HHX
cBelleHH) B (opMe JIEKTPOHHBIX JOKYMEHTOB B TMOPSJAKE, MPEAyCMOTPEHHOM
noanyHktom 2.14.1 mompasnena 2.14 Pernamenrta, oOecrednBaeTCss BO3MOXKHOCTH
HANpPABJICHUS 3asBUTEIIO0 COOOIIEHHMS] B JJIEKTPOHHOM BHJIE, MOJATBEPXKAAIOIIETO HX
IIPUEM U PETHCTPALIUIO.

2.15.5. M®I| npu oOpameHun 3asBuTeNs (TPEACTaBUTENS 3asBUTENSI) 3a
IIPEAOCTABICHUEM MYHULUIIAIBHON YCIYIM OCYLIECTBISIOT CO3JAaHUE AJIEKTPOHHBIX
00pa3oB 3asiBJICHUS M JOKYMEHTOB, NPEACTAaBISEMBbIX 3asiBUTENEM (IIpeACTaBUTEIEM
3asBUTENSI) W HEOOXOMMMBIX JUIsi TPEJOCTABICHUS MYHHUIMIAIBHONW yCIYTH B
COOTBETCTBUU C aJIMHUHHUCTPATUBHBIM PEIJIaMEHTOM IPEAOCTABICHUS MYHULUIIAIBHON
YCIIYTH, U UX 3aBEPEHUE C LIEJIbI0 HAIIPaBJICHUS YIIOJHOMOYEHHBIN OpraH Uil IPUHATHS
pELIEHHs O NPEJOCTABICHUN MYHULIIUIAIbHONW YCIyTH.

2.15.6. Tlpu oOpamenun B M®I[ MyHunmmnanpHas yciyra MpeIoCTaBIsSETCS C
Y4ETOM NPUHIUIIA SKCTEPPUTOPUATIBHOCTH, B COOTBETCTBHUM C KOTOPBIM 3asBUTEIIb
BIIpaBe BBHIOpATh Uil oOpamieHus: 3a moxydeHuem yciayru ML, pacmonoxeHHbIid Ha
tepputopun PecnyOnuku Xakacusi, HE3aBUCHMO OT MeECTa €ro perucTpanuud Ha
tepputopun PecnyOnuku Xakacus, MecTa pacrlojoKeHusi Ha Teppuropun PecryOnuku
Xakacusi 00bEKTOB HEIBMXKUMOCTH.



2.15.77. B umensx npenoCTaBICHHUs MYHULUNAIbHBIX YCIYI YCTaHOBJIEHHE
JUYHOCTH 3asiBUTEINII MOXET OCYLIECTBIATHCS B XOJE€ JIMYHOIO IPHUEMa NOCPEICTBOM
npeabsBICHUs nacnopTa rpaxaannda Poccuiickoit deaepannu 1u60 UHOTO JOKYMEHTA,
YAOCTOBEPSAIOLIETO JIMYHOCTh, B COOTBETCTBUHU C 3aKOHOJATEIbCTBOM Poccuiickon
®denepanuu WK NOCPEACTBOM UIECHTU(UKAIIMY U ayTeHTU(UKAIMKA B aIMUHUCTPALIUH, C
UCIOJIb30BAaHUEM MH(OPMAIMOHHBIX TEXHOJIOTHM, MPEAYCMOTPEHHBIX cTaThamu 9, 10 u
14 ®epnepanpHoro 3akoHa oT 29 nexabpst 2022 roma N 572-®3 "OO6 ocymiecTBIeHUN
uneHTuGUKanMu u (Wiau) ayTeHTUPUKAUU (PU3NYECKUX JUIl C HCIOJIb30BaHUEM
OMOMETPUYECKHX TMEPCOHAJBHBIX JAaHHBIX, O BHECEHUM H3MEHEHUN B OTIEJIbHbBIC
3aKoHoOmaresbHble aKkThl Poccuiickor denepauuy M NPU3HAHUM YTPATUBIIUMU CHUILY
OT/JIEJIbHBIX MOJIOKEHUMN 3aKOHO1aTeNIbHBIX akTOB Poccuiickoit @eaeparuu’.

[Ipn mnpegocTraBieHUM MYHULMIAIBHBIX yCIOYT B JJIEKTPOHHOU  (opme
UACHTUPUKALUS U ayTeHTU(PUKAIUS MOTYT OCYILECTBISATHCS MOCPEICTBOM:

1) emuHOW cCHUCTEeMBI HICHTU(OUKAIMM W AayTCHTH(PUKANUA WA  HHBIX
rOCYy/IapCTBEHHBIX  HMH(OPMAIMOHHBIX CHCTEM, €CIM TaKue ToCyJapCTBEHHbIE
uH(pOpMALIMOHHBIE CHUCTEMBbl B  ycTaHOBJIeHHOM IIpaButensctBoM  Poccuiickoit
Oenepanii  MOpsiAKe  OOECIEUMBAIOT  B3aMMOJICUCTBHE C  €AUMHOM  CHUCTEMOM
UAeHTU(DUKAIMA W ayTeHTHU(PUKAIMU, TPU YCIOBUM COBIAJIEHHUS CBEACHUU O
bu3znyecKoM JHile B yKa3aHHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

2) uHPOPMAIIMOHHBIX TEXHOJIOTHH, MPEeIyCMOTpPEHHBIX cTaTthamu 9, 10 u 14
®enepanbHoro 3akoHa oT 29 gexadps 2022 roma N 572-®3 "OO6 ocymiecTBiIECHUU
uaeHTUuGUKaIMu U (Wiu) ayTeHTUPUKAUU (PU3NYECKUX JIUIl C HCIOJIb30BaHUEM
OMOMETPUYECKHX NEPCOHAJBHBIX JAaHHBIX, O BHECEHUM H3MEHEHUN B OTIEIbHbIC
3aKoHoOmaresbHble aKkThl Poccuiicko denepauuy M NPU3HAHUM YTPATUBIIUMU CHUILY
OT/ZIENIbHBIX MOJIOKEHUM 3aKOHO1aTeNIbHbIX akTOB Poccuiickoit @eaeparun’.

MyHununanpHas yciayra HE OKa3bIBaeTCsl B YIPEXJIAIoIIeM (MPOAKTUBHOM)
pexume.

3. COCTaB, mocJIeA0BaTC/JIbHOCTb M CPOKHU BBITMIOJIHEHUA aIMUHUCTPATHBHBIX
npomesyp

3.1. IlepeyeHb aAMUHUCTPATHBHBIX MPOLEAYP

1) npueM u peructpanys 3asBjIeHUs O IPEJOCTaBICHUN MYHUIIMIIAIIBHON yCIIyTH;
2) NOArOTOBKA pe3ybTaTa MyHULIUIIAIbHOU YCIYTH;
3) BbI1aua 3asBUTENIO PE3yJIbTaTa MYHUIMIIAIILHONW YCIyTH.

3.2. llpuem u perucTpanus 3asiBJeHHs 0 NPeJOCTABJICHHH MYHHMUIMIAIbLHOM
yCayru

3.2.1. OcHoBaHWeM nJid Hadyaja aIMUHUCTPATUBHOM TMPOIEAYPHI SBISETCS
MOCTYIUICHUE 3asBJICHUSI O MPEIOCTABICHUU MYHHUIIMIATBHOM YCIYTH C HPUIOKEHUEM
nakeTa JIOKYMEHTOB.

3.2.2. CneudajucTt, OTBETCTBEHHBI 3a TMPUEM JOKYMEHTOB, OCYIIECTBIISIET
MEPBUYHOE PACCMOTPEHHE MPEICTABIIEHHBIX JOKYMEHTOB.

3.2.3. B cunyuae, eciu MNpeaCTaBIE€H HEMOJIHBIM KOMIUIEKT JOKYMEHTOB JHOO
JIOKYMEHTBI ~HE COOTBETCTBYIOT TMPEIbABICHHBIM TPEOOBAaHUSAM, CICIHMAIIUCT,
OTBETCTBEHHBIM 3a TIPUEM JIOKYMEHTOB, IIpejyiaraeT 3asBUTEII0 TMPEJACTaBUTH



HEJIOCTAIOUIME TOKYMEHTBI, UCIIPaBUTh HefoueThl. [Ipu cornacuu 3asBUTENS TOKYMEHTHI
BO3BPAIIAIOTCS eMY ISl YCTPaHEHUsI HEIOCTATKOB.

3.2.4. Ecnu npenacTaBieH MOJHBINA MakeT JOKYMEHTOB, a TaK)Ke €CIU 3asiBUTEIb
HACTAaMBAET Ha TMPUEME HEINOJHOTrO TMaKeTa JOKYMEHTOB JIMOO JOKYMEHTOB, HE
COOTBETCTBYIOIIUX TPEOOBaHUSAM JIEWCTBYIOIIETO 3aKOHOAATENIhCTBA, CIEIUAIUCT,
OTBETCTBEHHBIN 32 PHEM JOKYMEHTOB, PETUCTPUPYET 3asiBJICHUE.

3.2.5. Pe3ynbraToM HacTOSIIEW aIMHUHUCTPATUBHON MPOLEAYPHl SIBISETCS
perucTparus 3asiBJICHUS.

3.2.6. MakcumanabHbIi CPOK BBIMOJHEHUS JAaHHOTO JEHCTBUSL COCTaBisgeT |
pabouuii eHb;

3.3. IloaroroBka pe3yabTraTa MyHUIMIAIBHOH YCJIYIH

3.3.1. OcHoBaHMeEM ISl Hayaia MpoLEeIypbl pACCMOTPEHUS U MPUHATHS PELLICHUS
[0 MPEAOCTaBICHUI0 MYHMIMIIAIBHON YCIYru SBJSETCS MOJy4YeHUE CHEelUaInCTaMu
aMUHHUCTPAIIMU 3asBJICHUS U MTaKeTa JOKYMEHTOB C OTMETKOW O perucTpaluu.

3.3.2. ChneuMaJiucT aJAMUHUCTpPAllMd HAa OCHOBAHUU 3asBIICHUS, JOKYMEHTOB
HEOOXOAMMBIX MJIi TPEJOCTAaBICHUS MYHHIMIIAJBHONW YCIYrH, TOTOBUT BBITTUCKY,
CIPaBKY, UHOM JIOKYMEHT B TeueHHe 16 KaleHJapHbIX THEH.

Boinucka, cnpaBka, WHOM [OKYMEHT MOXET COCTaBISATHCS B MPOU3BOJIbHOM
dopme, mo ¢Qopme IHMCTOB MOXO3SMCTBEHHOW KHUTH WM 1O (OpME BBINHCKH U3
MOXO3MCTBEHHOM KHUTM O HAJIWYUM Yy TpaXJaHWHA Ha 3€MENbHbIH YYacTOK,
yTBepkAeHHOW mpuka3zoMm Pocpeectpa ot 25.08.2021 Ne I1/0368 «O06 ycraHOBIeHUH
(GopMBI BBITUCKH U3 TOXO3AWCTBEHHOW KHHWTHM O HAJWMYMW y TpakJaHWHA TpaBa Ha
3€MEJIbHBIN y4aCTOK.

3.3.3. Brinucka, crnpaBka, HHOM JOKYMEHT COCTaBJISIETCS B JIBYX ASK3eMILIApaXx.
O06a sK3eMIUIsIpa SBISIFOTCS TIOTUHHBIMU.

3.3.4. TloaroroBieHHasl BBIIMCKA, CHpPaBKa, WHOM JOKYMEHT IOIIMCHIBAETCS
JNOJDKHOCTHBIM JIMLIOM B Te4YeHHe | KaJeHJapHOrO [JHA U 3aBEpseTcs Ie4YaThio
aMUHHUCTPALUH.

3.3.5. Ilpn HasMYMM OCHOBAHWU I OTKa3a B MPEIOCTABICHUH MYHHUIUIIAIBLHON
YCIyTH pelieHre 00 0TKa3e B MPEIOCTABICHHH MYHHIIUIIATBHON YCIyTH IPUHUMAETCS HE
no3aHee 10 kaneHIapHBIX THEH CO JHS MOAAYM 3asBJICHUS M NPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

3.3.6. Ilpy mNpUHATUM TAKOrO pELIEHWs B aJApec 3asBUTENS TOTOBUTCS H
HaNpaBisgeTCs MHUCbMO 3a MOANKMCHIO ThaBbl (CamoroBCKOro CenbCcoBeTa Y CThb-
AbakaHnckoro paiiona PecnyOmukum Xakacus ¢ yKa3aHHMeM TpUYMH OTKa3a B
NPEJOCTaBICHUN MYHUIIMTIAIBHON YCIIyTH.

3.3.7. Pe3ympraToM aJAMHUHUCTPATUBHOW TPOIENYpPHl SBISETCS MOINUCAHHE
BBINIMCKH, CIPaBKH, MHOTO JOKYMEHTa WIM NUChMa 00 oTKasze riiaBoi CamoroBCKOro
cenbcoBeTa YcTb-AbakaHcKoro paiiona PeciyOnuku Xakacws.

3.4. Boiiaua 3asiBUTEJIIO Pe3yJIbTaTa MyYHUIIUNIAJBHOM yCIyTIH.
3.4.1. Pe3yapTaT MyHUUMNAIBHOW YCIYI'M MPEAOCTABISAETCS  3asBUTEIIO

Croco0OM, YKa3aHHBIM B 3asBIICHUU, B TOM YHCIIE MOCPEICTBOM JJICKTPOHHOW TOYTHI
60 uepes MDII.



3.4.2. MakcuMaJIbHbI CPOK HMCIIOJHEHUS aJMHUHUCTPATUBHOW NpPOLEAYpbl — HE
OoJiee 3 mHEN.

3.4.3. Pe3ynbraroM WCHOJHEHUS AaJMHUHUCTPATUBHOM IpOLIENYpPHl SBISETCS
HanpaBjeHue (BpY4YCHHE) 3asSBHUTEIIO BBIMMMCKH U3 TOXO3SMCTBEHHOW KHHTH, CIPABKH,
MHOI'0 JOKYMEHTA WIH MUChbMa 00 0TKa3e B IPEJOCTaBICHUN MYHULIUIIAIBHOMN YCIIyTH.

3.5. IlepeyeHp AaIMUHHUCTPATHMBHBIX mnpouexyp (aeilcTBuii) mnpu
NMPeI0CTABJIEHUN MYHUIIUNIAJIBLHBIX YCJIYT B 3JIEKTPOHHOI opMme

3.5.1. Ilpu HanpaBiIeHUM 3asBJICHUS O NPEJOCTABIEHUN MYHUIIMIIAIIBHON yCIyTU B
JNIEKTPOHHOW  Qopme 3asBuTENb (HOpPMUPYET 3asBICHHE Ha MPEIOCTABICHHE
MYHUIUNAIBHOM yciayru B (opMe 3JIEKTPOHHOIO JOKYMEHTa M IOJIHUCBHIBAET €ro
3JIEKTPOHHOM MOANUCHIO B COOTBETCTBUM ¢ TpeOoBaHuAMU DenepanbHOro 3aKoHa OT 6
anpens 2011 roga Ne 63-®3 «O0 snexTpoHHOM noanucu». [Ipu HanpaBieHUH 3asBICHUS
0 IpPEIOCTaBICHUH MYHHULUNAIBHON YCIyTH B 3JIEKTPOHHOM (opMe 3asiBUTENb BIpPaBE
NPUIOKUTh K TAaKOMY 3asBICHUIO JOKYMEHTHI, HEOOXOOUMBIE AJIs IPEJOCTaBICHUS
MYHUIIUTIAIBHOW yCIYTH, KOTOpble (JOPMHUPYIOTCS U HAMPABIAIOTCS B BHIE OTICIBHBIX
¢ailioB B COOTBETCTBMHM C TpeOOBaHMAMH 3aKOHOJaTensCcTBa. [lpm HampaBienun
3asIBJICHUS U IIPUJIATaeMbIX K HEMY JOKYMEHTOB B 3JIEKTPOHHOU (popMe Ipe/CTaBUTENEM
3asiBUTENS, JEHCTBYIOLUIMM HAa OCHOBAHWU JOBEPEHHOCTH, JOBEPEHHOCTb JOJDKHA OBITH
npeacTaBieHa B (opMe 3JEKTPOHHOTO JIOKYMEHTa, IOAMMCAHHOTO JJIEKTPOHHOU
HOJIHMCHIO YIIOJJTHOMOYEHHOTO JIUIA, BBIIABIIETO (IOANNCABLIET0) JOBEPEHHOCTD.

3.5.2. IlpenocTaBiieHue MyHULMIIAJBLHON YCIYTU B 3JIEKTPOHHON (hopMe BKIIIOYAET
B ce0s ClIEyIOIINE aIMUHUCTPATUBHBIE TPOLIETYPHI:

1) npuem 3asBneHHs W JOKYMEHTOB (WH(pOpMAIuu), HEOOXOAMMBIX IS
IPEJOCTaBICHNS MYHULIUIIATBHON YCIIYTH;

2) mpoBepka JAeMCTBUTEIbHOCTh YCHUIEHHON KBaJU(PUIMPOBAHHON 3IIEKTPOHHOM
HOJINCH;

3) oOpaboTka M NpeABapUTENILHOE PAacCMOTPEHHE JTOKYMEHTOB: (pOpMHpOBaHUE
JJIEKTPOHHBIX JOKYMEHTOB M (WJIM) JIEKTPOHHBIX O0pa3oB 3asBICHUS, JOKYMEHTOB,
HOPUHATBIX OT 3asBUTENS, KONMUKA JOKYMEHTOB JIMYHOTO MPOMCXOXKACHUS, TPUHITBHIX OT
3asBUTENs  (IIPEICTABUTENS 3asBUTENs), 3aBEPEHHE JJIEKTPOHHOM IOJNUCHIO B
YCTaHOBJIEHHOM IOPSJIKE;

4) npUHATHE PELIeHUs O MOJTOTOBKE BBIITUCKH, YBEJOMIICHMS;

5) HampaBieHUE 3asABUTEII0 YBEJIOMJIEHHMS O NpPUEME 3asABJICHHS WIM OTKa3a B
prueMe K paCCMOTPEHMIO 3asIBICHUS;

6) GopmupoBaHKe pe3ybTaTa IPeI0CTABICHUS MYHUIIUIIAIbHON YCIYTH;

7) HampaBlieHH€ (Bbllaua) pe3yJibTaTa.

3asgBUTENb BIPABE OTO3BaTh CBOE 3asBJICHUE Ha JIOOOW CTaJuu PaccMOTPEHMS,
COIVIACOBAHMS WM MOATOTOBKU JOKYMEHTA.

3.6. Ilopsaok ocyumiecTB/ieHHsI B JJIeKTPOHHOH ¢opme, B TOM uucie ¢
ucnoJib3oBanneM EauHoro moprana rocyaapcTBeHHbIX M MYHHIHUINAJBHBIX YCJIYT
(pyHKumil), aIMHMHHCTPATHMBHBIX I@poueayp (AeHCTBMH) B COOTBETCTBHH €
noJjioxkeHusiMu ctatbu 10 @enepanbHoro 3akoHa ot 27 uroJst 2010 r. N 210-®3 "O06
OPraHu3aluy NPeAOoCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIMNIAJABHBIX yCJIyr'.



[Ipuem w© perucTpamust 3ampoca OCYIIECTBIAIOTCA JOJDKHOCTHBIM JIUIIOM
aJIMUHUCTPALMH, OTBETCTBEHHOT'O 3a PETUCTPALIUIO.

[Tocne perucrpamyu 3ampoc HAIPaBIsSETCS B aIMUHUCTPAIMIO, OTBETCTBEHHBIHN 32
PeJOCTaBICHNE MyHUIMTIAIBHOMN YCIIyTH.

AJMMHUCTpanui0 o0ecreuynBaeT IpHEeM JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEJOCTaBICHNS MYHULUIAIBHONW YCIIYTH, U PErUCTPaLUIO 3ampoca 0e3 He00X0AUMOCTH
MOBTOPHOTO MPEICTABICHHS 3asIBUTEIIEM TaKHX JOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

B cnyuae moctyruieHus 3asBiI€HUS U JOKYMEHTOB, YKa3aHHBIX B Hojpaszene 2.6
pasgena 2 PernameHnTa, B 3/eKTpOHHOH (opme ¢ ucnonb3zoBanueMm EnuHoro mopraina,
MONMCAHHBIX YCHUJIEHHOW KBATH(DUIMPOBAHHOMN 3MEKTPOHHON MOAMHCHIO, TOJKHOCTHOE
JIMIIO, OTBEYAIOIIEE 32 MPEAOCTABICHUE MYHUIUIIATIEHON YCITyTH:

- IpoBepseT NEHCTBUTEIBHOCTh YCUJICHHON KBaJM(UIUPOBAHHON 3JIEKTPOHHOMN
HOANMCH € MCIOJb30BAHUEM CPEACTB HMH(OPMALMOHHOM CHUCTEMBI TOJIOBHOTO
YIOCTOBEPSIOMIETO  IIEHTpa, KOTOpas BXOAUT B  COCTaB  MHQPACTPYKTYPHI,
obecrnieunBaronieil HHPOPMAIMIOHHO-TEXHOJIOTHYECKOE B3aMMOJEHCTBUE JEHCTBYIOLINX
U CO3[1aBaeMbIX HH()OPMALIMOHHBIX CUCTEM, UCIIOIb3YEMBbIX AJIs1 IPEJOCTABICHUS YCIYT.

- popMHpYET IEKTPOHHBIE JOKYMEHTHI U (WJIN) 3JEKTPOHHBIE 00pa3bl 3asBICHUS,
JOKYMEHTOB, MPHHATHIX OT 3asBUTENS, KOMHHA TOKYMEHTOB JINYHOTO MPOUCXOKIICHUS,
IOPUHATBIX OT 3asBUTENs (IIPEICTABUTENS 3asBUTEINA), oOecrneuynBas HMX 3aBEPEHHE
3JIEKTPOHHOM MOJHUCHIO B YCTAHOBJICHHOM IOPSIKE.

Cpok aAMHHUCTPATUBHOM MPOLEAYPHI 10 MPUEMY 3asBICHHUS W MPHIAraeMbIX K
HEMY JOKYMEHTOB, PEruCTpallid 3asiBJI€HUS W BblAAYe 3asBUTENIO PACIUCKU B
HOJIyYEHHUH 3asIBJIEHUS U IOKYMEHTOB, B TOM YHUCJIE C HCNoyIb30BaHueM EnuHoro noprana
- 2 mHA.

[Ipu momydenuu 3ampoca B IJIEKTPOHHOH (opMe B aBTOMATHYECKOM PEKHME
oCyIlecTBiIsIeTCs  (POPMATHO-IOTMUECKUN KOHTpPOJIb 3alpoca, IMPOBEPSETCs Haludue
OCHOBaHMM [ OTKa3a B IpUEME 3ampoca, yKa3aHHbIX B myHkre 2.7 Pazmena 2
HACTOSIIET0 AJIMUHUCTPAaTUBHOTO PETJIAMEHTA, a TAKXKE OCYIIECTBISIOTCS CIEAYIOLIHNE
NEUCTBUS:

1) npu Hanu4YMM XOTs OBl OJHOTIO U3 YKAa3aHHBIX OCHOBAHUH JIOJKHOCTHOE JIULIO,
OTBETCTBEHHOE 3a MPEOCTaBICHNE MYHULIUTIATBHON yCIyTH, B CPOK, HE MPEBBIIIAOIIAN
CPOK TMpPENOCTABICHUS MYHUIUMNAIBHOW  YCIYI'H, TIOATOTABIMBACT IMHCBMO O
HEBO3MOXHOCTH NPEAOCTABIECHUS MyHUIIMIIAIIBHOM yCIIyTH;

2) npu OTCYTCTBUHU YKa3aHHBIX OCHOBAHUI 3asBUTENIO COOOLIAETCS MPUCBOCHHBIN
3ampocy B 3JEKTPOHHOU (OpMe YHUKAITBHBIA HOMEDP, IO KOTOPOMY B COOTBETCTBYIOILIEM
pasgene EaunHoro mnoprana, oduuuaibHOro caita 3asBUTEN0 OYyIeT NpeicTaBieHa
UH(pOpMalMs O X0/1€ BBIIOJIHEHUS YKa3aHHOT'O 3a1poca.

PesynbpraToM aJAMHHUCTPAaTUBHOW TPOIEAYpbl MO TMpPHEMY 3asBICHUS H
NpUjJaraéMbplx K HEMY JOKYMEHTOB, PErHCTpaliy 3asBIICHUS W BbAAYE 3asSBUTEIIO
pacnucKy B IOJYYEHUM 3asBJIEHUS U JOKYMEHTOB, B TOM YHCII€ C HCIOJIb30BaHHEM
Ennnoro noprana, sBIse€TCS NIpUEM U PETUCTpPALUs 3asBJICHUS U NPUIAraeMbIX K HEMY
JIOKYMEHTOB.

[Tocne npuHATHS 3anpoca 3asiBUTENS JOJKHOCTHBIM JIMIIOM, YITOJIHOMOYEHHBIM Ha
NPEJOCTaBICHNE MYHULMIAIBHOM YyCIyru, cTaTyc 3ampoca 3asBUTEN] B JIMYHOM
kabunere Ha Egmnom moprane, odumHMambHOM caiTe OOHOBISAETCA 1O CTaryca
TIPUHSTO.

[Tpu npenocTaBieHN MYHUIIMIAIBHON YCIYTH B 3JIEKTPOHHOU (opMe 3asBUTEIIO
HaIlpaBJseTCs:



a) YBEJOMJICHHUE O 3allMCH Ha IIPUEM B aAMHHHUCTpanuio nin MOLI;

0) yBeOOMJIEHME O IpHUEME M PETUCTpAlMM 3alpoca M HUHBIX JOKYMEHTOB,
HEOOXOIMMBIX JUIsl IPEJOCTABIEHUS MYHULIIMIIAIILHON YCIIyTH;

B) YBEIOMJIEHHE O HavaJjle IPOLEAYphl IPEAOCTABICHUS MyHULIUITAJIBHON YCIYTH;

I') yBelOMJIeHMEe 00 OKOHYaHMM IPEJOCTaBICHHUS MYHULUIAIBbHON yCIyru 6o
MOTHUBHPOBAHHOM OTKa3e B IpUEME 3alpoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTaBICHNUS] MYHULIUIIAJIbHOM) YCIIYTH;

€) YBEIOMJIEHHE O pe3yJibTaTaX PacCMOTPEHHsI JOKYMEHTOB, HEOOXOAMMBIX AJIs
IIPEIOCTABJICHUS] MYHULIUIIAJIbHOW YCIIYT'H;

) YBEIOMJIEHME O BO3MOXHOCTU IIOJIYYUThb PE3YJIbTAT IPENOCTABICHUS
MYHULMIAIBHOM  ycayrdn Ju00  MOTHMBHPOBAHHBIM  OTKa3 B MPEJOCTABICHUU
MYHHMIMIIAIBHON YCIyTH;

3) yBEeIOMJIEHME O MOTHBMPOBAHHOM OTKa3€ B MPEAOCTABIEHUN MYHUIMIAIBHON
YCIIYTH.

Ecnu B pe3yinbrare npoBepkd KBaIM(DUUMPOBAHHOM MOANMCH OYAET BBISIBICHO
HECOOJIIOJIEHHE  YCTAHOBJIGHHBIX  YCJIOBUM  INpHU3HaHMS €€  JeHCTBUTENbHOCTH,
JOJDKHOCTHOE JIMIO aJIMUHUCTPALIMM YCIYTM B T€4YeHHE 3 JHEH CO JAHS 3aBEpIUEHUs
IOPOBEJICHUSI TaKOM MNpPOBEPKM NPUHMMAET pelleHne o0 OTKa3e B IpueMe K
PacCMOTPEHUIO 3asBJICHHS 3a IIOJYyYEHUEM MYHULHMIAIBHOW YCIYTM M HaIpaBisieT
3asiBUTENI0 YBEJOMJIEHHE 00 3TOM B 2JIEKTPOHHON (OpMe ¢ yKa3aHHUEM IYHKTOB CTaTbU
11 ®enepanpHoro 3akoHa ot 6 ampens 2011 roga Ne 63-@3 «OO0 531€KTpOHHOU
HNOJINCH», KOTOPBIE TOCIYKWIM OCHOBAaHMEM JUIS TPUHATHSA YKa3aHHOIO DEILLCHUS.
Takoe yBenomiieHHE MOAMUCHIBAECTCS KBAIU(PUIMPOBAHHOM MOANUCHIO JIOJKHOCTHOI'O
JMIIAa AJJMAHUACTPALMU U HAMIPABISIETCS MO aJpecy MEKTPOHHOM IMOYTHI 3asBUTEINS JHO0 B
ero JU4HbIM kabuHeT Ha EauHom noprase.

[Tocne nonydeHus yBEIOMIJIEHHs 3asiBUTENb BIIpaBe OOpPAaTUTHCS IOBTOPHO C
3asBJICHUEM O NPEJOCTaBICHHMM MYHMIMIAIBHON YCIYI'M, YCTPAaHUB HApYIICHHUS,
KOTOpBIE MOCIYKWIA OCHOBAaHUEM I OTKAa3a B IIPUEME K PACCMOTPEHUIO NIEPBUYHOTO
3a5IBJICHHUS.

IIpn mnopmaue 3asBIEHUSA B DJIEKTPOHHOM BHJE M IONY4YEHHUS IOJJIMHHUKA
pe3ysibTara IpelOoCTaBICHUS MYHULMIIAIBHON YCIyrd 3asBUTENb IPUOBIBAET B
aIMUHUCTPALUIO JINYHO C JOKYMEHTOM, YAOCTOBEPSIONUM JUIHOCTD.

WNudopmanyst 0 NpOXOKACHUU JOKYMEHTOB, @ TaKXe O MPHUHATHIX PEIICHUsX
OTpakaeTcsi B CHCTEME JJIEKTPOHHOTO JOKYMEHTOOOOpOTa B JI€Hb IPHHSATHA
COOTBETCTBYIOIIUX PEIICHUM.

Cpok uCHOJHEHUS aJIMUHUCTPATUBHOM IPOLIEAYpbl IO BBIJAYE 3aIBUTEIIO
pe3yabTaTa MpeloCcTaBIeH!s] MyHUIMIAIbHON yeiayru — 1 pabouuii 1eHs.

3.7. llepeyeHb aJMHMHUCTPATHUBHBIX NpoueAypP (IeldcTBHiA), BBHINOJHIEMbIX
MoI]

[Ipu oOpamennu 3asBUTENST C 3asBICHUEM W JIOKYMEHTaMH, YKa3aHHBIMU B
nyHkTe 2.6 paznena 2 Persmamenta B M®II npenoctaBiieHuEe MYHUIMIAIBHON YCIyTH
BKJIIOUAET B ce0sl ClIeyIoIINe aIMUHUCTPATUBHBIC MTPOLIETYPHI:

1) mpuem 3asiBIieHHsT M TpPWIAraéMblX K HEMY JOKYMEHTOB, PEruCTpaius
3asBJICHUS U BblJa4a 3asiBUTEIIIO PACIIUCKH B TIOJYYECHUH 3asIBJICHUS U IOKYMEHTOB;



2) mnepeBoJ B DJJEKTPOHHYIO (OPMY M CHATHE KONMH C JIOKYMEHTOB,
NpPEJCTABICHHBIX 3asBUTENIEM, [OANKUCh W 3aBEPEHHE IedaTbio  (3JIEKTPOHHOU
MIOINCHIO);

3) nepenaya KypbepoM 3asiBIICHUS U PUJIAraeMbIX K HeMy JOKyMeHTOB u3 M®I] B
aMUHHUCTPALUIO;

4) nepenaya KypbepoM IakeTa JOKyMEHTOB U3 afMuHucTpanuu B MOL;

5) Bbmaya  (HampaBlIEHUWE) — 3aABUTENI0  pe3yibTaTa  MPEJOCTaBICHUS
MYHMIMIIAIBHON YCIyTH.

3asBUTENb BIPABE OTO3BaTh CBOE 3asBJICHHME Ha JIOOOH CTaMU PACCMOTPEHMS,
COTJIACOBAaHMSA WM IOATOTOBKM JOKYMEHTa, OOpaTUBIIMCH C COOTBETCTBYIOIIMM
3asgBjaeHrueM B MOII.

3.8. Ilopsinok BHINOJTHEHUs] AIMUHUCTPATUBHBIX npoueayp (aercreuit) MO

3.8.1. Ilpu mpueme 3asiBlI€HUS M NpWIAraéMbIX K HEMY JOKYMEHTOB PaOOTHUK
MOII:

MHPOPMUPYET 3asBUTENCH O TOPSAKE MPEAOCTaBICHNS MYHHUIIUITAJILHON YCIyTH B
MHOTO()YHKIIMOHATBHOM IIEHTPE, O XOJI€ BBIMOJHEHHs 3alpoca O MPeIOCTaBICHUU
MYHMLIMIIAJIIBHOM YCIYrM, IO HHBIM BOIIpOCaM, CBA3aHHBIM C IIPEJOCTaBICHUEM
MYHHMLIMIIAJIIBHOM YCIYrHM, a TakKe KOHCYJIbTUPOBAHME 3asBUTENECH O TOpsSAKe
NPEJOCTaBICHNS MYHULIUIATBHON YCIYyTH B MHOTO()YHKIIMOHATEHOM LIEHTPE;

IIPUHUMACT 3alpoc 3asBUTENICH O INPENOCTABICHUU MYHHULMNAIBHON YCIYTd U
UHBIX JOKyMEHTOB, HEOOXOUMBIX IS IIPEIOCTABICHHSI MyHUIIUIIAIbHON YCIYyTH;

YCTAHABJIMBACT JIMYHOCTb 3asBUTENIS,, B TOM 4YHUCJIE IPOBEPSAET JOKYMEHT,
YAOCTOBEPSAIOUIUN JIMYHOCTb, IPOBEPSAET IIOJHOMOYHMSA 3aABUTENS, B TOM 4YHCIIE
IIOJIHOMOYUS IIPEICTABUTENS AEUCTBOBATh OT €70 UMEHHY;

IpOBEpsieT  HaJM4Me  BCEX  HEOOXOAUMBIX  JOKYMEHTOB  MCXOJS U3
COOTBETCTBYIOIIETO TMEPEYHS JOKYMEHTOB, HEOOXOAMMBIX /IS TPEIOCTABICHUS
MYHHUIMIIAIBHON YCIyTH;

IIPOBEPSIET  COOTBETCTBUE  IPEACTABICHHBIX JOKYMEHTOB  YCTaHOBJICHHBIM
TpeOOBAHUAM, yIOCTOBEPSSICH, UTO:

JOKYMEHTbl B YCTAHOBJICHHBIX 3aKOHOJATEIBCTBOM CIIydasX HOTapUAIBHO
yJIOCTOBEPEHbI, CKPEIUIEHbl NeyaTsMU (IpU HAJIWYMM IIeYaTH), UMEIOT HaJJiexallue
HOJINCH CTOPOH MJIM ONPEJEIIEHHBIX 3aKOHOJAaTENbCTBOM JOJKHOCTHBIX JIULL;

TEKCTHI JIOKYMEHTOB HalllCaHbl Pa300PUHBO;

damminy, UMEHa W OTYeCTBAa (PU3MYECKHUX JIMI, aJpeca MX MECT >KUTEIbCTBA
HaIMCaHBbI MTOJIHOCTBIO;

B JOKYMEHTAaX HET IIOJYMCTOK, IPHUIMCOK, 3a4E€PKHYTHIX CJIIOB M MHBIX HE
OTOBOPEHHBIX B HUX HCIIPABIICHUN;

JOKYMEHTBI HE HCIIOJIHEHBI KapaHAallIoM;

JOKYMEHTBl HE MMEIOT [IOBPEXKICHUN, HAINYME KOTOPBIX HE IO3BOJISET
OIHO3HA4YHO UCTOJIKOBATh UX COACPIKAHMUE;

CPOK JEHCTBUS JOKYMEHTOB HE UCTEK;

JOKYMEHTBI CoJepKaT HMHPOpMalHi0, HEOOXOOUMYI0 MJs IPeJoCTaBICHUS
MYHULUIIAJIBHON YCIIYT'H, YKa3aHHOU B 3asBJIICHUM;

JOKYMEHTBI IIPEJICTaBJIEHBI B IIOJIHOM O0BEME;

3asBJIEHHE COOTBETCTBYET YCTAaHOBJIEHHBIM TPEOOBaHUAM K €ro popme U BUAY;



IpU OTCYTCTBMM OCHOBAHHMM JJs OTKa3za B IpHEME JOKYMEHTOB O(OPMIISET C
HCIIOJIb30BAHMEM CUCTEMBI JJIEKTPOHHOW OYEPENM PACIUCKy O MPUEME TOKYMEHTOB, a
IIPY HAJIMYUM TAKMX OCHOBAHUW — paclUCKy 00 OTKa3e B IPUEME JTOKYMEHTOB.

Pabotauk M®PI[ or wMeHHM 3asBUTEIA  3alONHSAET  3asBJICHHE IO
COOTBETCTBYIOLIEH opMme.

Pabotnuk M®I] nepeBoaWT B 3JIEKTPOHHYIO (OPMY U CHUMAET KOMHH C
JOKYMEHTOB, TPEICTABICHHBIX 3asBUTEIIEM, IOANUCHIBACT M 3aBEpsACT II€4aThblO
(37IEKTPOHHOM MOAMHKCHIO).

3asBUTEIIb, IPEACTABUBIINI JOKYMEHTHI JUJISl TOJIYYEHUSI MYHULIUTIATBHOW YCIYTH,
B 00s13aTeIbHOM Mopsike nHpopmupyetcst padbotarukom MOIL:

0 CpOKE IPENOCTABICHUS MYHULIUITAIIBHON YCIIYTH;

0 BO3MO>XHOCTH OTKa3a B MPEIOCTABIECHNNA MYHULIUIAIBHOW YCIYTH.

Ecam npencraBiieHHbIE KONMMHM —JOKYMEHTOB HOTapUalbHO HE 3aBEPEHHI,
coTpyagHuk MOIL], cnuyuB KONMUU JOKYMEHTOB C HX TMOJJIMHHBIMHU SK3EMIUIIPAMU,
3aBepsieT CBOEH MOJIMUCHIO ¢ YKa3aHHEeM (paMUIMKM U MHULIMAJIOB U CTABUT HITAMI KOS
BEpHa».

3.8.2. Ilepenaua nokymeHTOB W3 M®I] B agMUHHUCTpaLMIO OCYIIECTBIISIETCA HE
NO3/IHEe OJIHOTO0 pabodero [HS, CIEAYIOMETO 3a JHEM IpHeMa [IOKyMEHTOB, Ha
OCHOBAHUU PEECTPA, KOTOPBIA COCTABISAETCS B JBYX JK3EMIULSIpaX U COAEPKUT AaTy U
BpeMs Iepeayn.

[Ipu nmpuemMe TOKYMEHTOB CHEIUATUCT aIMUHUCTPALlMU, OTBETCTBEHHBIH 3a MpueM
U PErucTpalyio JTOKYMEHTOB, IPOBEPSET COOTBETCTBUE U KOJIMYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHBIMHU B pEECTpe, MPOCTABIIAET JATy, BPEMsI MOJYyUYEHHs TOKYMEHTOB U
IOAIINC.

IIpn nepenaue nakera JOKyMEHTOB CHELUAIUCT aIMUHUCTPALMH, IPUHAMAOIIUN
UX, TPOBEPSET B INPUCYTCTBUH Kypbepa COOTBETCTBUE MU KOJMYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHBIMHU B pEECTpe, MPOCTABIIAET JATy, BPEMsI MOJYyUYEHHs TOKYMEHTOB U
OANUCEH. [1epBbIil dK3eMIUIIP peecTpa OCTACTCs y TOLKHOCTHOTO JIMIA A JMUHUACTPALIAH,
BTOpON — TMOJUICKUT BO3BpaTy Kypbepy. MHopmaius o NOJydeHHUH JAOKYMEHTOB
3aHOCHUTCS B DJIEKTPOHHYIO 0a3y.

3.8.3. Ilepenaua nokymeHToB W3 aamuHucTpauuu B M®L] ocymecTBisercs He
IIO3JIHEE CIEAYIOIIETO JHS Ha OCHOBAHMM PEECTPa, KOTOPBIM COCTABIAECTCS B JBYX
AK3EMILISApax.

[Ipu mepenaye mnakeTa JOKYMEHTOB paboTHuk MO, npuHuMaromui HX,
IIPOBEPSIET B NPUCYTCTBUU Kypbepa COOTBETCTBUE M KOJHMYECTBO JOKYMEHTOB C
JAHHBIMU, YKa3aHHBIMHU B pEECTpe, MPOCTABIIAET JATy, BPEMsI MOJYyUYEHHS TOKYMEHTOB U
noanuck. [IepBbIi 3K3EMIUISIP peecTpa OCTAeTCA Y NOJKHOCTHOrO uua MOLI, Bropoi —
HOJUJIEXKUT BO3BpATy Kypbepy. MHopmanus o mojaydyeHuu AOKYMEHTOB 3aHOCUTCS B
3JIEKTPOHHYIO 0a3y.

3.8.4. MO®IL[ ocyuecTBiaseT BblAauy 3asABUTEII0 PE3yJIbTaTa MPEAOCTABICHUS
MYHHIIMIIAJIBHON yCIyTH, B TOM 4YHCII€ BblJadya JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MNOATBEPXKAAIOMINX  COJACpPKAHUE  DIIEKTPOHHBIX  JOKYMEHTOB,  HaIpaBJICHHBIX
AIMUHUCTpalMe B MHOTO(QYHKIMOHAIBHBINA LEHTP MO pe3yibTaTaM MpPeJOCTaBIICHUS
MYHULUIAIBHBIX YCIYyT OpraHamu, MPEJOCTaBISIOIIMMU MYHHUIUIIAJIbHbBIE YCIYTH, a
TaKXXe BblJada JOKYMEHTOB, BKIIIOUasi COCTaBJICHNE HA OyMa)KHOM HOCHTEJIE U 3aBepEHHE
BBINIMCOK M3 WH(GOPMAIMOHHBIX CHUCTEM OPraHOB, MPEIOCTABISIONIUX MYHUIUTIATHHBIC
YCIIYTH.



JUis mosiyueHHs JOKYMEHTOB 3asBHTENb npuObiBaeT B MO®PL[ nuuHO C
JIOKYMEHTOM, yJI0CTOBEPSIOIINM JINYHOCTb.

OcHoBaHMeM [UIsl Hayajda aJIMUHUCTPATUBHOM MPOLIEAYpPHI SIBISETCS MOJYyYEHUE
MOII pe3ynpraTa NpegoCTaBICHUS MYHULUIIAIBHON YCIIYTH.

[Ipu BBITaYEe JOKYMEHTOB JOKHOCTHOE Juio MOII;

YCTaHABIIMBAET JIMYHOCTh 3asBUTENS, MPOBEPSET HAJIMYME PACIHUCKU (B Cilyyae
yTE€pU 3asABUTEIEM PpACHUCKU PACIEUATHIBAET C MCIIOJIB30BAHUEM ITPOTPAMMHOIO
AJIEKTPOHHOTO KOMILJIEKCA OJMH JK3EMIUISIp PACHHUCKH, Ha OOpaTHOM CTOpOHE KOTOPOM
JieN1aeT HAAMUCh «OPUTHUHAJ PACTTUCKU YTEPSHY, CTABUT J1aTy U MOAINCH);

3HAKOMMUT C COAEP>KAHUEM JOKYMEHTOB U BBIJIAET HX.

3.8.5. B cnyuae oOparmieHusi 3asBHTENS 32 NMPEAOCTABICHUEM MYHUIUITATIBLHON
YCIIYTH IO 3KCTEPPUTOPUATIBHOMY NpuHIUIy MOILI:

- TIpPUHHUMAET OT 3asBUTENs 3asBJICHUE U JOKYMEHThI, IPEICTaBICHHbIE
3asBUTETIEM;

- OCYIIECTBJISET KOMUPOBaHUE (CKAaHUPOBAHUE) JTIOKYMEHTOB, MPEAYCMOTPEHHBIX
gacTeio 6 ctathu 7 ®enepanpHoro 3akona oT 27 wutons 2010 roma Ne 210-d3 «O6
OpraHu3aluu MPEeAOCTaBICHUSI TOCYJAPCTBEHHBIX U MYHUIUIAIBHBIX YCIyr» (Haiiee —
JIOKYMEHTBI JITYHOT'O MPOUCXO0XKJICHHS) U MPEJICTABICHHBIX 3asBUTENIEM, B CIIy4ae, €ClIH
3asBUTEJIb  CAMOCTOSITEJIbHO  HE  MPEACTAaBUJI  KONMU  JOKYMEHTOB  JIMYHOIO
IIPOUCXOXKACHUS, a B COOTBETCTBMM C  AJIMHHUCTPATUBHBIM  pPETJIaMEHTOM
NPEAOCTABICHUS] MYHULMNAIBHON YCIYrM [JIsi €€ MPEeAOCTaBICHUSI HEOO0XO0IUMO
Ipe/ICTaBJICHUE KOMUH JTOKYMEHTA JIMYHOTO MPOUCXOXKACHUS (32 UCKIIOYEHUEM cllydas,
KOIZla B COOTBETCTBUM C HOPMAaTUBHBIM IIPABOBBIM aKTOM il IPEIOCTABIICHUS
MYHHIIMITAIGHON YCIYyTd HEOOXOIUMO MPEABSIBICHHE HOTAPUATBHO YIOCTOBEPEHHON
KOIUU JOKYMEHTA JIMYHOTO MTPOUCXOKIACHUS).

- hopMHUpPYET IEKTPOHHBIE TOKYMEHTHI U (WJIH) 3JIEKTPOHHBIE 00pa3bl 3asBICHMUS,
JIOKYMEHTOB, NPUHATHIX OT 3asiBUTENS, KOMHMI JOKYMEHTOB JIMYHOTO MPOUCXOXKIAECHUS,
NPUHATBIX OT 3asBUTENs (MPEICTaBUTENs 3asiBUTENs), oOecrneunBas HX 3aBEpEHUE
AJIIEKTPOHHOU MOANUCHIO B YCTAHOBIEHHOM MOPSJIKE;

- C HCIIOJIb30BaHUEM HH(POPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX TEXHOJOTHUM
HaIpaBJIsieT DJIEKTPOHHBIE JTOKYMEHTBI WU (WJIM) 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB,
3aBEPEHHBIE YIIOJHOMOUYEHHBIM JIOJKHOCTHBIM JIMIIOM MHOTO()YHKIIMOHAILHOTO LIEHTPA,
B aIMUHUCTPALIHIO.

3.8.6. B cnyuae oOpaiieHus 3asBUTENS 3a MPEIOCTABICHHEM MYHHUIMIAIbLHON
YCJIYTH O NPHUEMY 3asIBUTENEHN IO TPEABAPUTEIBLHON 3aNIUCH

B nensx npenocraBiieHUss MYHULMNAIBHOW YCIYTH OCYLIECTBIIAETCS IPUEM
3asBUTEJICH 110 IIPEABAPUTENIBHON 3aIIUCH.

3anuck Ha MPUEM MPOBOAUTCS NocpencTBoM EnnHoro noprana.

3asgBUTENIO TPEIOCTABISAETCS BO3MOXHOCTh 3alUCH B JIIOOBIE CBOOOIHBIC IS
npuemMa Jary U BpeMs B Ipenenax ycraHoBieHHoro B MOI] rpaduxa mnpuema
3asBUTEIICH.

M®II ne BmpaBe TpeOOBaTh OT 3asBUTENSI COBEPIICHUS HHBIX ACHCTBUN, KpOME
NPOXOXKICHUS MACHTU(PUKAIMN U ayTeHTU(PUKAIMU B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamu Poccuiickoir ®enepauuu, yka3aHus LEId IpUEMa, a TaKkKe
NPEJAOCTABICHUS] CBEICHHUM, HEOOXOAMMBIX [JIsi pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBAJIa, KOTOPBI HEOOXOAMMO 3a0POHUPOBATH IS IIPUEMA.



dopMUpPOBaHUE 3alPOCa 3aSIBUTENIEM OCYILIECTBISETCS MOCPEACTBOM 3aIlOJHEHUS
ANIEKTpOHHOM ¢opMbl 3ampoca Ha Enunblii noptan, oduuuaibHoM caiite  6e3
HEOOXOMMOCTH JOIOJIHUTEIBHOM MOIa4YH 3apoca B KaKOH-In00 nHOU (opme.

Ha EnuHom moptaine, opunmuansHOM caiiTe pa3MerniaroTcs 00pas3ibl 3amoTHEHUS
AJIEKTPOHHOM (hOpMBI 3ampoca.

dopmaTHO-JI0THYECKasi MpPOBEpKa CPOPMUPOBAHHOIO 3aMPOCa OCYIIECTBIISAETCS
ABTOMATHYECKH TIOCJIC 3aTI0THEHHUS 3asIBUTENIEM KaXI0TO U3 MOJIEH AIEKTPOHHON (HOpMBI
3anpoca. [lpu BBISIBICHHMM HEKOPPEKTHO 3allOJHEHHOTO TOJIs 3JEKTPOHHOM (opMmbl
3ampoca 3asBUTENb YBEAOMIISIETCS O XapaKTepe BBISABICHHON OIIMOKM U TOpAIKE ee
YCTpaHEHHS TOCPEACTBOM HH(POPMAIMOHHOTO COOOIIEHUS HEMOCPEICTBEHHO B
ANIEKTPOHHOU (popme 3ampoca.

[Tpu popmMupoBanuu 3ampoca 3assBUTEINO0 00€CTIEUNBACTCS:

a) BO3MOXHOCTb KONHMPOBAHMSI W COXPAHEHMs 3ampoca U MHBIX JTOKYMEHTOB,
yKa3aHHbIX B INyHKTe 2.6 Pasgena 2 HacTosmero AJIMUHUCTPaTUBHOIO PErJIAMEHTA,
HEOOXOIMMBIX JUIsI IPEJOCTABIICHUS! MYHUIIMTIIAIILHON YCITyTH;

0) BO3MOXKHOCTb 3alOJHEHUS HECKOJBKUMHU 3asgBUTENIIMU OJHOM 3IIEKTPOHHOU
dbopMBbI 3ampoca TpU OOpAIIEeHWH 3a YCIyraMu, MPEIIoJararolniMi HarpaBleHUE
COBMECTHOTI'0 3allpOCa HECKOJIbKUMU 3asBUTEIISIMU;

B) BO3MOKHOCTbh N€4YaTH Ha OYMa)KHOM HOCHUTENIe KOMHH 3JIEKTPOHHOU (OpPMBI
3amnpoca;

I) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (HOpMy 3ampoca 3HAYCHHH B
10001 MOMEHT IO KEJAHUIO MOJIb30BATENSI, B TOM YUCJIE MPU BOZHUKHOBEHUH OMIMOOK
BBOJIa M BO3BpATE JIsl IOBTOPHOT'O BBOJIAa 3HAYEHUI B 3JIEKTPOHHYIO (OpMY 3ampoca;

1) 3aloJHEHUE TMOJel ANeKTPOHHOM (OopMBbI 3aripoca A0 Hauajaa BBOJA CBEIACHUM
3asBUTEJIEM C  HWCHOJNB30BAaHHMEM CBEACHMH, pa3MEIeHHBIX B  (eaeparbHOM
rocy/apcTBeHHON HHpopMalMoHHONW cucteMe «EnuHas cucreMa WIASHTUPUKALUUA U
ayreHTuuUKamuu B uHpacTpykType,  oOecredyuBaromeii  MHPOPMaLMOHHO-
TEXHOJOTMYECKOE B3aUMOJECHCTBUE HWH(OPMAIMOHHBIX CHCTEM, MCIOIb3YEMBIX IS
NPEIOCTABICHUS] TOCYJAPCTBEHHBIX U MYHUIMIAIBHBIX YCIYT B 3JIEKTPOHHOU (hopme»
(mamee — enuHas cuUcTeMa WJAGHTU(DUKAMU M ayTeHTHU(PUKALKUHU), U CBEJICHUH,
omyOnuKoBaHHBIX Ha ExgmHOM mopTtane, oduummaibHOM caiiTe B 4acTH, Kacaromiencs
CBEICHUH, OTCYTCTBYIOIIMX B €JMHON CHCTEME HICHTU(PHUKAIINH U ayTeHTU(PUKAIIH;

€) BO3MOXKHOCTb BEPHYThCS Ha JII0OOH M3 ATAarloOB 3alOJHEHUS AIIEKTPOHHOU
dbopMbI 3ampoca 6e3 moTepu paHee BBeICHHON MHGOpMaLIUK;

’) BO3MOYKHOCTH JOCTyIa 3asBUTEeNs Ha EnuHOM moprane winm opummaaibHOM
caiiTe K paHee MOJAHHBIM MM 3alpocaM B TE€YEHHE HE MEHEE OJHOr0 Toja, a TaKkKe
4aCTUYHO C(POPMUPOBAHHBIX 3aIPOCOB - B T€UEHUE HE MEHEee 3 MeCSIIIEB.

3.9. BapuaHTbl NpeJOCTABJCHUS MYHUIUNAJBHON YCJIyrH, BKJIHOYalOLue
NOPSAOK NMPeJ0CTABICHUS YKA3aHHOM YCJYIH OTAeJbHBIM KATeropusiM 3asiBUTe e,
00beANHEHHBIX O0IIMMH NPHU3HAKAMH, B TOM YMCjJIe B OTHOLICHMH pe3yJbTaTa
MYHULIMIIAJIBHOH YCJIYIH, 32 MOJY4YeHHeM KOTOPOro OHM 00paTHIINCH

39.1. Ilpmu oOpamenun 3a  TOJYYCHHEM  MYHHUIMIIAIBHOW  YCIYTH
HETIOCPEJICTBEHHO B OpPraH, NPEJOCTaBISIIOIINNA MYHHIMIAIBHYIO YCIYTY OTIEIBHBIX
KaTeTOpHii TpakaaH (3asBUTENEH C HapylleHHEeM ONOPHOJABUIATEIbHOTO ammapara,
HE3PAYMX WU CITa00BHIAIINX 3assBUTENEH, 3asiBUTENEH C HAPYIIEHHEM CIyXa, BETEPaHOB



Benmukoit OTedecTBEHHOW BOIHBI, JIWI, HATPAXKICHHBIX 3HAKOM «KuTemro OIoKagHOTO
JlenuHrpana», UL, HarpakIeHHbIX 3HAKOM «Kurtenp ocaxaeHHOro CeBacTONOJSI»,
I'epoeB CouumanucTHuecKkoro Tpyna, IMOJIHBIX KaBajepoB opnaeHa Tpynosoil Cnassl,
I'epoeB Coserckoro Coro3za, I'epoeB Poccuiickoit ®denepauuu M MOJHBIX KaBaJepOB
opaeHa CnaBbl) CHEIUANIMCT AJMUHUCTPAIMM JOJDKEH CJEeIOBaTh  CIEAYIOIIUM
IIpaBUJIaM:

IIPU MIOJTy4YeHUN HH(POpPMAIUK 0 HAXOXKACHUHU y MaHAyCca MOCETUTENS, )KETIAIOIIEeTo
MOJIYYUTh MYHHUIMIIAIBHYIO YCIYTY M MEPEABUTAIONIETOCS B MHBAJIUIHOW KOJsICKe 0e3
CONPOBOXKJAOILIETO JIUIA, JOJDKEH HE3aMEIJIMTEIbHO BBINTH U IOMOYb €MY IIPOEXAaTh 10
MecTa MPEeJOCTaBICHNS MYHULIMIIAIBHON YCIIYTH;

BBISICHUB TPUHAJJICKHOCTh 3asBUTENS K BBIINICYKa3aHHBIM KaTETOPUSIM, JOJIKEH
OMOYb €My 3aMOJHUTh HEOOXOAMMBbIE JOKYMEHTHI M 00ECIIEUUT UX MPUEM BHE OUEpe/IH;

oOmiaTbcsi C 3asBUTEJIEM C HapylIEHHWEM CiIyXa KOPOTKO M B MPOCTHIX
BBIpQXXEHUSIX, HE KpHUYaTh, FOBOPUTh C OOBIYHONW CKOPOCTHIO, HE MPHUKPHIBATH POT
pyKamu, pa3roBapuBasi yepe3 MepeBOJYHMKA KECTOBOIO sI3bIKa (B Cllydyae MPUCYTCTBUS),
oOpalarbcs K 4eJI0OBEeKYy ¢ HapyIIEHUEM ClIyXa, a He K IEPEBOTUHUKY;

npu HEOOXOAMMOCTH TPOMH(OPMHUPOBATH 3aBUTENS O MOPSAAKE M CIOco0ax
OIUIaThl TOCYJAPCTBEHHOW TMONUIMHBI (MHOM IUTAThI), HEOOXOAMMOW ISl TOTYYEHUS
YCIIYTH;

3aBepIIMB  OOCIYXMBaHUE  3asBUTENS, CHEHUANINCT, OTBETCTBEHHBIM 3a
IPEIOCTABICHUE MYHULMIAIBHONW YCIIYTH, JOJKEH MPU HEOOXOIMMOCTH COIpPOBOJIUTH
3asiBUTEJI U3 3[JaHUS YIIOJTHOMOYEHHOI'O OpraHa.

3.9.2. IlpaBo Ha oOCIy)XMBaHUE BHE OYEpEU NPU MPEAbSIBICHUU JTOKYMEHTOB,
NOJATBEPKAAIOIINUX  MPUHAMIEKHOCT K  COOTBETCTBYIOIIEH  KAaTErOpUH, HUMEIOT
CIEeAYIOIIME IpaXkaaHe:

BeTepaHbl Bennkoir OTe4ecTBEHHOM BOWHBI;

JUIa, HarpakJaeHHbIe 3HaKoM «OKurento 6yokagHoro JleHuHrpaaay;

JuLa, HarpaxJaeHHble 3HaKoM «Kutens ocaxaeHHoro CeBacTonos»;

I'epou Commanuctuueckoro tpyaa, ['epou Tpyna Poccuiickont depepanuu u
NOJIHbIE KaBajepsl opaeHa Tpynosoi Cnassl;

I'epou Coserckoro Cotro3a, ['epou Poccuiickoit denepanyuu 1 nojaHble KaBajiepbl
opneHa ClaBbl;

neTH-uHBaNUbl, MHBaIUAb | u Il rpynmn u (un) uX 3aKOHHBIE TPEICTABUTENH.

3.10. ITopsiiok ucnpaBJieHUs1 JOMYIEHHBIX ONMEYATOK M OIINO0K B BHITAHHBIX
B pe3yJibTaTe NMPeI0CTABICHUSI MYHHIUIIAJIbHON YCIYTId JOKYMEHTAaX

OcHoBanveM I8  Hayalla  aAMUHUCTPATUBHOW  MPOLEAYpPHl  SABISETCS
npecTaBiIcHUe (HAMIPABJICHNUE) 3asBUTENIEM B A IMUHUCTPAIMIO B MIPOU3BOJIBHON (opMe
3asBJIeHHs] 00 MCHpPABJIEHUU ONEYaTOK M (MJM) OMIMOOK, JOMYIICHHBIX B BBIJIAHHBIX B
pe3ynbTare MpeaoCcTaBIeHUs] MyHULIUIIAIbHOM YCIYTH TIOKYMEHTAaX.

JIOJDKHOCTHOE  JTUI0  AJIMHUHHUCTpPAIlMU, OTBETCTBEHHOE 3a MPEIOCTaBICHUE
MYHHIIMIIAJIBHON YCIyTH, paccMaTpUBaeT 3asBIICHUE, NPEJCTaBICHHOE 3asBUTEIEM, U
IPOBOAUT MPOBEPKY YKA3aHHBIX B 3asBJICHUU CBEJECHUN B CPOK, HE NPEBBIMIAIOLIUN 2
pabouux JAHEH C IaThl PETUCTPALIMA COOTBETCTBYIOIIETO 3asIBJICHUS.

Kpurepuem npuHsTHS pemieHUs MO aAMUHUCTPATUBHOW MPOUEAype SBISETCS
HaJIM4Yue WIK OTCYTCTBHE TAKUX OMEYaTOK U (MJIM) OUIMOOK.



B cnydae BbIsIBIEHMS JOMYUIEHHBIX ONEYaTOK M (M) OMIMOOK B BBIJIAHHBIX B
pe3ynbTaTte MpeJoCTaBICHUS MYHUIIMIAIBHON YCIYIM JOKYMEHTax JOJKHOCTHOE JIUIIO
AIMUHUCTpAallMM, OTBETCTBEHHOE 3a MPEAOCTaBICHUE MYHULUIAIBHOW  YCIIYTH,
OCYLIECTBJISIET MCHpPABICHWE M 3aMEHYy YKa3aHHbIX JOKYMEHTOB B CpOK, He
OpeBbIIAIONMI 5 paboyux [HEH C MOMEHTAa pEerucTpalud COOTBETCTBYIOUIETO
3asIBJICHMUS.

B cnyudae orcyrcTBHs omedyaTok U (WJIM) OIIMOOK B JOKYMEHTAaX, BBIJAHHBIX B
pe3ynbrate  MPEeAOCTaBICHUS  MYHULMNAIBHOM  YCIYrd, JIOJDKHOCTHOE — JIMIIO
CTPYKTYPHOI'O TMOJApa3/ieneHuss AIMUHHUCTpPALUM, OTBETCTBEHHOE 3a TMPEI0CTaBIICHUE
MYHUIIUNIAIBHOW YCIyTH, MUCBMEHHO COOOMIAeT 3asBUTENI0O 00 OTCYTCTBHM TaKHX
orneyaTtok W (WiM) OmHUOOK B CPOK, HE MPEBBIMIAIOIUN 5 pabouymx THEH ¢ MOMEHTa
perucTpanuy COOTBETCTBYIOUIETO 3asBIICHUS.

Pe3ynpTaToM agMUHHCTPATUBHOM MpOLENYpHl SIBISETCS Bblada (HAmpaBlIECHUE)
3asBUTENII0 MCIPABJIEHHOIO B3aMEH paHEEe BbBIJAHHOIO JIOKYMEHTA, SBISIOLIErocs
PEe3yNbTaTOM MPEAOCTABICHUSI MYHUIIUTIATBHONW YCIYTH, WIH COOOIIeHHE 00 OTCYTCTBUU
TaKUX OMeYaToK U (MJIH) OLIHOOK.

IV. ©OPMbI KOHTPOJIA 3A UCITOJIHEHUEM
AIMHUHUCTPATUBHOI'O PEIJTAMEHTA

IHopsiaok ocymiecTBICHUS TEKYLIEro KOHTPOJIS 3a cO0II0IeHHueM 1
HCIIOJIHEHHEM OTBETCTBEHHBIMHU I0J’KHOCTHBIMHU JIMIAMHM I0JI0KeHU I
aJMHHUCTPATHBHOIO PEIVIAMEHTA NMPEA0CTABJICHUS MYHUIUNAJIbHON YCIAYIH U
HHBIX HOPMATHBHBIX NIPABOBBIX AKTOB, YCTAHABJINBAKIIHNX TPeOOBaHUA K
NPeJ0CTABJICHNUI0 MYHUIIUNIAJIBHOM YCJIyTH,

a TaKKe NPUHATHEM MMHU PelleHuil

4.1. Tekymuii KOHTPOJb 32 COONIOJEHHMEM M HCIOJIHEHHEM TOJIOKEHUN
HACTOAIIET0O AJIMUHUCTPATUBHOIO PENIAMEHTA U MHBIX HOPMAaTUBHBIX IPABOBBIX AKTOB,
YCTaHABIMBAIOIIMX TpeOOBaHMS K MPEAOCTABICHUIO MYHHUIIMIAIBHON  YCIIYTH,
OCYILECTBIISIETCS PYKOBOAUTEIEM AJMUHUCTPALIUH.

KonTpone 3a  fedTeNbHOCTBIO  AJMHHUCTPAIMM 1O  MPEIOCTABICHUIO
MYHHLIMNIAJIBHON YCIIYTH OCYLIECTBIISIETCS PYKOBOAUTEIIEM.

4.2. KoHTpOoab 3a HCIOJIHEHUWEM HACTOSLIEro AJIMUHHCTPATHBHOIO peErIaMeHTa
corpyanaukamu MOI] ocymectisercs pykooauresiem MOLI.

IopsaaoK U NePUOAUYHOCTH OCYIIECTBICHUS MJIAHOBBIX
U BHEILUIAHOBBIX MPOBEPOK MOJHOTHI M KAa4€CTBA NMPeA0CTABJICHUS
MYHUIMIIAJBHOH YCJIYTH, B TOM YHCJe NOPSAOK U (pOpMbI KOHTPOJIA
32 MOJIHOTOM M Ka4eCTBOM IpeaoCTaBJIeHUs] MYHHUMIIAJILHOH YCIyTrd

4.3. KoHTpoab TMONHOTHI W KayecTBa MPEJOCTABICHUS MYHHMIIMIAIBHON YCIYyTH
OCYILIECTBIISIETCS ITYTEM MTPOBEACHUS TIAHOBBIX U BHEIUIAHOBBIX MTPOBEPOK.

[InaHOBBIE TIPOBEPKHM TMPOBOIATCS B COOTBETCTBUM C IIJIAHOM  PabOTHI
AnMuHUCTpauu, HO He pexe 1 pa3a B 3 roxa.

BuenanoBbie MpoBepKH MPOBOASITCS B Cliydyae MOCTYIUICHUS B AJIMUHUCTPALIUIO
oOparnieHnii GU3HYECKUX U IOPUIUICCKUX JIUI[ C )KAI0OaMH HAa HAPYIICHUS UX TPaB U
3aKOHHBIX HHTEPECOB.



4.4. BuenmaHoBbIe POBEPKH MPOBOIATCS B (OpPME TOKYMEHTAPHON MPOBEPKH U
(uM) BbIE3AHOM MPOBEPKHU B MOPSAKE, YCTAHOBIEHHOM 3aKOHOJIATEILCTBOM.

BrennanoBele IIPOBEPKM MOTYT IIPOBOAUTHCS HAa OCHOBAaHUUM KOHKPETHOTO
oOpameHust 3asBUTENS O (paKTax HapyIIEHUS €ro MpaB Ha MOITYYCHHE MYHHIIMITaJbHON
YCIIYTH.

4.5. Pe3ynpTarhl MJaHOBBIX U BHEIUIAHOBBIX IPOBEPOK 0GOPMIISIOTCS B BUJIE AKTA,
B KOTOPOM OTMEYalOTCs BBISIBJICHHBIE HEAOCTATKU U NPEIIOKEHHUS 110 UX YCTPAHECHMUIO.

OTBeTCTBEHHOCTH AOJKHOCTHBIX JIMII 32 PelICHUs U AeCTBUSA
(0e3neiicTBHE), NPUHUMAEMbIe (OCYLECTBJIsIEMbIe) UMH
B X0JIe NMPeA0CTABJICHUS MYHUIUNIAJILHOMH yCJIyTH

4.6. Cerinanuctbl  AJIMUHUCTpPAIIMM, OTBETCTBEHHBIE 3a  MPEIOCTABICHUE
MYHUIIUTIAIGHOW YCJIYTH, HECYT MEpPCOHAJbHYI0 OTBETCTBEHHOCTh 3a COOJOACHUE
MOPSJKA U CPOKOB MPEAOCTABICHUS MYHUIIUITAIIBHON YCIIYTH.

MO®I[ u ero pabOTHUKM HECYT OTBETCTBEHHOCTh, YCTAHOBJICHHYIO
3akoHozaresbcTBOM Poccurickont @enepanuu:

1) 3a monHOTY mnepenaBaeMblx AJMHHUCTPALMU 3asBICHHUI, WHBIX JOKYMEHTOB,
IIPUHATHIX OT 3asBuTens B MOILI;

2) 3a CBOEBpPEMEHHYIO Tlepeaadyy AJIMUHHUCTPAIUU 3asBICHUM, UHBIX JOKYMEHTOB,
MPUHSTBHIX OT 3asIBUTEJISI, @ TAKXKE 32 CBOEBPEMEHHYIO BbIJauy 3asBUTEIO JOKYMEHTOB,
nepeaanHbIX B 3TuX Hensix MOL[ Anmunanctpanuei;

3)3a coOmtofeHue MpaB CyOBEKTOB NEPCOHANBHBIX JAaHHBIX, 3a COONIOEHUE
3aKkoHoAarenbcTBa  Poccuiickoit  Deaepanuy,  yCTaHABIMBAIOIIETO  OCOOEHHOCTHU
oOpamenus ¢ HGOpPMAIHEH, TOCTYI K KOTOPOU OrpaHndeH (peepasbHbIM 3aKOHOM.

IHos0:keHUs1, XapaKTepu3yIiue TPeOOBAHUA K MOPSAAKY U dopmam
KOHTPOJIA 32 NPEA0CTABJICHUEM MYHUIMIIAJIBHOM YCJIYT'H CO CTOPOHBI
rpakIaH, uX 00beIMHEHNH U OPraHu3anui

4.7. KOHTpOJb 32 MPEJOCTABICHUEM MYHUIMIIAIBHON YCIYTH OCYIIECTBISETCS B
dbopMe KOHTPOJS 3a COONIONCHHEM IOCIEI0BATSIPHOCTH JEUCTBUHM, OMpPEICICHHBIX
aIMUHUCTPATUBHBIMU MPOUEAYPAMU 110 MCIOJIHEHUID MYHULMIAIBHOW YCIYTH H
MPUHATUEM PEIICHUM JIODKHOCTHBIMM  JIMIAMH, IIYT€M HPOBEICHHS IPOBEPOK
COOMIONCHUSI W HWCIOJHEHUs CIeNUalIuCcTaMu AJMHHHUCTPAIMU TIPABOBBIX AaKTOB
Poccuiickoit @epepanuu, a TakkKe IOJOXKEHUN HACTOAIIETO AJIMUHHUCTPATUBHOTO
peraMeHTa.

[IpoBepka TakKe MOXKET MPOBOAUTHCS MO KOHKPETHOMY OOpAIIEHUIO TPakKIaHUHA
WJIM OpTraHU3aIUu.

4.8. Ilpu oOpamieHnu rpaxaas, ux oObeIMHEHNUI U OpraHU3aluil K pyKOBOJUTEIIO
AJIMUHHUCTpPAIIMIU MOXKET OBbITh CO37aHa KOMHUCCHUSI C BKJIIOUYEHHUEM B €€ COCTaB I'PaKJiaH,
MpeAcTaBUTEeH OOIEeCTBEHHBIX OOBEIMHEHUN U OpraHu3alil i MpOBEACHUS
BHEIUIAHOBOM MPOBEPKH MOJHOTHI M Ka4€CTBA MPEAOCTABICHUS MYHUIIUIIAIIBHON YCIYTH.

V. IOCYJIEBHBIN (BHECYJIEBHBIN) TOPS 0K OBKXAJIOBAHUSA
PEINEHWHA U NJEMCTBUM (BE3JEMCTBHUS) OPTAHA,
MPEJOCTABJISIIOIIETO MYHHUITUITAJIBHY IO YCJIIYTY,
MHOT'O®YHKIMOHAJBHOI'O IIEHTPA, OPTAHU3AIINI, YKASAHHBIX B

YACTH 1.1 CTATBH 16 PEJEPAJIBHOI'O 3AKOHA "OB
OPTAHM3AIIMU MPEJOCTABJEHUS TOCYJIAPCTBEHHBIX U



MYHUIUITIAJIBHBIX YCJIYI", A TAKXKE UX JO/DKHOCTHBIX JIMII,
I'OCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX CJIYXKALIUX,
PABOTHHUKOB

5.1. 3asBUTENb MMEET NIpaBO Ha OOXajloOBaHME pelleHus W (WiIM) AeHCTBHIA
(Oe3neiicTBUs) AIMUHUCTPAIMH, JOHKHOCTHBIX JIML AJIMUHUCTPALMU, MYHUIIUTIATBHBIX
CITy>KallHX, MHOTO()YHKIIHOHATBHOTO HEHTpa, a TaKKe paboTHHKA
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MpU MPEIOCTABICHUM MYHHUIMIAIbHON YCIYTH B
nocyneOHoM (BHecyneOHOM) mopsiiKe (majee - xxanoba).

5.2. B nocynebHOM (BHecyneOHOM) MOpSJKE 3asiBUTENb BIIPaBE OOPATUTHCS C
Xao00il B MuChbMEHHON (hopMe Ha OyMa)KHOM HOCHUTENE WM B 3JIEKTPOHHOU (hopme B
AJIMUHHCTpAIMIO Ha pelieHue W (Wiau) aercTBus (Oe3nelicTBHE) MOKHOCTHOTO JIUIA,
PykoBomutenss ~ AIMUHUCTpallMM, Ha  pelleHue U jaelictBus  (Oe3nelicTBue)
AnmunucTtpanuu, PykoBogutens A IMUHUCTPAITIH.

5.3. Uudopmanuss o mopsjke MOAaYM W PACCMOTPEHHUS KaloObl pa3MeniaeTcs
carite Anmunuctparuu, B EIII'Y, a Taxxke mpemoctaBisieTcs B YCTHOW (opme Mo
TeneoHy M (MIM) HA JIMYHOM IHpueMe JHUOO0 B MNUCBMEHHOH (OpME NOYTOBBIM
OTIIPABICHUEM 10 aPECY, YKa3aHHOMY 3asiBUTEIIEM (IIPEICTABUTENIEM ).

5.4. Tlopsanok gocyneObHOro (BHECYIeOHOTO) 00KalOBaHUS PEIICHUN U JACHCTBUN
(Oe3neiicTBUs) AIMUHHUCTpALIMH, MPEJOCTABIISIIONIET0 MYHUIIMIAIBHYIO YCIIYTY, a TaKKe
€T0 JOJKHOCTHBIX JIUI PETYIHPYETCS:

®enepanbHbIM 3aKkOHOM "OO OpraHu3aluu MPeA0CTaBIEHUs TOCYIaPCTBEHHBIX U
MYHULIMTAJBHBIX YCIyT";

noctaHosyieHueM IlpaBurtenscrBa Poccuiickoit @enepanun ot 20 Hos0pa 2012 .
N 1198 "O  (¢enepanbHON  TOCYIapCTBEHHOW  HMH()POPMALMOHHON  CHCTEME,
obecrnieunBaroieidl mporecc nocyaeOHOoro (BHECYIeOHOTO) OOKAJIOBaHUS pPEIICHUN U
neiicTBuil (0e3AeiicTBUS), COBEPUICHHBIX IPU MPEAOCTABIEHUU TOCYIAPCTBEHHBIX U
MYHHULMIIAJIBHBIX YCIyr";



Hpniaoxenne Ne 1
K AIMUHHCTPAaTUBHOMY perjaMeHTy

I'maBe

CanoroBcKoro ceiabcoBeTa Y cTh-A0aKaHCKOTO
pationa PecryOnuku Xakacwust

oT

(HaumeHoBaHue opranuzanuu uin O.1.0.)

(ampec, KOHTaKTHBIHN Tene(oH)

(azpec 3JIEKTPOHHOM MOUTHI)
3asiBJICHHE

[Ipomy nperocTaBUTh

(YKa3bIBaeTCsl COCTaB CBEJICHU)

K 3asBnenwnio npuiaararoTcsa J0KyMCHTHI:

(mata) (moamuck) (®.1.0)



Hpuioxenune Ne 2
K AIMUHHCTPAaTUBHOMY perjaMeHTy

OTKA3 B PETUCTPALIUU 3ASIBJIEHUSA
MO0 NPeI0CTaABIeHNI0 aAMIUHNCcTPanueill CanoroBcKoro ceibcoBeTa Y CcTb-
AbakaHckoro paiona Pecnyoimku Xakacusi «Bbljaya BHINUCKH U3 NMOX03511iCTBEHHOM
KHUTH, CTIPABOK M NHBIX IOKYMEHTOB»

No « » 20 T.

Anmunuctparust CamnoroBckoro cenbcoBera YcThb-AOakaHCKoro paiioHa PecrnyOnmku
Xakacusi B juie TiiaBel CamoroBCKOTO celibcoBeTa Y cTbh-AOakaHCKOTo paiioHa PecmyOmukm
Xakacusi Ha  OCHOBaHMM  AJMUHUCTPATUBHOIO  pErjaMeHTa [0  MPEIOCTaBICHUIO
MYHULIMTIATBHONW YCIyru «Bbigadya BBIUCKKA M3 TMOXO3IMCTBEHHOW KHHMIHM, CHOPAaBOK M HWHBIX
JIOKYMEHTOB)» OTKA3bIBAET B PETUCTPALIMU 3asIBJICHUSI.

OcHoBaHue:

HawnmeHnoBaHue HapymIeHUS, TOMYIIEHHOTO 3asBUTEIIEM TIPHU T01aue 3asBICHUS Ha
PETUCTPAITHIO
/i

I'maBa CamoroBckoro cenbcoBeTa YcTb-AOakaHCKoro paiioHa PecnyOnuku Xakacus

M.II. (moamuck)



pniaoxenune Ne 3
K AIMUHHCTPAaTUBHOMY perjaMeHTy

Beinucka
U3 NMOX039iCTBEHHOM KHUTH 0 HAJIMYHMHU Y TPAKIAHUHA NIPaBa
Ha 3eMeJIbHbIH y4aCTOK

(BBIIACTCS B LIETSAX TOCYAAPCTBEHHOUM PETUCTPAINH TIPaB
Ha 3€MEJIbHBIA YYaCTOK, MPEI0CTABICHHBIN IPAXKIAHUHY 1JIS BECHUS
JUYHOTO TOJICOOHOTO XO03SMCTBA)

(MecTo BBIIAYN) (mata BBITAYM)

Hacrosmas BeImucka U3 MOX03IMCTBEHHOW KHUTH MOTBEPKAACT, YTO TPAKIAHUHY

(pamummst, uMs1, 0TYECTBO (TIOCTIEIHEE - TPH HAJTMYHUH ) TTOJTHOCTHIO)
nara poxxaenus ' " T., JTOKYMEHT, yIOCTOBEPSIOIUN TUYHOCTD

"

n
,BbIIAH " r.

(BUI TOKYMEHTA, YOCTOBEPSIONIECTO TUYHOCTh
(cepusi, HOMED)

(HaMeHOBaHHUE OpraHa, BhIJABIIETO JOKYMEHT, YIOCTOBEPSIOUINI JINYHOCTH)
MPOKUBAIOIIEMY T10 aJpPECy:

(azgpec MOCTOSTHHOTO MECTa JKUTENILCTBA WU MTPEUMYIIIECTBEHHOTO MTPEOhIBAHUS)

IIPUHAJICKUT Ha IIPaBe

(BUI mIpaBa, HA KOTOPOM TPaXKTAHUHY MPUHAICKUT 3EMETbHBIN YIaCTOK)
3eMeJIbHBINA y4acTOK, MPEAOCTaBICHHBIN 7151 BEACHUS IMYHOTO MOICOOHOTO
X035ICTBA, 00IIEH TUIOMIA IBIO , PaclOJIOKEHHBIN 10 aPECY:

KaTeropusi 3eMelb ,
0 YeM B NOXO3AHCTBEHHON KHUTE

(pPEeKBU3UTHI TTOXO3SUCTBEHHON KHUTH: HOMEP, /laTa HadaJla U OKOHYaHUS BEJCHUS
KHHUTH, HAHUMCHOBAaHUC opraHa, OCYH_ICCTBJISIBI_HCFO BCACHUC HOXO3$II>1CTB€HHOI>1 KHI/II‘I/I)
" I. clieJIaHa 3aIlliCh Ha OCHOBAHUU

(PEeKBU3UTHI JOKYMEHTA, HA OCHOBAHUU KOTOPOT'O B IOXO3SIICTBEHHYIO KHUTY
BHECEHA 3aIIMCh O HAIMYUU y IPAKJIaHUHA [IPAaBA HA 36MEJIbHBIN y4aCTOK
(YKa3pIBaeTcs MpU HAJTMYUU CBEACHHUI B IOXO3SMCTBEHHON KHUTE)

(TOJKHOCTB) (moanuch, WHUNMATBI W (GaMUIHS, TEYaTh
(Tipu HATTUYHN )

(yka3biBaeTcs MOJIHOE HauMEHOBaHME |(B  cioyyae  BblAAYd  BBINUCKH U3




AOJDKHOCTH  YIIOJITHOMOYCHHOT'O

BbIJJaBaTh

BBIIIMCKU W3  IIOXO3SMMCTBEHHOW  KHUTHU

JOJDKHOCTHOTO — JIMIIa  OpraHa
CaMOYIPAaBJICHU)

MECTHOI'O

MOXO34MCTBEHHOM KHUTM O HAJIWYUH Y
Ipa’kJJaHUHA IIpaBa HA 3¢MEJIbHBIM y4acTOK B
dbopMe DJIEKTPOHHOTO JIOKYMEHTa TaKOM
JJIEKTPOHHBIN JOKYMEHT 3aBepseTCs
YCUJICHHOU KBATH(PUITUPOBAHHOMN
SHGKTPOHHOfI IIOAIINCHIO YHOJIHOMO‘-IGHHOFO
Ha TOAMKUCAHNE TAKON BBHIMMCKHU JIUIIA)




Ipuioxenne Ned
K AIMUHHCTPAaTUBHOMY perjaMeHTy

IIpu3Haku, onpeae/siiolMe BAPHAHT NpeAocTaBIeHUs] (MyHMIHMNAJIBHON) yCIyTr

Ne HanmenoBanue npusHaka 3HaueHus IpU3HaKa

/T

1 2 3

1. 1. KTo obpamaercs 3a ycayroi? 2. 3asBUTEINb
3. [IpencraBurenb

2. 4. K xakoii kaTeropuu 5. @uszunueckoe auiio (DJI)

OTHOCUTCS 3asIBUTEINb? 6. MunuBuayansHbli npeanpuaumarens (MIT)

7. YOpuanueckoe nuuo (FOJI)

3. 8.3as1BUTEINb ABIAETCS 9. IOpunuueckoe IUIO 3aperUCTpUpPOBaHO B PO
1

WHOCTPAHHBIM FOPUIHYCCKAM
Junom?

0. HHocTpaHHOE FOPHINICCKOE JTHIIO




